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Introduction 

 
 
The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery  
originated with the Crime Awareness and Campus Security Act of 1990 and was renamed in 199   
memory of Jeanne Clery. The law requires institutions of higher education participating in fed  
student financial aid programs to prepare and distribute an Annual Security Report by October   
each year. The report contains information regarding campus safety and security policies, cr  
prevention efforts, and statistics for certain crimes reported within Clery geography during  
previous three calendar years. 
 
In accordance with the Higher Education Opportunity Act of 2008, institutions with on-campus stud  
housing facilities must also provide fire safety policies, procedures, and fire statistics. As a re  
Assumption University publishes an Annual Security and Fire Safety Report. 
 
This report also includes information required by the Violence Against Women Reauthorization Ac   
2013 (VAWA), including policy statements, prevention and awareness programming, and informa  
regarding the University's response to reports of sexual assault, dating violence, domestic viole  
and stalking. 
 
This report covers Assumption University's main campus in Worcester, Massachusetts, and inclu  
information regarding the University's satellite campus in Rome, Italy. The Rome campus is owne   
Assumption University and consists of a multi-use facility known as Villino Dufault. The location is  
patrolled by Assumption University Police Officers, and criminal investigations are conducte   
coordination with local law enforcement authorities as appropriate. 
 
Assumption University complies with these laws by providing the following information to all enro  
students and current employees. The report is also available online through the University's Pu  
Safety and Title IX webpages. 
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Chief of Police / Director of Public Safety Statement 

The Assumption University Police Department is committed to protecting the safety and security of the 
Assumption University community and to fulfilling its law-enforcement and public-safety responsibilities in a 
professional, responsive, and accountable manner. 

The Annual Campus Safety Report provides an opportunity to communicate openly with students, faculty, staff, 
parents, and visitors regarding campus safety, crime prevention, emergency preparedness, reporting 
procedures, and available resources. It also reflects the University's commitment to transparency and 
accountability in addressing campus safety. 

Campus safety is a shared responsibility. The Assumption University Police Department works closely with 
University administrators, Residence Life, Student Affairs, Facilities, Health Services, Athletics, the Title IX 
Director, and other campus partners to identify safety concerns, respond to incidents, support those affected 
by crime or emergencies, and develop strategies to reduce risk and enhance campus security. 

Our approach is both proactive and responsive. The Department maintains a visible law-enforcement 
presence, responds to calls for service and emergencies, conducts directed patrols, monitors campus access 
points as staffing and operational demands permit, investigates reported crimes, and works with appropriate 
University partners to address identified safety concerns. 

No campus can be completely free from the possibility of crime or other emergencies. Our responsibility is to 
identify and respond to known risks, provide appropriate public-safety services, and continually evaluate and 
improve our practices consistently with available resources, applicable law, University policy, and professional 
standards. 

Every member of the University community has an important role in campus safety. Students, faculty, and staff 
are encouraged to remain aware of their surroundings, follow University safety policies, promptly report 
suspicious activity or concerning behavior, and contact the Assumption University Police Department when 
assistance is needed. Early reporting and timely communication can provide an opportunity for an appropriate 
and effective response. 

I encourage every member of the Assumption University community to review this Annual Campus Safety 
Report and become familiar with the safety resources, policies, reporting procedures, and emergency 
information it contains. 

The Assumption University Police Department remains committed to working collaboratively with the University 
community to promote a safe, secure, and supportive environment in which our students can learn and our 
faculty and staff can work. 

Christopher J. Shea 
Chief of Police 
Assumption University Police Department 
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Confidentiality and Confidential Reporting 

Assumption University respects the privacy interests of students and employees who report 
crimes, discrimination, harassment, sexual misconduct, or other concerning behavior. The 
University will protect the privacy of individuals involved to the fullest extent possible and will limit 
disclosures to those with a legitimate need to know in order to respond appropriately, provide 
supportive measures, investigate allegations, comply with legal obligations, and maintain campus 
safety. 

In responding to requests for academic, on-campus living, University employment, transportation, 
or other supportive measures, the University will make reasonable efforts to safeguard personal 
information and limit disclosures to the minimum necessary to implement those measures. The 
University does not include the names or other identifying information of complainants in publicly 
available records, except as permitted or required by law. 

Impacted individuals and witnesses who do not wish to pursue action through the University's Title 
IX, Sexual Misconduct, Non-Discrimination, conduct process or the criminal justice system are 
encouraged to consider making a confidential report. A Campus Security Authority (CSA) may 
submit anonymous or statistical information regarding an incident without identifying the victim 
when appropriate. The purpose of confidential reporting is to respect an individual's wishes while 
enabling the University to identify crime trends, assess potential threats to the campus 
community, and accurately disclose crime statistics as required by the Clery Act. Reports made in 
this manner are included in the University's annual crime statistics but do not contain personally 
identifying information. 

Individuals should understand that confidentiality cannot always be guaranteed. In cases involving 
sexual harassment, sexual assault, dating violence, domestic violence, stalking, or other conduct 
covered by the University's Sex-Based Harassment and Discrimination Policy and Procedures, 
federal and state laws may require the University to respond to known incidents to protect the 
safety of the campus community and address the reported conduct. 

The University offers access to designated Confidential Resources, who can provide support, 
discuss reporting options, and assist individuals without triggering a University response, except 
in limited circumstances required by law. A current list of on-campus and off-campus confidential 
resources is available through the University's Title IX and counseling resource webpages. 

On Campus Confidential Resources are Campus Priests/ Rabis, medical team in Health Services 
and Counselors, along with our Pathways for Change Advocate, when acting within the scope of 
their professional responsibilities, are not considered Campus Security Authorities and are not 
required to report crimes for inclusion in the University's annual crime statistics. 

As a matter of policy, pastoral and professional counselors are encouraged, when appropriate, to 
inform individuals they are counseling of voluntary and confidential reporting options available 
through the institution and local law enforcement. 
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Department of Public Safety/Campus Police  
 

Department of Public Safety/Campus Police 

The Assumption University Department of Public Safety/Campus Police is located on the lower level 
of Kennedy Memorial Hall, 500 Salisbury Street, Worcester, Massachusetts 01609. The department 
operates 24 hours a day, seven days a week, and is staffed year-round by sworn police officers and 
civilian personnel. Campus Police officers patrol the campus using marked police vehicles, bicycles, 
and foot patrols to help maintain a safe and secure environment for all members of the University 
community. 

The Department is led by Christopher Shea, Chief of Police and Director of Public Safety. The 
command staff consists of the Chief of Police, a Deputy Administrative and Operations Lieutenant, 
and Sergeants responsible for the supervision of police operations. Public Safety personnel are 
supported by a Communications Dispatch Center that operates 24 hours a day, 365 days per year, 
and a staffed Campus Gatehouse during university business hours. Contact information for the 
Department of Public Safety is as follows:  

Emergency: (508) 767-7777 or Extension 7777 
Non-Emergency Dispatch (24/7): (508) 767-7225 
Chief of Police: Christopher Shea 
Email: cj.shea@assumption.edu 
Location: Kennedy Memorial Hall, Room 003  

The officers of the Assumption University Department of Public Safety/Campus Police are graduates 
of recognized police academies, complete annual in-service training, and maintain current CPR and 
First Responder certifications. Campus Police officers are authorized under Massachusetts General 
Laws Chapter 22C, Section 63, to investigate criminal offenses occurring on University property and 
possess arrest authority as provided by law. The Department maintains cooperative working 
relationships with local, state, and federal law enforcement agencies, which provide assistance when 
necessary. 

The Department is committed to the principles of community policing and works collaboratively with 
students, faculty, staff, and visitors to foster a safe, secure, and welcoming campus environment. In 
addition to enforcing the laws of the Commonwealth of Massachusetts, Campus Police are 
responsible for enforcing University policies and regulations, including traffic and parking rules. The 
Department also provides crime prevention education, emergency response services, safety 
awareness programming, and emergency notification support. 

All Department personnel receive annual training regarding Title IX, sexual assault, domestic 
violence, dating violence, stalking, harassment prevention, and Campus Security Authority 
responsibilities to ensure compliance with federal and state requirements. 

Non-Campus Buildings (Satellite Campuses): 
Assumption University oversees one satellite campus that is not patrolled by Assumption 
University Campus Police. The Rome, Italy Satellite Campus is administered as part of the 
undergraduate program. 
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• Villino Dufault, Via San Pio V, 55 in Rome, Italy 00165 (Maximum 25 students per year) 

The Jacob Wetterling Act: 
The Jacob Wetterling Crimes Against Children and Sexually Violent Offender Registration Act, 
also mandates the State Sexual Offender Registry to notify the Campus Police Department of 
any person registered with them who is enrolled as a student or employed at this institution. 
Upon notification of an offender registered with the state registry, the information would be 
placed in a binder at the Department of Public Safety and made available to anyone to 
examine the information during normal business hours. 

 
Campus Security Authorities (CSAs) and Clery Geography 

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) 
requires Assumption University to collect, classify, and disclose information regarding certain crimes 
reported to Campus Police, Campus Security Authorities (CSAs), or local law enforcement agencies 
that occur within the University's Clery geography. 

Officials with significant responsibility for student and campus activities may include administrators, 
residence life staff, student affairs personnel, athletic staff, student organization advisors, student 
conduct officials, and others whose duties involve substantial interaction with students outside the 
classroom. 

CSAs play an important role in the University's campus safety and compliance efforts by promptly 
reporting information regarding potential Clery-reportable crimes through established University 
reporting channels. CSAs are not responsible for investigating incidents, determining whether a crime 
occurred, assessing credibility, or determining responsibility for policy violations. 

Information reported to a CSA is reviewed to determine whether: 

• The incident constitutes a Clery-reportable crime; 
• A Timely Warning or Emergency Notification is required; 
• Additional safety measures are necessary; and 
• The incident must be included in the University's annual crime statistics. 

Assumption University provides annual training to all designated CSAs regarding their obligations 
under the Clery Act and Campus SaVE Act. 

Clery Geography 

In accordance with federal law, crimes are classified and reported based on the location where they 
occurred. The geographic categories used for Clery reporting are: 

• On-Campus Property: Buildings or property owned or controlled by the University within the 
same reasonably contiguous geographic area and used in direct support of, or in a manner 
related to, the University's educational purposes. 

• On-Campus Student Housing Facilities: A subset of on-campus property consisting of 
student housing facilities owned or controlled by the University. Crime statistics for these 
facilities are reported separately as required by the Clery Act. 
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• Non-Campus Property: Buildings or property owned or controlled by the University, or by 
officially recognized student organizations, that are used in direct support of educational 
purposes, frequently used by students, and not located within the University's main campus. 

• Public Property: Public thoroughfares, streets, sidewalks, parking facilities, and other public 
property that are within, immediately adjacent to, or accessible from campus. 

Crime statistics published in this Annual Security and Fire Safety Report are compiled and disclosed 
in accordance with Clery Act reporting requirements and are categorized using these geographic 
definitions. 

Individuals designated as CSAs are required to complete annual Clery Act training regarding their 
reporting obligations. 

Reporting Crimes to a Campus Security Authority 

Members of the University community are encouraged to promptly report criminal activity, 
emergencies, suspicious behavior, and safety concerns to Campus Police or a Campus Security 
Authority. 

When a CSA receives information regarding a potential Clery-reportable crime, the CSA should: 

1. Obtain available information regarding the nature of the incident, date, time, and location. 
2. Encourage the reporting party to contact the Department of Public Safety/Campus Police if 

emergency assistance or law enforcement intervention is needed. 
3. Submit the information through the University's designated Clery/CSA reporting process as 

soon as reasonably possible. 
4. Report the information regardless of whether the reporting party chooses to pursue criminal 

charges or participate in a University disciplinary process. 
5. Respect the privacy of the reporting party while fulfilling the University's legal obligations under 

the Clery Act. 

The responsibility of a CSA is to report information that has been disclosed to them; administrative 
CSAs are not responsible for investigating incidents, determining whether a crime occurred, or 
proving the facts of a report. 

Reports submitted to a CSA are reviewed by University officials to determine whether the incident is a 
Clery-reportable offense, whether additional safety measures are necessary, and whether the 
information should be included in the University's annual crime statistics. 

Shared Responsibility for Community Safety 

In the Augustinian tradition, community members are called to act with integrity, compassion, respect, 
and concern for one another. Preventing sexual and interpersonal violence is a shared responsibility 
that requires awareness, education, intervention, and accountability. Through active participation in 
prevention efforts, prompt reporting of concerns, and support for those impacted by violence, all 
members of the University community contribute to a safer and respectful campus environment. 
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Inter-Agency Relationships 
Assumption University maintains a close working relationship with other local, state, and federal law 
enforcement agencies as well as the District Attorney’s Office. They may assist with investigations, 
share relevant information, i.e. crime trends and statistics, and endeavor in mutually beneficial 
training initiatives. Maintaining effective communications with area campus police departments, and 
local and state police allows us to be informed of issues giving rise to Timely Warning Notifications 
regarding crimes committed in the area. We also maintain direct telephone contact with these 
agencies to ensure prompt assistance from these agencies when needed. In February 2026, 
Assumption University entered into a formal Memorandum of Understanding with the City of 
Worcester Police Department for Sexual Misconduct Investigations. 
 
Reporting Crimes and Other Emergencies 
Members of the Assumption University community are encouraged to promptly report crimes, 
suspicious activity, emergencies, and other safety concerns to the Department of Public 
Safety/Campus Police. In an emergency, community members should call extension 7777 from a 
campus phone or (508) 767-7777 from an off-campus phone. 
Assumption University also provides RAVE Guardian, a mobile safety application that allows users to 
communicate directly with Campus Police, submit tips, request assistance, and utilize safety-related 
resources. The application is available at no cost to individuals with a current assumption.edu email 
address. 
The Department of Public Safety/Campus Police is located in the lower level of Kennedy Memorial 
Hall, 500 Salisbury Street, Worcester, Massachusetts 01609. Campus Police may be reached on a 
non-emergency basis twenty-four hours a day at (508) 767-7225. 
Individuals may also report crimes directly to local law enforcement by calling 911. Upon request, 
Campus Police will assist individuals in contacting appropriate law enforcement authorities. 
Reports received by Campus Police are evaluated and assigned for investigation or appropriate 
follow-up. Reported incidents are documented in the Department's records management system and, 
when applicable, included in the University's Daily Crime Log and Clery Act crime statistics. 
Investigations may result in criminal charges, referral to another law enforcement agency, referral to 
University disciplinary processes, or a determination that no violation occurred based on the available 
information. 
 
Rome Campus Reporting 
Assumption University Campus Police do not patrol or investigate crimes occurring at the University's 
Rome, Italy location. Individuals wishing to report an emergency, crime, or suspicious activity 
occurring in Rome should contact local emergency services, local law enforcement authorities, or the 
designated onsite program administrator or faculty coordinator. Reports received by University 
officials concerning the Rome campus are reviewed and included in Clery Act reporting processes, 
when applicable. 
 

Campus Sexual Violence Elimination Act (Campus SaVE Act) 
 

Commitment to Safety, Respect, and Human Dignity 
Consistent with its Catholic and Augustinian mission, Assumption University is committed to fostering 
a campus environment grounded in respect for the dignity of every person, concern for the common 
good, and the creation of a community in which all individuals can live, learn, work, and thrive free 
from violence, harassment, and discrimination. 
The University recognizes that sexual assault, domestic violence, dating violence, stalking, and other 
forms of interpersonal violence threaten not only individual well-being but also the safety and integrity 
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of the campus community. Through prevention, education, reporting mechanisms, support services, 
accountability measures, and community engagement, Assumption University seeks to promote a 
culture of safety, respect, responsibility, and care for one another. 
 
Campus SaVE Act Overview 
The Campus Sexual Violence Elimination Act (Campus SaVE Act), enacted as part of the Violence 
Against Women Reauthorization Act (VAWA) of 2013, amended the Jeanne Clery Disclosure of 
Campus Security Policy and Campus Crime Statistics Act (Clery Act). The Campus SaVE Act was 
enacted to increase transparency regarding incidents of sexual and interpersonal violence, establish 
rights and resources for individuals affected by such conduct, strengthen institutional response 
requirements, and expand prevention and educational programming on college campuses. The law 
became effective for institutional reporting beginning in 2014 and remains a core component of Clery 
Act compliance requirements.  
The Campus SaVE Act strengthened and expanded existing campus safety requirements by: 

• Expanding reporting and statistical disclosure requirements for sexual assault, domestic 
violence, dating violence, and stalking;  

• Requiring institutions to provide comprehensive prevention and awareness education 
programs for students and employees;  

• Establishing rights, information, and resources for individuals affected by sexual and 
interpersonal violence;  

• Requiring institutions to maintain fair and impartial procedures for addressing reports of sexual 
assault, domestic violence, dating violence, and stalking.  

 
Assumption University's Response and Compliance Framework 
To fulfill its obligations under the Clery Act, VAWA, and the Campus SaVE Act, Assumption 
University maintains a coordinated prevention, response, and reporting system involving the 
Department of Public Safety/Campus Police, the Title IX Office, Campus Security Authorities (CSAs), 
Student Affairs professionals, Human Resources personnel, and other trained University officials. 
The University has established procedures designed to: 

1. Identify and train Campus Security Authorities who have responsibilities under the Clery Act; 
2. Encourage prompt reporting of crimes and prohibited conduct; 
3. Provide individuals with information regarding rights, resources, supportive measures, and 

reporting options; 
4. Collect, classify, and disclose Clery-reportable crimes as required by federal law; 
5. Maintain policies and procedures addressing sexual assault, domestic violence, dating 

violence, and stalking; 
6. Provide prevention, awareness, and risk-reduction education for students and employees; and 
7. Promote a safe campus environment through collaboration, accountability, and community 

responsibility. 
 

 
Reporting and Support Resources 
Any individual who experiences, witnesses, or becomes aware of conduct that may constitute sexual 
assault, domestic violence, dating violence, stalking, or other forms of prohibited conduct is 
encouraged to report the incident promptly. 
Reports may be made to: 
 
Assumption University Department of Public Safety/Campus Police 
Kennedy Memorial Hall, Room 003 
Emergency: (508) 767-7777 or Extension 7777 
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Non-Emergency Dispatch (24/7): (508) 767-7225 
Chief of Police: Christopher Shea 
Email: cj.shea@assumption.edu  
 
Title IX Office 
Alumni Hall, Office 109 
S. Teixeira (Tex), L.P.D. 
University Title IX Coordinator 
Phone: (508) 767-7172 
Email: titleix@assumption.edu  
 
Individuals may choose to report to the University, or law enforcement agencies, both, or neither, 
consistent with applicable law. The University will provide information regarding available reporting 
options, supportive measures, and resources regardless of whether a formal complaint is filed.  
 
Campus Response and Resources 
Individuals affected by sexual assault, domestic violence, dating violence, or stalking are provided 
information regarding available rights, resources, and support services. Depending upon the 
circumstances, these may include: 

• Assistance contacting law enforcement; 
• Information concerning orders of protection, restraining orders, or no-contact directives; 
• Counseling and advocacy services; 
• Medical and mental health resources; 
• Academic, housing, transportation, and employment accommodations when reasonably 

available; 
• Supportive measures designed to preserve access to University programs and activities; and 
• Information regarding applicable institutional procedures and processes.  

 
 
 

Sexual Assault, Dating Violence, Domestic Violence, and Stalking 
Prevention, Awareness, and Response 

Assumption University is committed to maintaining a community founded upon dignity, respect, 
safety, and mutual responsibility. Consistent with its Catholic and Augustinian mission, and in 
compliance with Title IX, the Violence Against Women Act (VAWA), the Campus Sexual Violence 
Elimination (SaVE) Act, the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime 
Statistics Act (Clery Act), and applicable Massachusetts law, the University prohibits sexual assault, 
dating violence, domestic violence, stalking, sexual harassment, and other forms of sex-based 
misconduct. 

The University promotes prevention, education, awareness, support, and accountability through 
coordinated efforts involving Title IX Office, Department of Public Safety/Campus Police, Office of 
Student Affairs, Residential Life, Counseling Services, Human Resources, and other campus 
partners. 
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Prevention and Awareness Programs 

Assumption University provides primary prevention and awareness programs for incoming students 
and new employees and conducts ongoing prevention and awareness campaigns throughout the 
academic year. These programs are designed to: 

• Promote awareness of sexual assault, dating violence, domestic violence, and stalking; 
• Define consent and educate community members regarding healthy relationships; 
• Encourage safe and positive bystander intervention; 
• Educate individuals regarding risk-reduction strategies; 
• Increase awareness of reporting options and available resources; 
• Explain University policies and procedures addressing prohibited conduct; and 
• Foster a campus culture grounded in respect, accountability, dignity, and concern for others. 

Additional information regarding prevention programming and educational initiatives is available 
through the Title IX Office. 

Procedures Following Sexual Assault, Dating Violence, Domestic Violence, or Stalking 

Individuals who experience sexual assault, dating violence, domestic violence, or stalking are 
encouraged to seek assistance as soon as possible. Prompt action may help protect personal safety, 
preserve evidence, facilitate access to medical care, and support future legal, criminal, or University 
processes. 

Preserving Evidence 

Individuals should preserve evidence that may assist in a criminal investigation, protective-order 
proceeding, or University process. Evidence preservation may include avoiding bathing, showering, 
washing, changing clothing, eating, drinking, smoking, brushing teeth, cleaning the area where the 
incident occurred, or otherwise altering physical evidence. If clothing is changed, items should be 
preserved in a paper bag whenever possible. 

The absence of physical evidence does not prevent an individual from reporting an incident, obtaining 
assistance, or receiving supportive measures. 

Medical Care 

Individuals are encouraged to seek medical care as soon as possible following an incident. Medical 
professionals can assess and treat injuries, address health concerns, discuss available options, and 
assist with evidence preservation and collection.  

Reporting Options 

Individuals who experience, witness, or become aware of conduct that may constitute sexual assault, 
dating violence, domestic violence, stalking, sexual harassment, or other forms of sex-based 
misconduct are encouraged to report the incident promptly. 
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Assumption University Department of Public Safety/Campus Police 

Kennedy Memorial Hall, Room 003 
Emergency: (508) 767-7777 or Extension 7777 
Non-Emergency Dispatch (24/7): (508) 767-7225 
Chief of Police: Christopher Shea 
Email: cj.shea@assumption.edu 

Title IX Office 

Alumni Hall, Office 109 
Stephanie M. Teixeira (Tex), L.P.D. 
University Title IX Coordinator 
Phone: (508) 767-7172 
Email: titleix@assumption.edu 

Reports may also be made to local law enforcement by calling 911. 

Individuals may choose to report to the University, law enforcement, both, or neither, consistent with 
applicable law. Reporting to the University does not require participation in a criminal investigation, 
and reporting to law enforcement does not require participation in a University process. Criminal, civil, 
and institutional remedies may be pursued simultaneously or separately. 

Supportive Measures and Assistance 

Regardless of whether a formal complaint or criminal report is filed, Assumption University will 
provide information regarding available supportive measures, resources, reporting options, and 
assistance. 

Depending on the circumstances, supportive measures may include: 

• Academic accommodations; 
• Housing modifications; 
• University based work-related adjustments; 
• Safety planning; 
• Mutual no-contact directives; 
• Safety escort services; 
• Assistance contacting law enforcement; 
• Referrals to counseling, medical, advocacy, and community resources; and 
• Other reasonably available measures designed to support safety and continued access to 

University programs and activities. 

The University will provide information regarding available protective measures, including abuse 
prevention orders under Massachusetts General Laws Chapter 209A, harassment prevention orders 
under Chapter 258E, University no-contact directives, and other available safety-related measures. 

 

mailto:cj.shea@assumption.edu
mailto:titleix@assumption.edu
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On-Campus Resources 

Counseling Services (508) 767-7329 

Health Services (508) 767-7329 

Campus Ministry (508) 767-7419 

Community Resources 

Sexual Assault Resources 

Pathways for Change 
24-Hour Sexual Assault Crisis Hotline 
1-800-870-5905 

Rape Crisis Program of Worcester 
24-Hour Crisis Services and Advocacy 
(508) 799-5700 

Domestic Violence, Dating Violence, and Stalking Resources 

YWCA Central Massachusetts Daybreak Program 
24-Hour Domestic Violence Hotline 
(508) 755-9030 

Law Enforcement Resources 

Worcester Police Department Emergency 911 

Worcester Police Department Special Victims/Rape Investigation Unit 
(508) 799-8661 

Institutional Procedures 

Reports of sexual assault, dating violence, domestic violence, stalking, and other forms of sex-based 
misconduct are addressed in accordance with the University's Discrimination and Sexual Misconduct 
Prevention and Response Policy and other applicable University policies. 

University processes are independent of any criminal investigation or court proceeding. Individuals 
may pursue criminal, civil, administrative, and institutional processes simultaneously or separately. 
The University may proceed with its processes regardless of whether criminal charges are filed, 
dismissed, or resolved. 

When applicable, complainants and respondents are provided rights and procedural protections 
consistent with University policy and applicable law. Individuals participating in University proceedings 
may have an advisor or support person present as permitted by University policy. 
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Students or employees found responsible for violations of University policy may be subject to 
disciplinary action, up to and including suspension, expulsion, termination of employment, or other 
appropriate sanctions. 

Domestic Violence, Dating Violence, and Stalking 

Domestic violence, dating violence, and stalking may violate University policy, Massachusetts law, or 
both. The University is committed to providing a safe and supportive environment for individuals 
affected by interpersonal violence. 

The Department of Public Safety/Campus Police receives ongoing training regarding domestic 
violence, dating violence, stalking, sexual assault, trauma-informed response, victim assistance, and 
applicable reporting requirements. The University may implement supportive measures and other 
appropriate safety-related actions designed to protect individuals and preserve access to University 
programs and activities while reports are being reviewed or addressed. 

The University encourages all members of the campus community to promptly report domestic 
violence, dating violence, stalking, threats, intimidation, unwanted contact, surveillance, or other 
concerning conduct. 

Privacy and Confidentiality 

The University is committed to protecting the privacy of individuals involved in reports to the greatest 
extent permitted by law while balancing its responsibility to provide a safe and nondiscriminatory 
educational and working environment. 

Information regarding confidential resources, privacy protections, reporting options, supportive 
measures, and advocacy services is available through the Title IX Office and the University's 
Discrimination and Sexual Misconduct Prevention and Response Policy. 

Consistent with the Clery Act, timely warnings and emergency notifications are issued without 
identifying victims or disclosing information that would compromise an individual's privacy. Statistical 
information contained in this Annual Security Report does not include personally identifying 
information. 

Additional Information 

Complete information regarding definitions, reporting options, jurisdiction, procedures, supportive 
measures, prevention programs, confidential resources, and the rights of complainants and 
respondents is available through the University's Discrimination and Sexual Misconduct 
Prevention and Response Policy and the Title IX Office. 
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Transparency and Crime Statistics 
 

Assumption University is committed to transparency and informed decision-making regarding campus 
safety. In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus 
Crime Statistics Act, the University collects, classifies, and publishes statistics concerning reports of 
sexual assault, domestic violence, dating violence, stalking, hazing, and other Clery-reportable crimes 
occurring within Clery geography and reported to Campus Police, Campus Security Authorities 
(CSAs), or local law enforcement agencies. 
Campus Police believe an informed community is a safer community. Crime statistics and crime-
related information are communicated to the University community on a timely basis through a variety 
of methods, including: 

• Daily administrative crime and incident reports distributed to appropriate University officials; 
• Public crime logs maintained by Campus Police and available for review during regular 

business hours, including records from the preceding 60 days; 
• The Campus Police and Public Safety website; and 
• The University's Annual Security and Fire Safety Report (ASFSR). 

The University compiles crime statistics using applicable federal reporting requirements and offense 
definitions. Statistics include crimes reported directly to Campus Police, information received from 
designated Campus Security Authorities, and reports provided by local law enforcement agencies 
when applicable. All University employees are designated as Campus Security Authorities for Clery 
reporting purposes unless specifically exempted under federal law, including professional and 
pastoral counselors acting within the scope of their confidential roles. Additional CSAs include faculty, 
administrators, coaches, advisors, and staff members who have significant responsibility for student 
and campus activities. 
The Annual Security and Fire Safety Report includes crime statistics for the University's Clery 
geography, including on-campus property, on-campus student housing facilities, public property 
immediately adjacent to and accessible from campus, and certain non-campus locations owned or 
controlled by the University. Where required by law, crime statistics obtained from local law 
enforcement agencies are incorporated into the report. Statistics related to University-operated 
satellite locations are also included for periods during which those facilities are utilized for University 
programs and activities. 
The Annual Security and Fire Safety Report is published each year and made available to all current 
and prospective students and employees. The report is intended to provide the campus community 
with information regarding campus security policies, crime prevention efforts, reporting procedures, 
emergency response practices, fire safety information, and annual crime statistics. 
 
 

Security of Campus Facilities and Access 
 

Assumption University is committed to maintaining a safe and secure environment for students, 
faculty, staff, and visitors. Most academic, administrative, and recreational facilities are open during 
normal business hours and for scheduled evening, weekend, and holiday programs and events. 
Access to University facilities outside normal operating hours is limited to authorized individuals. 
Residence halls are not open to the public and are accessible only to authorized residents and 
approved guests. Access to residential facilities is managed through University-issued credentials 
and established Residential Life procedures. 
The University employs several measures designed to enhance campus security and deter criminal 
activity, including: 

• Twenty-four-hour Department of Public Safety/Campus Police operations; 
• Vehicle, bicycle, and foot patrols conducted throughout campus; 
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• Controlled vehicle access at designated campus entrances; 
• Electronic access control systems in designated facilities; 
• Security cameras in select campus locations; and 
• Campus-wide emergency notification and communication systems. 

 
Identification, Guest Access, and Security Practices 
Students and employees are issued University identification cards, which may also serve as access 
credentials for designated facilities. Guests visiting residential facilities must comply with applicable 
Residential Life guest registration and visitation procedures. 
Members of the campus community are encouraged to report suspicious persons, suspicious activity, 
unsafe conditions, or security concerns immediately to the Department of Public Safety/Campus 
Police by dialing extension 7777 or (508) 767-7777. 
Community members are also encouraged to avoid actions that compromise building security, 
including propping or bypassing secured doors. Many campus facilities are equipped with door 
alarms designed to support building security and life-safety measures. 
Fire alarm systems throughout campus are monitored by the Department of Public Safety/Campus 
Police and designated monitoring services. 
 
Access Control and Security Cameras 
Assumption University utilizes electronic card access systems in many residential and campus 
facilities to enhance security and manage authorized access. Community members should not permit 
unknown or unauthorized individuals to enter secured facilities. 
Security cameras are located in selected areas of campus to support safety and security operations. 
Camera systems are generally recorded for investigative and security purposes and may be reviewed 
when incidents, emergencies, policy violations, or other significant events are reported. The presence 
of security cameras does not replace individual responsibility for personal safety and security. 
 
Residence Halls 
Assumption University's residential facilities include Dion Hall, Moquin Hall, Dufault Hall, Plough Hall, 
West Hall, Cesareo Hall, Worcester Hall, Nault Hall, Alumni Hall, Desautels Hall, Young Hall, 
Hanrahan Hall, Salisbury Hall, Wachusett Hall, and the Living Learning Center. 
Residence halls are not open to the public and are accessible only to authorized residents and 
approved guests in accordance with University and Residential Life policies. Access to residential 
facilities is managed through University-issued credentials, electronic access control systems in 
designated buildings, and established guest registration procedures. 
Students are encouraged to maintain responsibility for their personal safety and the security of their 
residential communities by keeping room doors secured, carrying University identification cards and 
keys, preventing unauthorized access to residence halls, and promptly reporting suspicious activity, 
lost credentials, or security concerns to the Department of Public Safety/Campus Police. 
Residence halls are secured during designated University break and vacation periods in accordance 
with Residential Life procedures. 
 
Campus Grounds and Facilities 
The Facilities Department is responsible for the maintenance of campus buildings, grounds, 
infrastructure, and safety-related systems. The Department of Public Safety/Campus Police routinely 
monitors campus facilities and grounds and reports security concerns or hazardous conditions to 
appropriate University personnel. 
Students, faculty, staff, and visitors are encouraged to report maintenance concerns, safety hazards, 
inadequate lighting, damaged doors or locks, or other physical security concerns to the Facilities 
Department during normal business hours or to Campus Police at any time. Conditions presenting an 
immediate threat to health or safety should be reported directly to Campus Police. 
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Rome Campus 
Assumption University maintains a study-abroad location at Villino Dufault, Via San Pio V, 55, Rome, 
Italy. The University's Department of Public Safety/Campus Police does not patrol this location and 
does not exercise law enforcement authority in Italy. 
Individuals wishing to report a crime, emergency, or suspicious activity occurring at the Rome 
campus should contact local emergency services, local law enforcement authorities, on-site security 
personnel, or the designated University program administrator or faculty coordinator. Safety 
concerns, hazardous conditions, or property-related issues should be reported to on-site personnel 
responsible for facility operations. 
 
 

Crime Prevention and Safety Awareness Programs 
 
Assumption University believes that crime prevention, education, and community engagement are 
essential components of maintaining a safe campus environment. The Department of Public 
Safety/Campus Police, in collaboration with Student Affairs, the Title IX Office, Residential Life, 
Human Resources, and other University partners, offers a variety of programs, services, and 
resources designed to promote personal safety, crime prevention, and community responsibility. 
Crime prevention and safety initiatives include: 

• Campus Police Patrols – Campus Police officers conduct vehicle, bicycle, and foot patrols 
throughout campus, including residential areas, to promote safety, visibility, and community 
engagement. 

• Alarm and Life Safety Systems – University buildings are equipped with fire alarm, intrusion 
alarm, and other safety systems that are monitored by the Department of Public 
Safety/Campus Police and designated monitoring services. 

• Courtesy Safety Escorts and Transportation – Campus Police provides on-campus safety 
escorts and transportation assistance to students upon request, subject to officer availability 
and operational priorities. 

• RAVE Guardian – Assumption University provides the RAVE Guardian mobile safety 
application, which offers a direct connection to Campus Police and allows users to access 
safety resources, submit tips, and communicate with designated guardians. 

• Gatehouse Operations – Gate Attendants monitor campus entrances during designated 
hours, provide information and assistance to visitors, and support campus access and traffic 
management efforts. 

• Sexual Assault, Dating Violence, Domestic Violence, and Stalking Prevention Programs 
– The University provides prevention and awareness programming for students and 
employees addressing consent, healthy relationships, bystander intervention, risk reduction, 
reporting options, and available resources, consistent with the Violence Against Women Act 
(VAWA), Campus SaVE Act, and Title IX requirements. 

• Bystander Intervention Training – Incoming students participate in educational programs 
designed to empower community members to recognize concerning behavior, safely intervene 
when appropriate, and support individuals who may be affected by violence, harassment, or 
discrimination. 

• Alcohol and Other Drug Education – First-year students are required to complete online 
education programs addressing alcohol and other drug awareness, risk reduction, decision-
making, and related health and safety concerns. 
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• Peer Education Programs – Student-led wellness and prevention initiatives provide 
education and awareness regarding personal safety, healthy relationships, sexual assault 
prevention, mental health, alcohol and drug awareness, and other community well-being 
topics. 

• Rape Aggression Defense (R.A.D.) Program – Self-defense education and personal safety 
training opportunities may be offered to members of the campus community. 

• Timely Warnings and Emergency Notifications – The University issues Timely Warnings 
and Emergency Notifications, when appropriate, to provide information about significant 
threats to the health or safety of the campus community and to promote informed decision-
making. 

• Emergency Preparedness and Evacuation Drills – Academic, administrative, and 
residential facilities participate in evacuation drills and emergency preparedness exercises 
designed to strengthen campus readiness and safety awareness. 

Additional information regarding crime prevention, personal safety, emergency preparedness, and 
available safety resources is available through the Department of Public Safety/Campus Police and 
other University offices. 
 
Emergency Medical Services 
Assumption University Campus Police officers are certified First Responders and maintain training in 
First Aid, Cardiopulmonary Resuscitation (CPR), Automated External Defibrillator (AED) use, and 
Naloxone (Narcan®) administration. AEDs are available to responding officers and are strategically 
located throughout campus to provide rapid assistance during medical emergencies. 
In the event of a medical emergency, Campus Police will coordinate an appropriate response, 
including requesting emergency medical services and arranging ambulance transport to a local 
hospital when necessary. Individuals should immediately contact Campus Police by dialing 911 from 
a campus phone or (508) 767-7225 from a mobile phone to report a medical emergency. 
For non-emergency medical care, students may access services through Student Health Services, 
located in the Health and Wellness House. Student Health Services is staffed by licensed healthcare 
professionals and provides evaluation, treatment, health education, and referral services to support 
student health and well-being. 
Campus Police works collaboratively with Student Health Services, local emergency medical 
providers, and area hospitals to promote a coordinated response to medical emergencies and 
support the health and safety of the University community. The University's emergency response 
capabilities include the availability of trained first responders, AEDs, and Naloxone to assist 
individuals experiencing life-threatening medical emergencies, including suspected opioid overdoses. 
 
PERSONAL SAFETY AWARENESS 
Assumption University is committed to promoting a safe and secure environment through education, 
prevention, and community responsibility. While the University maintains a variety of security 
measures, including Campus Police patrols, emergency communication systems, access controls, 
safety education, and crime prevention programs, personal awareness remains an important 
component of campus safety. 
Members of the campus community are encouraged to remain aware of their surroundings, take 
reasonable precautions to protect themselves and their property, and promptly report suspicious 
activity, crimes, emergencies, or safety concerns to the Department of Public Safety/Campus Police. 
Assumption University provides RAVE Guardian, a mobile safety application available at no cost to 
individuals with a current assumption.edu email address. The application provides a direct connection 
to Campus Police and offers additional personal safety and emergency communication features. 
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The Department of Public Safety/Campus Police encourages students, faculty, staff, and visitors to: 
• Utilize well-lit and regularly traveled pathways when moving throughout campus. 
• Request a safety escort from Campus Police when desired. 
• Secure residences, offices, vehicles, and personal belongings. 
• Avoid permitting unauthorized individuals access to secured buildings. 
• Promptly report lost or stolen keys, identification cards, or access credentials. 
• Report suspicious people, suspicious activity, safety hazards, or criminal behavior to Campus 

Police. 
Additional safety information, crime prevention resources, emergency preparedness guidance, and 
security awareness materials are available through the Department of Public Safety/Campus Police 
and the University's crime prevention and safety education programs. 
 
 

Drugs and Alcohol 
 

Assumption University is committed to maintaining a safe, healthy, and educational environment 
consistent with its mission and applicable federal, state, and local laws. The University prohibits 
unlawful possession, use, manufacture, distribution, or sale of controlled substances and the unlawful 
possession or use of alcohol on University property or as part of University activities. 

In accordance with the laws of the Commonwealth of Massachusetts, alcoholic beverages may only 
be possessed or consumed by individuals who are twenty-one (21) years of age or older. The 
furnishing, sale, service, distribution, or provision of alcohol to people under the age of twenty-one is 
prohibited. Students, employees, and visitors are expected to comply with all applicable laws and 
University policies regarding alcohol consumption. 

Unlawful possession, use, manufacture, distribution, or sale of controlled substances is prohibited by 
University policy and may result in disciplinary action, criminal penalties, or both. Evidence of 
prohibited drug use or possession, including the presence of illegal drugs, drug paraphernalia, or 
other indicators of unlawful drug activity, may result in investigation and action under applicable 
University procedures. 

Students and employees found responsible for violations of University drug and alcohol policies may 
be subject to educational interventions, disciplinary sanctions, referral for assessment or treatment, 
removal from University housing, suspension, termination of employment, expulsion, criminal 
prosecution, or other corrective actions as appropriate. 

Assumption University provides alcohol and other drug prevention, education, and awareness 
programs for students and employees, including prevention education for incoming students and 
ongoing programming designed to promote informed decision-making, personal well-being, and 
community safety. 

Additional information regarding student expectations, prohibited conduct, and applicable disciplinary 
procedures can be found in the Student Handbook, Employee Handbook, and related University 
policies. 
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Hazing Prevention, Reporting, and Transparency 

 
Assumption University complies with the federal Stop Campus Hazing Act (SCHA), which amended 
the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act), 
as well as the Massachusetts Anti-Hazing Law, Massachusetts General Laws Chapter 269, Sections 
17, 18, and 19. The University prohibits all conduct that constitutes hazing under federal law, 
Massachusetts law, or University policy.  
 
Definition of Hazing 
Assumption University prohibits any intentional, knowing, reckless, or negligent act committed by an 
individual or group in connection with recruitment, initiation, affiliation, membership, participation, or 
continued membership in a student organization, athletic team, club, group, or other University-
affiliated activity that endangers, causes, creates a risk of, or is reasonably likely to cause physical 
injury, psychological harm, emotional distress, intimidation, humiliation, degradation, coercion, or 
harm to the health, safety, or well-being of an individual or group. 
 
For purposes of federal reporting under the Clery Act, hazing includes any intentional, knowing, or 
reckless act committed by a person, whether individually or in concert with others, against another 
person regardless of that person's willingness to participate, that is committed in the course of 
initiation into, affiliation with, or maintenance of membership in a student organization and causes or 
creates a risk of physical or psychological injury.  
 
A person's willingness to participate, perceived consent, actual consent, or prior participation in 
similar activities does not excuse, justify, or eliminate responsibility for hazing. The express or implied 
consent of a participant shall not be a defense to hazing under University policy or applicable law. 
 
Participation in hazing, facilitation of hazing, planning or organizing hazing, encouraging hazing, 
failure to report known hazing as required by law or University policy, retaliation against an individual 
who reports hazing or participates in a hazing investigation, knowingly providing false information 
during a hazing investigation, or interference with a University investigation or response to alleged 
hazing may constitute separate violations of University policy. 
 
Reporting Hazing 
All members of the University community share responsibility for maintaining a safe environment and 
are strongly encouraged to report known or suspected hazing. 
Reports may be made to: 
Assumption University Police Department 
Emergency: 508-767-7777 (or Extension 7777 from a campus phone) 
Non-Emergency / Dispatcher (24 Hours): 508-767-7225 
 
Office of Student Affairs  
Lauren Haynie, Vice President of Student Affairs/ Dean of Students 
Email: lhaynie@assumption.edu 
 
Office of Title IX 
S.Teixeira (Tex), University Title IX Coordinator 
Phone: 508-767-7200 
Email: titleix@assumption.edu 
Location: Alumni Hall, Office 109 

https://www.office.com/search?q=S.+Teixeira+%28Tex%29&EntityRepresentationId=6659e002-ca0c-82f1-b171-f331c2f0519d
mailto:titleix@assumption.edu
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Reports may also be made to any Campus Security Authority (CSA), University official, coach, 
advisor, faculty member, or administrator with responsibility for student organizations, athletics, or 
student conduct. 
University employees are required to report possible incidents of hazing through designated 
University reporting channels. Students and employees are expected to report known or suspected 
hazing as soon as reasonably possible. Failure to report hazing may constitute a violation of 
University policy and may also violate applicable law. 
Hazing may also be reported through the University's Hazing Reporting Form. 
The University prohibits retaliation against any individual who, in good faith, reports hazing, provides 
information during an investigation, participates in a proceeding, or otherwise assists in the 
University's response to a hazing allegation. Retaliation may constitute a separate violation of 
University policy. 
 
Amnesty 
Individuals who possess knowledge of a hazing incident, did not actively participate in the prohibited 
conduct, and make a timely and truthful report may be considered for amnesty from certain University 
conduct violations arising from the incident. Amnesty applies only to University disciplinary 
proceedings and does not prohibit criminal, civil, or regulatory action by external authorities. 
 
Hazing Prevention and Education 
Assumption University provides ongoing prevention and awareness initiatives designed to educate 
students and employees regarding: 

• The definition and dangers of hazing. 

• Individual and organizational accountability. 

• Bystander intervention and reporting options. 

• Organizational leadership and responsibility. 

• Community expectations regarding dignity, respect, and safety. 

• The requirements of federal and Massachusetts law. 

• University policies governing student organizations, athletics, and other campus groups. 

Educational efforts may include orientation programs, student organization training, athletic 
department education, residence life programming, leadership development initiatives, and other 
campus-wide prevention and awareness programs. 
 
Campus Hazing Transparency Report 
In accordance with the Stop Campus Hazing Act, Assumption University maintains and publishes a 
Campus Hazing Transparency Report containing information regarding qualifying findings of 
responsibility for hazing involving student organizations, as required by federal law. The Campus 
Hazing Transparency Report is maintained separately from this Annual Security Report and is 
updated in accordance with applicable federal requirements.  
 
Hazing Statistics 
The Stop Campus Hazing Act requires institutions of higher education to collect and disclose hazing 
statistics within the Annual Security Report when incidents meet the federal definition of hazing and 
applicable Clery Act reporting requirements.  
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Hazing Incidents Reported for Clery Act Purposes 
 
Calendar Year Hazing Incidents 
2025 0 
 
During calendar year 2025, Assumption University received no reports of hazing that met the federal 
definition of hazing and Clery Act reporting criteria for inclusion in the University's Annual Security 
Report. 
 
Massachusetts Anti-Hazing Law 
Massachusetts General Laws Chapter 269, Sections 17, 18, and 19 prohibit hazing and establish 
criminal penalties for individuals who participate in, organize, or knowingly permit hazing activities. 
Massachusetts law further requires educational institutions to provide notice of the law to students 
and student organizations and requires certain individuals to report hazing incidents. Assumption 
University expects all students, employees, student organizations, athletic teams, and recognized 
campus groups to comply with these legal requirements and all applicable University policies 
concerning hazing prevention, reporting, and accountability. 
 
 

Missing Student Notification Procedure 
 

Assumption University takes the safety and well-being of its students seriously. In accordance with 
the Higher Education Opportunity Act of 2008 and the Clery Act, the University has established 
procedures for responding to reports of students who may be missing from University-owned or 
operated on-campus housing facilities. 
 
Any member of the University community who has reason to believe that a residential student may be 
missing should immediately notify the Department of Public Safety/Campus Police. Reports of 
missing students will be investigated promptly and thoroughly in collaboration with appropriate 
University officials and, when appropriate, law enforcement agencies. 
 
The Department of Public Safety/Campus Police will initiate an investigation upon receipt of a missing 
student report and will make reasonable efforts to locate the student, determine their welfare, and 
verify their status. Students do not need to be missing for 24 hours before a report can be made. 
 
For students residing in on-campus housing, the University will notify the student's designated 
confidential emergency contact within 24 hours of the determination that the student is missing. If the 
student is under eighteen (18) years of age, is not emancipated, and resides in University housing, 
the University will notify the student's parent or legal guardian within 24 hours of the determination 
that the student is missing, in addition to any designated emergency contact. 
The University will also notify the appropriate law enforcement agency within 24 hours of determining 
that a residential student has been missing, unless the law enforcement agency was the entity that 
made the determination. 
Students residing in on-campus housing are encouraged to identify and annually update a 
confidential emergency contact through University processes. This contact information will be 
maintained confidentially, will be accessible only to authorized University officials, and will be 
disclosed only to authorized personnel or law enforcement agencies in furtherance of a missing 
student investigation. 
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The University's missing student procedures are intended to support a timely, coordinated, and 
effective response while protecting student privacy to the extent permitted by law. Additional 
information regarding emergency contacts and student safety resources is available through the 
Office of Student Affairs and the Department of Public Safety/Campus Police. 
 
 

 
EMERGENCY NOTIFICATIONS AND EMERGENCY RESPONSE 

 
Assumption University is committed to providing timely and accurate information to the campus 
community in the event of a significant emergency or dangerous situation involving an immediate 
threat to the health or safety of students, employees, or visitors occurring on campus. In accordance 
with the Clery Act, the University will, upon confirmation of a significant emergency or dangerous 
situation, initiate emergency notification procedures unless issuing a notification would compromise 
efforts to assist a victim, contain the emergency, respond to the incident, or otherwise mitigate the 
emergency. 
 
The Department of Public Safety/Campus Police, in coordination with appropriate University officials, 
is responsible for confirming significant emergencies, determining the appropriate segment or 
segments of the campus community to notify, determining the content of notifications, and initiating 
emergency notification procedures using one or more communication systems. 
 
Assumption University maintains an Emergency Response and Recovery Plan and utilizes a multi-
layered emergency communication system designed to provide timely information and instructions 
during emergencies. Depending upon the nature and scope of the incident, emergency response 
actions may include evacuation, shelter-in-place instructions, restricted access to specific areas, or 
other safety measures determined appropriate by University officials. 
 
 
Emergency Notification Systems 
The University utilizes multiple communication methods to notify the campus community during 
emergency situations, including: 

• RAVE Alert System providing emergency text messages, voice messages, and email 
notifications; 

• Campus Emergency Broadcast System, including audible alerts and emergency messaging 
capabilities; 

• University Email communications; 

• University Website emergency announcements and updates; 

• University Voicemail and Other Electronic Communications Systems, as appropriate; and 

• Other communication methods deemed necessary based upon the circumstances of the 
incident. 

Assumption University may use one or more communication methods to communicate emergency 
information, protective actions, and updates as additional information becomes available. 
 
Emergency Response Procedures 
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When a significant emergency or dangerous situation is reported, the Department of Public 
Safety/Campus Police will assess available information, confirm the nature of the emergency when 
possible, and coordinate response efforts with appropriate University officials and external emergency 
responders. 
 
Depending on the circumstances, emergency notifications may be issued to the entire campus 
community or to specific segments of the community affected by the incident. Notifications will 
provide information regarding the nature of the emergency and recommended protective actions, 
when known and appropriate. 
 
Examples of situations that may require an emergency notification include, but are not limited to: 

• Fire or explosion; 

• Severe weather or natural disaster; 

• Hazardous material incident; 

• Active threat or violent criminal behavior; 

• Public health emergency; 

• Significant utility failure; or 

• Other situations presenting an immediate threat to health or safety. 

 
Emergency Response Testing 
 
Assumption University conducts periodic tests of its emergency notification and emergency response 
procedures to assess operational readiness and promote campus preparedness. Emergency 
notification system tests may include announced or unannounced exercises, tabletop exercises, drills, 
and other emergency preparedness activities. 
 
Residence halls and academic buildings participate in evacuation drills and emergency preparedness 
exercises designed to familiarize students, faculty, staff, and visitors with emergency procedures and 
evacuation routes. 
 
Information regarding emergency response and evacuation procedures is distributed to the University 
community and made available through University communications and public safety resources. 
 
Emergency Response and Evacuation Procedures 
 
In the event of an emergency, members of the University community should follow instructions 
provided through official University communication systems and by emergency responders.  
 
The University will provide follow-up information and updates as conditions change and as additional 
information becomes available. This section aligns with Clery Act emergency notification 
requirements and Assumption University's commitment to maintaining a safe, informed, and prepared 
campus community. 
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EMERGENCY MESSAGES FOR ASSUMPTION UNIVERSITY 
(Broadcasts, Rave Text Message, and E-mails) 

 
Message 
No. 

Message Name Description 

1. Security “This is an Assumption University alert: A dangerous situation reported on campus. Take cover until 
further information is provided. Repeat: Take cover until further notice. 

2. Gunshots “This is an Assumption University alert: Gunshots reported on campus. Take cover until further 
information is provided. Repeat Gunshots reported. Take cover until further notice.” 

3. Severe Weather “This is an Assumption University alert: Extremely severe weather is approaching. Take shelter 
immediately. Repeat: Extremely severe weather is approaching. Take shelter immediately.” 

4. Tornado Warning “This is an Assumption University alert: A tornado has been sighted in the area. Take shelter 
immediately. Repeat: A tornado has been sighted in the area. Take shelter immediately.” 

5. Emergency 
Incident 

“This is an Assumption University alert: A dangerous incident has occurred nearby the campus. Seek 
shelter indoors and stay on campus until further notice. Repeat: Seek shelter indoors and stay on 
campus until further notice.” 

6. Evacuate “This is an Assumption University alert: A dangerous emergency situation reported on campus. 
Evacuate the campus property immediately. Repeat: A dangerous emergency situation reported on 
campus. Evacuate the campus immediately.” 

7. Test “This is an Assumption University alert: This is a test of the Assumption University Emergency Warning 
System. This is only a test. Repeat: This is only a test of the Assumption University Emergency Warning 
System.” 

8. False Alarm “This is an Assumption University alert: Previous emergency warning alert was a false alarm. There is 
no emergency. Please resume normal activity. Repeat: Previous emergency alert was a false alarm. 
There is no emergency.” 

9. All Clear “This is an Assumption University alert: This is an all-clear notification. Please resume normal activity. 
Repeat: All clear. Resume normal activity.” 

10. Warning Fast wail-manual message 

11. All Clear  

 
 

 
 

Crime Statistic Data 
 
Unfounded 
A reported crime may be classified as unfounded only when a sworn or commissioned law 
enforcement officer, following a full investigation, determines that the report is false or baseless. 
Crimes reported to the University are included in Clery Act statistics unless they are determined to be 
unfounded by law enforcement. The number of unfounded crimes is disclosed in this Annual Security 
Report as required by federal law. 
 

Unfounded Crime Statistics  
2023 0 
2024 0 
2025 1  

 
Hate Crime 

Assumption University defines a hate crime as a criminal offense committed against a person or 
property that is motivated, in whole or in part, by the offender's bias against a protected characteristic. 
A bias is a preformed negative opinion or attitude toward a person or group based on race, religion, 
ethnicity, national origin, disability, sex, sexual orientation, gender, or gender identity. 
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The University classifies and reports hate crimes in accordance with the definitions and requirements 
of the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery 
Act). Reports of crimes motivated by bias are investigated and documented by the appropriate law 
enforcement authorities, and qualifying incidents are included in the University's Annual Security 
Report as required by federal law. 

Hate Crime Statistics  
2023 0 
2024 0 
2025 0 

  
Hazing 

The Stop Campus Hazing Act (SCHA) amended the Jeanne Clery Campus Safety Act and requires 
institutions of higher education to collect and disclose statistics for reported hazing incidents. 
Institutions began collecting hazing statistics on January 1, 2025, and those statistics are required to 
be published in an Annual Security Report.  

Hazing Crime Statistics  
2025 0 

  
 

Crimes 

ARRESTS 

Years Rome 
Campus 

On 
Campus 

Off 
Campus 

Public 
Property 

Total Residential 
(included in 
on campus 
numbers)  

Weapons 
Violations 

2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

Drug Law 
Violations 

2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

Liquor Law 
Violations 

2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

Murder 2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 
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Manslaughter 2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

Rape 2023 0 1 0 0 1 1 

2024 0 4 0 0 4 4 

2025 0 2 0 0 2 2 

Fondling 2023 0 1 0 0 1 1 

2024 0 7 0 0 7 7 

2025 0 4 0 0 4 4 

Incest 2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

Statutory 
Rape 

2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

Robbery 2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

Aggravated 
Assault 

2023 0 1 0 0 1 1 

2024 0 1 0 0 1 1 

2025 0 0 0 0 0 0 

Burglary 2023 0 4 0 0 4 4 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

Moter Vehicle 
Theft 

2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 
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Arson 2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

 

Disciplinary 
Actions 

Years Rome 
Campus 

On 
Campus 

Off Campus Public 
Property 

Total Residential   

Weapons 
Violations 

2023 0 5 0 0 5 5 

2024 0 20 0 0 20 20 

2025 0 22 0 0 22 22 

Drug Law 
Violations 

2023 0 0 0 0 0 0 

2024 0 8 0 0 8 8 

2025 0 20 0 0 20 20 

Liquor Law 
Violations 

2023 0 67 0 0 67 67 

2024 0 81 0 0 81 81 

2025 0 125 0 0 125 120 

 

VAWA Offenses Years Rome 
Campus 

On Campus Off Campus Public 
Property 

Total Residential* 

Domestic 
Violence 

2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 0 0 0 0 0 

Dating Violence 2023 0 3 0 0 3 3 

2024 0 2 0 0 2 2 

2025 0 0 0 0 0 0 

Stalking 2023 0 0 0 0 0 0 

2024 0 0 0 0 0 0 

2025 0 1 0 0 1 0 

 *RESIDENTIAL IS INCLUDED IN ON CAMPUS NUMBERS  
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Higher Education Opportunity Act 
Annual Fire Safety Report 

 
Overview 
In accordance with the Higher Education Opportunity Act of 2008 and the Jeanne Clery Disclosure of 
Campus Security Policy and Campus Crime Statistics Act (Clery Act), Assumption University 
publishes this Annual Fire Safety Report for all on-campus student housing facilities. This report 
contains information regarding fire safety systems, fire prevention and education efforts, fire safety 
policies, procedures for reporting fires, and fire statistics for University residential facilities. 
Assumption University is committed to maintaining a safe living and learning environment through fire 
prevention, education, regular inspections, and emergency preparedness. The Assumption University 
Campus Police and Facilities Department work hand in hand with the Worcester Fire Department to 
ensure the Assumption campus follows all federal, state, and local fire and safety requirements.  
 
Health and Fire Safety Inspections 
The University conducts periodic health and fire safety inspections of residential facilities to identify 
and address fire hazards, safety concerns, maintenance issues, and violations of University policies. 
Authorized University personnel, including Residential Life staff, Facilities personnel, Campus Police, 
and other designated officials, may enter residential facilities as permitted by University policy for 
inspections, maintenance, repairs, emergencies, safety concerns, policy enforcement, and other 
legitimate University purposes. 
Conditions presenting a fire, health, or safety hazard may be addressed immediately and referred to 
the appropriate University office for follow-up. 
 
Fire Safety Regulations 
The misuse, unauthorized activation, tampering with, damage to, or obstruction of fire alarms, smoke 
detectors, sprinkler systems, fire extinguishers, emergency lighting, exit signs, fire doors, or other fire 
safety equipment is prohibited by University policy and may violate Massachusetts law. 
To reduce fire hazards and promote life safety within residential facilities, certain items and activities 
are prohibited in residence halls, apartments, and townhouses. Prohibited items may include open-
flame devices, candles, incense, fireworks, unauthorized cooking devices, hazardous materials, 
space heaters, unauthorized electrical equipment, combustible decorations, and other items 
determined to present a fire or life-safety risk. 
Additional information regarding prohibited items and residential fire safety expectations is available 
through the Office of Residential Life and applicable residential policies. 
Violations of fire safety policies may result in disciplinary action, removal of prohibited items, housing 
sanctions, restitution, referral to law enforcement, or other actions permitted under University policy. 
 
Outdoor Cooking Grills 
The use of outdoor cooking grills is permitted only in designated areas and in accordance with 
applicable University policies and fire safety requirements. 
Only approved propane-fueled grills may be used on University property. Charcoal grills, lighter-fluid-
operated grills, and other prohibited cooking devices are not permitted. Grills must be operated only 
in approved locations, maintained a safe distance from buildings and combustible materials, and may 
not be left unattended while in use. 
Propane tanks may not be stored inside residence halls, apartments, townhouses, stairwells, or other 
University buildings. 
Additional requirements governing outdoor grills are maintained by Residential Life and Facilities 
Operations. 
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Fire Drills and Emergency Evacuation Procedures 
Assumption University conducts fire drills and evacuation exercises in residential facilities to 
familiarize residents with evacuation routes, emergency procedures, and life-safety protocols. 
When a fire alarm sounds, all occupants are required to evacuate immediately using the nearest safe 
exit and proceed to a designated assembly area. Elevators should not be used during fire alarms or 
fire emergencies. 
Occupants should: 

• Remain calm and evacuate immediately; 

• Follow posted evacuation routes; 

• Move to a safe location away from the building and emergency operations; 

• Follow instructions provided by emergency responders and University personnel; and 

• Remain outside until authorized personnel indicate it is safe to re-enter. 

Failure to evacuate during an alarm, drill, or emergency may result in disciplinary action and creates a 
safety risk for both occupants and emergency responders. 
 
False Alarms and Fire Safety Equipment 
The intentional activation of a false fire alarm, misuse of fire extinguishers, tampering with smoke 
detectors, sprinkler systems, fire alarms, emergency lighting, exit signage, or other fire protection 
equipment is prohibited. 
Such conduct may endanger the safety of the community and may result in disciplinary action up to 
and including removal from University housing, suspension, expulsion, restitution, and referral to law 
enforcement authorities where appropriate. 
 
Fire Safety Education and Prevention 
Assumption University promotes fire safety awareness through: 

• Student orientation programs; 

• Residence hall education and training; 

• Health and fire safety inspections; 

• Fire drills and evacuation exercises; 

• Fire safety communications and awareness campaigns; and 

• Collaboration among Residential Life, the Department of Public Safety/Campus Police, 
Facilities Operations, and local fire officials. 

Students are encouraged to familiarize themselves with evacuation routes, fire safety equipment 
locations, and emergency procedures for the buildings they occupy. 
 
Fire Alarm Monitoring and Fire Protection Systems 
All residence halls are equipped with fire alarm systems and smoke detection devices designed to 
provide early warning notification in the event of a fire emergency. 
Residence hall fire alarm systems are monitored twenty-four (24) hours per day, seven (7) days per 
week by the Department of Public Safety/Campus Police and designated monitoring services. 
Most residential facilities are also protected by automatic fire sprinkler systems and other fire 
suppression equipment designed to enhance occupant safety and limit fire spread. 
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The University regularly inspects, tests, and maintains fire protection systems in accordance with 
applicable codes, regulatory requirements, and industry standards. 
 
 
Residence Hall Fire Safety Systems 
The following table identifies fire safety systems present within University residential fire 
extinguishers, and evacuation drill frequency. Facilities, including fire alarm monitoring, smoke 
detection, sprinkler protection, portable fire extinguishers, and evacuation drill frequency. 

 

*Offline Spring and Fall 2025 
**Summer Housing 
 
Full Sprinkler System: Sprinklers installed throughout the building, including residential rooms. 
 
Fire Safety Improvements 
The Department of Public Safety/Campus Police and Facilities Operations annually review residential 
fire safety systems, inspection results, fire incidents, and fire protection equipment to identify 
maintenance needs, repairs, upgrades, and opportunities to improve campus fire safety. 
Fire protection systems are routinely evaluated, tested, inspected, and maintained in accordance with 
applicable fire safety requirements and industry standards. 
 
 

Residence Halls Fire Alarm 
System 
Monitoring 
on-site & off 
Site 

Full 
Sprinkler 
System 

Minimum 
Number of 
Evacuation/ 
Fire Drills 
Each Year 

Smoke 
Detectors 

Fire 
Extinguishers 
present 

Alumni Hall ✓ ✓ 2 ✓ ✓ 
Desautels Hall ✓ ✓ 2 ✓ ✓ 
Hanrahan Hall ✓ ✓ 0* ✓ ✓ 
Young Hall ✓ ✓ 0* ✓ ✓ 
Salisbury Hall ✓ ✓ 0* ✓ ✓ 
Aubuchon Hall ✓ ✓ 2 ✓ ✓ 
Bissonnette Hall ✓ ✓ 2 ✓ ✓ 

Dion Hall ✓ ✓ 2 ✓ ✓ 
Moquin Hall ✓ ✓ 2 ✓ ✓ 
Dufault Hall ✓ ✓ 2 ✓ ✓ 
Authier Hall ✓ ✓ 2 ✓ ✓ 
Worcester Hall ✓ ✓ 2 ✓ ✓ 
Wachusett Hall ✓ ✓ 2 ✓ ✓ 
Living & Learning 
Center  

✓ ✓ 3** ✓ ✓ 

Plough Hall ✓ ✓ 2 ✓ ✓ 
West Hall ✓ ✓ 2 ✓ ✓ 
Cesareo Hall ✓ ✓ 4** ✓ ✓ 
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Reporting a Fire 
Students, employees, and visitors should immediately report any fire or suspected fire to: 
 
Department of Public Safety/Campus Police 
Emergency: (508) 767-7777 or Extension 7777 
Non-Emergency: (508) 767-7225 
 
Emergency Services 911 
All fires should be reported, including fires that have been extinguished prior to the arrival of 
emergency responders. 
 
Definitions 
 
Fire: Any instance of open flame or other burning in a place not intended to contain the burning or in 
an uncontrolled manner. 
 
Fire Drill: A supervised practice of mandatory building evacuation in response to a fire emergency. 
 
Fire-Related Injury: Any injury sustained as a result of a fire, including injuries incurred during fire 
suppression, rescue efforts, evacuation, or exposure to fire-related hazards. 
 
Fire-Related Death: Any death resulting from a fire or fire-related injuries. 
 
Fire Safety System: Any mechanism or system designed to detect, warn of, suppress, or control a 
fire, including fire alarms, smoke detectors, sprinkler systems, fire extinguishers, fire doors, 
emergency notification systems, and related equipment. 
 
Value of Property Damage: The estimated replacement cost of property damaged by fire, including 
damage caused by smoke, water, and fire suppression activities. 
 
Fire Log 
Assumption University maintains a Fire Log that records all fires occurring in on-campus student 
housing facilities. The Fire Log includes the nature, date, time, and general location of each reported 
fire. 
Fire Log entries are made within two business days of receiving information regarding a fire. The 
most recent sixty (60) days of the Fire Log are available for public inspection through the Department 
of Public Safety/Campus Police during normal business hours. Fire Log records older than sixty days 
are available within two business days of a request for inspection. 
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Assumption University Fire Log 
Main Campus Worcester, MA 
Residence Halls 2023 

Fire 
2024 
Fire 

2025 
Fire 

2023 
Injuries 

2024 
Injuries 

2025 
Injuries 

2023 
Deaths 

2024 
Deaths 

2025 
Deaths 

Alumni Hall 0 0 2 0 0 0 0 0 0 
Desautels 
Hall 

0 0 0 0 0 0 0 0 0 

Hanrahan Hall 0 0 1 0 0 0 0 0 0 

Young Hall 0 0 5 0 0 0 0 0 0 
Salisbury Hall 0 0 2 0 0 0 

 
0 0 0 

Aubuchon 
Hall 

0 0 0 0 0 0 0 0 0 

Bissonnette 
Hall 

1 0 1 0 0 0 0 0 0 

Dion Hall 0 0 0 0 0 0 0 0 0 
Moquin Hall 1 0 0 0 0 0 0 0 0 
Dufault Hall 0 0 0 0 0 0 0 0 0 
Authier Hall 0 0 0 0 0 0 0 0 0 
Worcester 
Hall 

0 0 0 0 0 0 0 0 0 

Wachusett 
Hall 

0 0 1 0 0 0 0 0 0 

Living & 
Learning 
Center  

0 0 1 0 0 0 0 0 0 

Plough Hall 0 0 0 0 0 0 0 0 0 
West Hall 0 0 5 0 0 0 0 0 0 
Cesareo Hall 0 0 0 0 0 0 0 0 0 

Totals 2 0 18 0 0 0 0 0 0 
Rome-Off Campus 
Villino Dufault 0 0 0 0 0 0 0 0 0 



 

 



 

This statistical report has been compiled in part by information provided to Assumption University 
from the Worcester Police Department, as well as other departments and personnel from Assumption 
University. When possible, all provided information is verified prior to publication. The Campus Police 
Department makes attempts to ensure that statistics are not double counted and are as accurate as 
they possibly can be. 

 
Any questions regarding this report and/or the information contained should 
be directed to the Assumption University Department of Public 
Safety/Campus Police: 

 
Phone: 508-767-7225 
Fax: 1-508-519-6047 

 
 

The Annual Security Report is available on the Assumption University Campus Police website. A 
printed booklet can be picked up in person at the Campus Police Department located on the ground 
floor level of Kennedy Memorial Hall. 

 
Public Safety - Assumption University 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This booklet is intended to be used as a guide. 
Specific questions should be directed to the Department of Public Safety/Campus Police 508-767-7225. 

 

https://www.assumption.edu/people-and-departments/organization-listing/public-safety
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DISCRIMINATION AND SEXUAL MISCONDUCT PREVENTION POLICY 
 
1. Preamble and Rationale for Policy 
 

Assumption University (hereinafter “Assumption” or “the University”) is committed to 
providing a workplace and educational environment, as well as other benefits, programs, and 
activities, which are free from discrimination and harassment based on a protected characteristic, 
and retaliation for engaging in a protected activity. 

The University values and upholds the equal dignity of all members of its community and strives 
to balance the rights of the parties in the grievance process during what is often a difficult time 
for all involved. 

 
To ensure compliance with federal, state, and local civil rights laws and regulations, and to affirm 
its commitment to promoting the goals of fairness and equity in all aspects of the education 
program or activity, Assumption has developed policies and procedures that provide a prompt, 
fair, and impartial process for those involved in an allegation of discrimination or harassment on 
the basis of a protected characteristic, and for allegations of retaliation. 

 
Above and beyond these laws and requirements, Assumption seeks to promote a culture that 
appropriately and adequately supports both survivors and respondents, educates all students, 
faculty, and staff on topics such as consent and sexual misconduct, and that ensures gender equity 
across the community. 

 
2. Glossary 
 

• Advisor means a person chosen by a party or appointed by the institution to accompany the 
party to meetings related to the Resolution Process, to advise the party on that process, and 
to conduct questioning for the party at the hearing, if any. 

• Appeal Decision-maker(s) means the person or panel who accepts or rejects a submitted 
appeal request, determines whether an error occurred that substantially affected the 
investigation or original determination, and directs corrective action, accordingly. 

• Complainant means an individual who is alleged to be the victim/ survivor of conduct that 
could constitute harassment or discrimination based on a protected characteristic, or 
retaliation for engaging in a protected activity. 

• Confidential Resource means an employee who is not a Mandated Reporter of notice of 
harassment, discrimination, and/or retaliation (irrespective of Clery Act Campus Security 
Authority status). 

• Day means a business day when Assumption University is in normal operation. 

• Decision-maker(s) means the person or panel who hears evidence, determines relevance, and 
makes the Final Determination of whether this Policy has been violated and/or assigns 
sanctions. 



- 7 -  

• Directly Related Evidence is evidence connected to the complaint, but which is neither 
inculpatory (tending to prove a violation) nor exculpatory (tending to disprove a violation) 
and cannot be relied upon by the Decision-maker(s). Compare to Relevant Evidence, below. 

• Education Program or Activity means locations, events, or circumstances where 
Assumption University exercises substantial control over both the Respondent and the 
context in which the harassment, discrimination, and/or retaliation occurs and also includes 
any building owned or controlled by a student organization that is officially recognized by 
Assumption University. 

• Final Determination is a conclusion by the standard of proof that the alleged conduct did 
or did not violate policy. 

• Finding is a conclusion by the standard of proof that the conduct did or did not occur as 
alleged (as in a “finding of fact”). 

• Formal Complaint means a document submitted or signed by a Complainant or signed by 
the Title IX Coordinator alleging a Respondent engaged in harassment or discrimination 
based on a protected characteristic or retaliation for engaging in a protected activity and 
requesting that Assumption University investigate the allegation(s). 

• Formal Grievance Process means “Process A,” a method of formal resolution designated by 
Assumption to address conduct that falls within the policies included below, and which 
complies with the requirements of the Title IX regulations (34 C.F.R. § 106.45) and the 
Violence Against Women Act § 304. 

• Grievance Process Pool includes any Investigators, Hearing Decision-maker(s), Appeal 
Decision-maker(s), and Advisors who may perform any or all of these roles (though not at 
the same time or with respect to the same complaint). 

• Informal Resolution means a complaint resolution agreed to by the Parties and approved by 
the Title IX Coordinator that occurs prior to a formal Final Determination being reached. 

• Institution means Assumption University. 

• Investigator means the person(s) authorized by Assumption to gather facts about an alleged 
violation of this Policy, assess relevance and credibility, synthesize the evidence, and 
compile this information into an investigation report of Relevant Evidence and a file of 
Directly Related Evidence. 

• Mandated Reporter means an Assumption employee who is obligated by policy and law to 
share knowledge, notice, and/or reports of harassment, discrimination, and/or retaliation with 
the Title IX Coordinator. This definition includes “responsible employees” per HR and other 
similar policies and definitions. 

• Notice means that an employee, student, or third party informs the Title IX Coordinator or 
other Official with Authority of the alleged occurrence of harassing, discriminatory, and/or 
retaliatory conduct. 
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• Official with Authority (OWA) means an Assumption employee who has responsibility to 
implement corrective measures for harassment, discrimination, and/or retaliation on behalf 
of Assumption. 

• Parties means the Complainant(s) and Respondent(s), collectively. 

• Process A means the Formal Grievance Process detailed below and defined above. 

• Process B means the administrative resolution procedures detailed in Appendix F that only 
apply when Process A does not, as determined by the Title IX Coordinator. 

• Recipient means a postsecondary education program that receives federal funding. 

• Relevant Evidence is evidence that tends to prove (inculpatory) or disprove (exculpatory) an 
issue in the complaint. 

• Remedies are post-Final Determination actions directed to the Complainant and/or the 
community as mechanisms to address safety, prevent recurrence, and restore access to 
Assumption’s education program. 

• Respondent means an individual who has been reported to be the perpetrator of conduct that 
could constitute harassment or discrimination based on a protected characteristic, or 
retaliation for engaging in a protected activity under this Policy. 

• Resolution means the result of an Informal Resolution or Formal Grievance Process. 

• Sanction means a consequence imposed on a Respondent who is found to have violated this 
Policy. 

• Sexual Harassment is an umbrella category including the offenses of sexual harassment, 
sexual assault, stalking, dating violence, and domestic violence. See Section 17.B. for greater 
detail. 

• Student is any individual who has accepted an offer of admission, or who is registered or 
enrolled for credit or non-credit bearing coursework, and who maintains an ongoing 
relationship with Assumption University. 

• Title IX Coordinator is at least one official designated by Assumption to ensure compliance 
with Title IX and Assumption’s Title IX program. References to the Coordinator throughout 
this policy may also encompass a designee of the Coordinator for specific tasks. 

• Title IX Team refers to the Title IX Coordinator, any deputy coordinators, and any member 
of the Grievance Process Pool. 

 
3. Applicable Scope 
 

The core purpose of this policy is the prohibition of all forms of discrimination. Sometimes, 
discrimination involves exclusion from or different treatment in activities, such as admission, 
athletics, or employment. At other times, discrimination takes the form of harassment or, in the 
case of sex-based discrimination, it can encompass sexual harassment, sexual assault, stalking, 
sexual exploitation, dating violence, or domestic violence. When an alleged policy violation is 
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reported, the allegations are subject to resolution using Assumption’s “Process A” or “Process 
B,”1 as determined by the Title IX Coordinator, and as detailed below. 

When the Respondent is a member of the Assumption community, a Formal Complaint may be 
filed and a grievance process may be available regardless of the status of the Complainant, who 
may or may not be a member of Assumption community. This community includes, but is not 
limited to, students, student organizations, faculty, administrators, and staff. The procedures 
below may be applied to incidents, to patterns, and/or to the institutional culture/climate, all of 
which may be addressed and investigated in accordance with this Policy. 

Assumption recognizes that reports and/or Formal Complaints under this Policy may include 
multiple forms of discrimination and harassment as well as violations of other Assumption 
policies; may involve various combinations of students, employees, and other members of 
Assumption community; and may require the simultaneous attention of multiple Assumption 
departments. Accordingly, all Assumption departments will share information, combine efforts, 
and otherwise collaborate, to the maximum extent permitted by law and consistent with other 
applicable Assumption policies, to provide uniform, consistent, efficient, and effective responses 
to alleged discrimination and harassment or retaliation. 

4. Title IX Coordinator 
 

S. Teixeira (Tex) serves as the Title IX Coordinator and oversees implementation of this 
policy. The Title IX Coordinator has the primary responsibility for coordinating Assumption 
University’s efforts related to the intake, investigation, resolution, and implementation of 
supportive measures to stop, remedy, and prevent discrimination, harassment, and retaliation 
prohibited under this policy. Contact information for the Title IX Coordinator is: 

S. Teixeira (Tex) 
University Title IX Coordinator, Director of Title IX  
Alumni Hall, Office 109 
508-767-7321 
titleix@assumption.edu 

5. Independence and Conflict of Interest 
 

The Title IX Coordinator acts with independence and authority free from bias and conflicts of 
interest. The Title IX Coordinator oversees all resolutions under this policy and these procedures. 

To raise any concern involving bias, misconduct, or conflict of interest by the Title IX 
Coordinator, contact the President of Assumption University: 

 
Greg Weiner, President, Assumption University 
La Maison – President’s Office 
Phone: 508-767-7321 
presoffice@assumption.edu 

 
1 Conduct that occurred before August 14, 2020 can be resolved using Process B. 

mailto:titleix@assumption.edu
mailto:presoffice@assumption.edu
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6. Administrative Contact Information 
 

Complaints or notice of alleged policy violations, or inquiries about or concerns regarding this 
policy and procedures, may be made internally to the Title IX Coordinator or via the University’s 
Office of Title IX website.2 

 
Assumption University has determined that the following administrators are Officials with 
Authority to address and correct harassment, discrimination, and/or retaliation. In addition to the 
Title IX Team members listed below may also accept notice or complaints on behalf of 
Assumption University. 

 
• President and the Cabinet 
• Dean of Students 
• Dean of Student Conduct 
• Director of Residential Life 
• Director of Campus Recreation 
• Director of Athletics 

Inquiries may be made externally to: 

Office for Civil Rights (OCR) 
U.S. Department of Education 
400 Maryland Avenue, SW, Washington, D.C. 20202-1100 
Customer Service Hotline #: (800) 421-3481 
Facsimile: (202) 453-6012 
TDD#: (877) 521-2172 
Email: OCR@ed.gov 
Web: http://www.ed.gov/ocr 

 
Massachusetts Commission Against Discrimination 
1 Ashburton Place, Suite 601, Boston, MA 02108 
Phone: (617) 994-6000 
Email: mcad@mass.gov 
Facsimile: (617) 994-6024 

Equal Opportunity Commission 
JFL Federal Building 
15 New Sudbury Street, Room 475 
Boston, MA  02203-0506 
800.699.4000 

 

 
2 https://www.assumption.edu/people-and-departments/organization-listing/office-title-ix 

mailto:OCR@ed.gov
http://www.ed.gov/ocr
mailto:mcad@mass.gov
https://www.assumption.edu/people-and-departments/organization-listing/office-title-ix
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7. Notice/Complaints of Discrimination, Harassment, and/or Retaliation 
 

A complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail, 
by using the contact information in the section immediately above, or as described in this section. 
As used in this paragraph, the phrase “document filed by a Complainant” means a document or 
electronic submission that contains the Complainant’s physical or digital signature, or otherwise 
indicates that the Complainant is the person filing the complaint, and requests that Assumption 
University investigate the allegations. 

 
If notice is submitted in a form that does not meet this standard, the Title IX Coordinator will 
contact the Complainant to ensure that it is filed correctly. 

 
Notice or complaints of discrimination, harassment, and/or retaliation may be made using any of 
the following options: 

A. In-person, by telephone or by email to the Title IX Coordinator. Such a report may be 
made at any time (including during non-business hours) by using the telephone number 
or email address, or by mail to the office address listed for the Title IX Coordinator or 
any other official listed. 

 
B. Online, using the University’s online Reporting Form posted HERE.3 

 
Online anonymous reports are accepted but can give rise to a need to investigate to 
determine if the parties can be identified. If not, no further formal action is taken, though 
measures intended to protect the community may be enacted. The Assumption tries to 
provide supportive measures to all Complainants, which may be impossible with an 
anonymous report that does not identify the Complainant. 

A Formal Complaint means a document submitted or signed by the Complainant or signed by 
the Title IX Coordinator alleging a policy violation by a Respondent and requesting that 
Assumption University investigate the allegation(s). 

 
8. Supportive Measures 
 

Assumption will offer and implement appropriate and reasonable supportive measures to the 
parties upon notice of alleged harassment, discrimination, and/or retaliation. Supportive 
measures are non-disciplinary, non-punitive individualized services offered as appropriate and 
as reasonably available. They are offered, without fee or charge to the parties, to restore or 
preserve access to the University’s education program or activity, including measures designed 
to protect the safety of all parties and/or the University’s educational environment and/or to deter 
harassment, discrimination, and/or retaliation. 

 
The Title IX Coordinator promptly makes supportive measures available to the parties upon 
receiving notice or a complaint. At the time that supportive measures are offered, Assumption 
will inform the Complainant, in writing, that they may file a Formal Complaint with 

 
3 Assumption’s Online Reporting Form: https://cm.maxient.com/reportingform.php?AssumptionCollege&layout_id=3 

https://cm.maxient.com/reportingform.php?AssumptionCollege&layout_id=3
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Assumption either at that time or in the future, if they have not done so already. The Title IX 
Coordinator works with the Complainant to ensure that their wishes are considered with respect 
to any planned and implemented supportive measures. 

 
The Assumption will maintain the confidentiality of the supportive measures, provided that 
confidentiality does not impair Assumption’s ability to provide those supportive measures. 
Assumption will act to ensure as minimal an academic/occupational impact on the parties as 
possible. In the event a student or employee obtains a court-ordered protective order, they are 
to notify the Title IX Coordinator immediately. Upon notice of a court-ordered protective order, 
the Title IX Coordinator will implement appropriate on-campus supportive measures to 
accommodate the court-ordered protective order. The Assumption will implement measures in 
a way that does not unreasonably burden the other party. 

 
These actions may include, but are not limited to: 

• Referral to counseling, medical, and/or other healthcare services 
• Referral to the Employee Assistance Program 
• Referral to community-based service providers 
• Visa and immigration assistance 
• Student financial aid counseling 
• Education to the institutional community or community subgroup(s) 
• Altering campus housing assignment(s) 
• Altering work arrangements for employees or student-employees 
• Safety planning 
• Providing campus safety escorts 
• Providing transportation assistance 
• Implementing contact limitations (no contact orders) between the parties 
• Referral or assistance with obtaining a court-issued protective order 
• Academic support, extensions of deadlines, or other course/program-related adjustments 
• Trespass, Persona Non Grata (PNG), or Be-On-the-Lookout (BOLO) orders 
• Timely warnings 
• Class schedule modifications, withdrawals, or leaves of absence 
• Increased security and monitoring of certain areas of the campus 
• Any other actions deemed appropriate by the Title IX Coordinator 

Violations of no contact orders will be referred to appropriate student or employee conduct 
processes for enforcement. To request or change supportive measures, email the Title IX 
Coordinator titleix@assumption.edu. 

 
9. Emergency Removal 
 

Assumption University can act to remove a student Respondent entirely or partially from its 
education program or activities on an emergency basis when an individualized safety and risk 
analysis has determined that an immediate threat to the physical health or safety of any student 
or other individual justifies removal. 

mailto:titleix@assumption.edu
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This risk analysis is performed by the Title IX Coordinator in conjunction with the 
Concern and Risk Evaluation (CARE) team using its standard objective violence risk 
assessment procedures. 

 
In all cases in which an emergency removal is imposed, the student will be given notice of the 
action and the option to request to meet with the Title IX Coordinator prior to such 
action/removal being imposed, or as soon thereafter as reasonably possible, to show cause why 
the action/removal should not be implemented or should be modified. 

 
This meeting is not a hearing on the merits of the allegation(s), but rather is an 
administrative process intended to determine solely whether the emergency removal is 
appropriate. When this meeting is not requested in a timely manner, objections to the 
emergency removal will be deemed waived. A Complainant and their Advisor may be 
permitted to participate in this meeting if the Title IX Coordinator determines it is equitable 
to do so. 

 
This section also applies to any restrictions that a coach or athletic administrator may place on 
a student- athlete arising from allegations related to Title IX. There is no appeal process for 
emergency removal decisions. 

A Respondent may be accompanied by an Advisor of their choice when meeting with the 
Title IX Coordinator for the show cause meeting. The Respondent will be given access to a 
written summary of the basis for the emergency removal prior to the meeting to allow for 
adequate preparation. 

The Title IX Coordinator has sole discretion under this policy to implement or stay an 
emergency removal and to determine the conditions and duration. Violation of an emergency 
removal under this policy will be grounds for discipline, which may include expulsion. 

 
Assumption University will implement the least restrictive emergency actions possible in light 
of the circumstances and safety concerns. As determined by the Title IX Coordinator, these 
actions could include, but are not limited to: removing a student from a residence hall, 
temporarily re-assigning an employee, restricting a student’s or employee’s access to or use of 
facilities or equipment, allowing a student to withdraw or take grades of incomplete without 
financial penalty, authorizing an administrative leave, and suspending a student’s participation 
in extracurricular activities, student employment, student organizational leadership, or 
intercollegiate/intramural athletics. 

 
At the discretion of the Title IX Coordinator, alternative coursework options may be pursued 
to ensure as minimal an academic impact as possible on the parties. 

 
When the Respondent is an employee, existing provisions for interim action are applicable. 

10. Promptness 



- 14 -  

All allegations are acted upon promptly by Assumption University once it has received notice or 
a formal complaint. Complaints can take 60-90 business days to resolve, typically. There are 
always exceptions and extenuating circumstances that can cause a resolution to take longer, but 
Assumption University will avoid all undue delays within its control. 

 
Any time the general timeframes for resolution outlined in Assumption University procedures 
will be delayed, Assumption University will provide written notice to the parties of the delay, 
the cause of the delay, and an estimate of the anticipated additional time that will be needed as a 
result of the delay. 

11. Privacy 
 

Every effort is made by Assumption University to preserve the privacy of reports. Assumption 
University will not share the identity of any individual who has made a report or complaint of 
harassment, discrimination, or retaliation; any Complainant, any individual who has been 
reported to be the perpetrator of sex discrimination, or retaliation, any Respondent, or any 
witness, except as permitted by the Family Educational Rights and Privacy Act (FERPA), 20 
U.S.C. 1232g; FERPA regulations, 34 CFR part 99; or as required by law; or to carry out the 
purposes of 34 CFR Part 106, including the conducting of any investigation, hearing, or 
grievance proceeding arising under these policies and procedures. 

Assumption University reserves the right to determine which Assumption University officials 
have a legitimate educational interest in being informed about incidents that fall within this 
policy, pursuant to the Family Educational Rights and Privacy Act (FERPA). 

 
Only a small group of officials who need to know will typically be told about the complaint, 
including but not limited to: Division of Student Affairs and the CARE team. 

Information will be shared as necessary with Investigators, Hearing Panel members, Decision-
maker(s), witnesses, and the parties. The circle of people with this knowledge will be kept as 
tight as possible to preserve the parties’ rights and privacy. 

 
Assumption University may contact parents/guardians to inform them of situations in which 
there is a significant and articulable health and/or safety risk but will usually consult with the 
student first before doing so. 

 
Confidentiality and mandated reporting are addressed more specifically below. 

 
12. Jurisdiction of Assumption University 
 

This policy applies to the education program and activities of Assumption University, to conduct 
that takes place on the campus or on property owned or controlled by the University, at 
University-sponsored events, or in buildings owned or controlled by the University’s recognized 
student organizations. The Respondent must be a member of Assumption’s community in order 
for its policies to apply. 
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This policy can also be applicable to the effects of off-campus misconduct that effectively 
deprives someone of access to Assumption’s educational program. Assumption University may 
also extend jurisdiction to off-campus and/or to online conduct when the Title IX Coordinator 
determines that the conduct affects a substantial University interest. 

 
Regardless of where the conduct occurred, Assumption University will address 
notice/complaints to determine whether the conduct occurred in the context of its employment 
or educational program or activity and/or has continuing effects on campus or in an off-campus 
sponsored program or activity. A substantial University interest includes: 

A. Any action that constitutes a criminal offense as defined by law. This includes, but is 
not limited to, single or repeat violations of any local, state, or federal law; 

B. Any situation in which it is determined that the Respondent poses an immediate threat 
to the physical health or safety of any student or other individual; 

 
C. Any situation that significantly impinges upon the rights, property, or achievements of 

oneself or others or significantly breaches the peace and/or causes social disorder; and/or 
 

D. Any situation that is detrimental to the educational interests or mission of Assumption 
University. 

If the Respondent is unknown or is not a member of the University community, the Title IX 
Coordinator will assist the Complainant in identifying appropriate campus and local resources 
and support options and/or, when criminal conduct is alleged, in contacting local or campus law 
enforcement if the individual would like to file a police report. 

Further, even when the Respondent is not a member of the University’s community, supportive 
measures, remedies, and resources may be accessible to the Complainant by contacting the Title 
IX Coordinator. 

 
In addition, Assumption may take other actions as appropriate to protect the Complainant against 
third parties, such as barring individuals from University property and/or events. 

All vendors serving Assumption University through third-party contracts are subject to the 
policies and procedures of their employers. 

 
When the Respondent is enrolled in or employed by another institution, the Title IX Coordinator 
can assist the Complainant in liaising with the appropriate individual at that institution, as it may 
be possible to allege violations through that institution’s policies. 

 
Similarly, the Title IX Coordinator may be able to assist and support a student or employee 
Complainant who experiences discrimination, harassment, or retaliation in an externship, study 
abroad program, or other environment external to Assumption University where sexual 
harassment or nondiscrimination policies and procedures of the facilitating or host organization 
may give recourse to the Complainant. 
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13. Time Limits on Reporting 
 

There is no time limitation on providing notice/complaints to the Title IX Coordinator. However, 
if the Respondent is no longer subject to Assumption University’s jurisdiction and/or significant 
time has passed, the ability to investigate, respond, and provide remedies may be more limited 
or impossible. 

 
Acting on notice/complaints significantly impacted by the passage of time (including, but not 
limited to, the rescission or revision of policy) is at the discretion of the Title IX Coordinator, 
who may document allegations for future reference, offer supportive measures and/or remedies, 
and/or engage in informal or formal action, as appropriate. 

When notice/complaint is affected by significant time delay, Assumption University will 
typically apply the policy in place at the time of the alleged misconduct and the procedures in 
place at the time of notice/complaint, unless both parties’ consent to have the current policy (if 
different) used. 

14. Online Harassment and Misconduct 
 

The policies of Assumption University are written and interpreted broadly to include online 
manifestations of any of the behaviors prohibited below, when those behaviors occur in or have 
an effect on the University’s education program and activities or use University networks, 
technology, or equipment. 

 
Although Assumption may not control websites, social media, and other venues in which 
harassing communications are made, when such communications are reported to the University, 
it will engage in a variety of means to address and mitigate the effects. 

Members of the community are encouraged to be good digital citizens and to refrain from online 
misconduct, such as feeding anonymous gossip sites, sharing inappropriate content via social 
media, unwelcome sexual or sex-based messaging, distributing or threatening to distribute 
revenge pornography, breaches of privacy, or otherwise using the ease of transmission and/or 
anonymity of the Internet or other technology to harm another member of Assumption University 
community. 

15. Policy on Nondiscrimination 
 

Assumption University is committed to establishing an environment free from all forms of 
discrimination and harassment for all members of Assumption community. The University 
prohibits discrimination against any person on the basis of race, color, national origin, sex, 
religion, disability, age, marital or parental status, sexual orientation, gender identity, gender 
expression, genetic information or family medical history, military or veteran status, 
immigration status, or any other legally protected status. 

 
Title IX of the Educational Amendments of 1972, 20 U.S.C. SS 1681 et seq., prohibits 
discrimination on the basis of sex and gender in educational programs and activities operated 
by recipients of federal financial assistance, including employment by such institutions. Title 
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VII of the Civil Rights Act of 1964 likewise prohibits discrimination in employment. It is 
important to understand that sex and gender discrimination includes sexual harassment, which 
encompasses sexual violence and other forms of sexual misconduct, as discussed below. The 
University complies with all federal and state laws regarding non-discrimination, including 
Title IX, and does not discriminate on the basis of sex or gender in its educational programs 
and activities, admissions, or employment. 

 
This policy covers nondiscrimination in both employment and access to educational 
opportunities. Therefore, any member of Assumption University community whose acts deny, 
deprive, or limit the educational or employment access, benefits, and/or opportunities of any 
member of Assumption University community, guest, or visitor on the basis of that person’s 
actual or perceived membership in the protected classes listed above is in violation of 
Assumption University’s Policy on Nondiscrimination. 

16. Disability Discrimination and Accommodation Policy 
 

Assumption University is committed to full compliance with the Americans with Disabilities 
Act of 1990 (ADA), as amended, and Section 504 of the Rehabilitation Act of 1973, which 
prohibit discrimination against qualified persons with disabilities, as well as other federal, state, 
and local laws and regulations pertaining to individuals with disabilities. 

Under the ADA and its amendments, a person has a disability if they have a physical or mental 
impairment that substantially limits a major life activity. The ADA also protects individuals who 
have a record of a substantially limiting impairment or who are regarded as disabled by 
Assumption, regardless of whether they currently have a disability. A substantial impairment is 
one that significantly limits or restricts a major life activity such as hearing, seeing, speaking, 
breathing, performing manual tasks, walking, or caring for oneself. 

 
Pursuant to the ADA, Assumption will provide reasonable accommodation(s) to all qualified 
employees with known disabilities when their disability affects the performance of their essential 
job functions, except when doing so would be unduly disruptive or would result in undue 
hardship to Assumption. The University will also provide qualified students with disabilities 
with reasonable accommodations and support needed to ensure equal access to Assumption 
academic programs, facilities, and activities. 

All accommodations are made on an individualized basis. Employees and students are 
responsible for submitting an accommodation request to the ADA/504 Coordinator and 
providing necessary documentation. 

 
Grievances related to disability status and/or accommodations will be addressed using the 
procedures in Appendix F. For details relating to disability accommodations in Assumption’s 
Resolution Process, see page 63. 

 
For students: 

A student requesting any accommodation should first contact the Senior Director of Student 
Accessibility and Retention Initiatives, who coordinates services for students with disabilities, 
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reviews documentation provided by the student and, in consultation with the student, determines 
which accommodations are appropriate for the student’s particular needs and academic 
program(s) in accordance with applicable Assumption policies. 

 
Julie LeBlanc, Senior Director of Student Accessibility and Retention Initiatives 
Emmanuel D’Alzon Library – Room 214 
508-767-7500 
jm.leblanc@assumption.edu 

For employees: 

The Associate Vice President for Human Resources has been designated as Assumption’s 
ADA/504 Coordinator responsible for overseeing efforts to comply with these disability laws, 
including responding to grievances and conducting investigations of any allegation of 
noncompliance or discrimination based on disability. 

The ADA/504 Coordinator will work with the employee’s supervisor to identify which essential 
functions of the position are affected by the employee’s disability and what reasonable 
accommodations could enable the employee to perform those duties in accordance with 
applicable Assumption policies. 

Director of Human Resources 
Fuller Hall, first floor 
508-767-7283 
askhr@assumption.edu 

 
 
17. Discriminatory Harassment Policy 
 

Discriminatory harassment is defined as actions that deprive, limit, or deny other members of 
the community of educational or employment access, benefits, or opportunities, including 
disparate treatment. 

 
Assumption University does not tolerate discriminatory harassment of any employee, student, 
visitor, or third-party. Assumption University will act to remedy all forms of harassment when 
reported, whether or not the harassment rises to the level of creating a “hostile environment.” 
Students, staff, administrators, and faculty are entitled to an employment and educational 
environment that is free of discriminatory harassment. This Policy is not meant to inhibit or 
prohibit educational content or discussions inside or outside of the classroom that include 
germane but controversial or sensitive subject matters protected by academic freedom. 

 
The sections below describe the specific forms of legally prohibited harassment that are also 
prohibited under Assumption University policy. When speech or conduct is protected by 
academic freedom it will not be considered a violation of Assumption University policy, though 
supportive measures will be offered to those impacted. All offense definitions encompass actual 
and/or attempted offenses. 

mailto:jm.leblanc@assumption.edu
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A hostile environment is one that unreasonably interferes with, limits, or effectively denies an 
individual’s educational or employment access, benefits, or opportunities. This discriminatory 
effect results from harassing verbal, written, graphic, and/or physical conduct that is severe or 
pervasive and objectively offensive. 

When discriminatory harassment rises to the level of creating a hostile environment, Assumption 
University may also impose sanctions on the Respondent through application of the appropriate 
grievance process below. 

 
Assumption University reserves the right to address offensive conduct and/or harassment that 1) 
does not rise to the level of creating a hostile environment, or 2) that is of a generic nature and 
not based on a protected status. Addressing such conduct will not result in the imposition of 
discipline under Assumption University policy, but may be addressed through respectful 
conversation, remedial actions, education, effective Alternative Resolution, and/or other 
informal resolution mechanisms. 

18. Other Civil Rights Offenses 
 

Violation of any Assumption policies may constitute a Civil Rights Offense when the violation 
is motivated by the Complainant’s actual or perceived protected characteristic(s), and the result 
is a discriminatory limitation or denial of employment or educational access, benefits, or 
opportunities. 

 
A. Harm/Endangerment, defined as: 

i. threatening or causing physical harm; 
ii. extreme verbal, emotional, or psychological abuse; or 

iii. other conduct which threatens or endangers the health or safety of any person or 
damages their property. 

 
B. Intimidation, defined as: 

i. implied threats or 
ii. acts that cause the Complainant reasonable fear of harm. 

 
C. Hazing, defined as: 

i. acts likely to cause physical or psychological harm or social ostracism, 
ii. to any person within Assumption community, 

iii. when related to the admission, initiation, pledging, joining, or any other group-
affiliation activity (as defined further in the Hazing Policy, located in the Student 
Handbook). 

 
D. Bullying, defined as: 

i. repeated and/or severe aggressive behavior 
ii. that is likely to intimidate or intentionally hurt, control, or physically or mentally 

diminish the Complainant, 
iii. that is not speech or conduct that is otherwise protected by the First Amendment. 
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19. Sexual Harassment 
 

The Department of Education’s Office for Civil Rights (OCR), the Equal Employment 
Opportunity Commission (EEOC), and the Commonwealth of Massachusetts regard Sexual 
Harassment as an unlawful discriminatory practice. 

 
Acts of sexual harassment may be committed by any person upon any other person, regardless 
of the sex, sexual orientation, and/or gender identity of those involved. 

Sexual Harassment, as an umbrella category, includes the actual or attempted offenses of sexual 
harassment, sexual assault, domestic violence, dating violence, and stalking. Sexual harassment 
is defined as conduct on the basis of sex or that is sexual that one or more of the following: 

 
A. Quid Pro Quo Sexual Harassment: 

i. An Assumption University employee, 
ii. Conditions, the provision of an aid, benefit, or service of Assumption, 

iii. on an individual’s participation in unwelcome sexual conduct. 

B. Hostile Environment Sexual Harassment: 
i. Unwelcome conduct 

ii. determined by a reasonable person, 
iii. to be so severe, and 

iv. pervasive, and objectively offensive, 
v. that it effectively denies a person equal access to Assumption University’s 

education program or activity 

C. Sexual Assault 
 

i. Rape: 
• Penetration, no matter how slight, 
• of the vagina or anus, 
• with any body part or object, or 
• oral penetration by a sex organ of another person, 
• without the consent of the Complainant. 

ii. Fondling: 
• The touching of the private body parts of the Complainant (buttocks, groin, 

breasts), 
• for the purpose of sexual gratification, 
• without the consent of the Complainant, 
• including instances where the Complainant is incapable of giving consent 

because of their age or because of a temporary or permanent mental 
incapacity. 

 
iii. Incest: 

• Sexual intercourse, 
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• between persons who are related to each other, 
• within the degrees wherein marriage is prohibited by Massachusetts law. 

iv. Statutory Rape: 
• Sexual intercourse, 
• with a person who is under the statutory age of consent of 16. 

Consent: Consent is the: 
• knowing, 
• voluntary, and 
• clear permission 
• by words or actions 
• to engage in sexual activity. 

Individuals may experience the same interaction in different ways. Therefore, it is the 
responsibility of each party to determine that the other has consented before engaging 
in the activity. 

 
If consent is not clearly provided prior to engaging in the activity, consent may be 
ratified by word or action at some point during the interaction or thereafter, but clear 
communication from the outset is strongly encouraged. 

 
For consent to be valid, there must be a clear expression in words or actions that the 
other individual consented to that specific sexual conduct. Reasonable reciprocation can 
be implied. For example, if someone kisses you, you can kiss them back (if you want 
to) without the need to explicitly obtain their consent to being kissed back. 

 
Consent can also be withdrawn once given, as long as the withdrawal is reasonably and 
clearly communicated. If consent is withdrawn, that sexual activity should cease. 

 
Consent to some sexual contact (such as kissing or fondling) cannot be presumed to be 
consent for other sexual activity (such as intercourse). A current or previous intimate 
relationship is not sufficient to constitute consent. 

 
Proof of consent or non-consent is not a burden placed on either party involved in an 
incident. Instead, the burden remains on the University to determine whether its policy 
has been violated. The existence of consent is based on the totality of the circumstances 
evaluated from the perspective of a reasonable person in the same or similar 
circumstances, including the context in which the alleged incident occurred and any 
similar, previous patterns that may be evidenced. 

 
As used in the offenses above, the following definitions and understandings apply: 

 
i. Force: Force is the use of physical violence and/or physical imposition to gain 

sexual access. Force also includes threats, intimidation (implied threats), and 
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coercion that is intended to overcome resistance or produce consent (e.g., “Have 
sex with me or I’ll hit you,” “Okay, don’t hit me, I’ll do what you want.”). 

Sexual activity that is forced is, by definition, non-consensual, but non-
consensual sexual activity is not necessarily forced. Silence or the absence of 
resistance alone is not consent. Consent is not demonstrated by the absence of 
resistance. While resistance is not required or necessary, it is a clear 
demonstration of non-consent. 

 
ii. Coercion: Coercion is unreasonable pressure for sexual activity. Coercive 

conduct differs from seductive conduct based on factors such as the type and/or 
extent of the pressure used to obtain consent. When someone makes clear that 
they do not want to engage in certain sexual activity, that they want to stop, or 
that they do not want to go past a certain point of sexual interaction, continued 
pressure beyond that point can be coercive. 

iii. Incapacitation: 
A person cannot consent if they are unable to understand what is happening or 
is disoriented, helpless, asleep, or unconscious, for any reason, including by 
alcohol or other drugs. As stated above, a Respondent violates this policy if they 
engage in sexual activity with someone who is incapable of giving consent. 

 
It is a defense to a sexual assault policy violation that the Respondent neither 
knew nor should have known the Complainant to be physically or mentally 
incapacitated. “Should have known” is an objective, reasonable person standard 
that assumes that a reasonable person is both sober and exercising sound 
judgment. 

 
Incapacitation occurs when someone cannot make rational, reasonable decisions 
because they lack the capacity to give knowing/informed consent (e.g., to 
understand the “who, what, when, where, why, or how” of their sexual 
interaction). 

Incapacitation is determined through consideration of all relevant indicators of 
an individual’s state and is not synonymous with intoxication, impairment, 
blackout, and/or being drunk. 

 
This policy also covers a person whose incapacity results from a temporary or 
permanent physical or mental health condition, involuntary physical restraint, 
and/or the consumption of incapacitating drugs. 

 
D. Interpersonal Violence includes dating violence and domestic violence. 

 
i. Dating Violence: 

• Violence, 
• on the basis of sex, 
• committed by a person, 
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• who is in or has been in a social relationship of a romantic or intimate 
nature with the Complainant. 
– The existence of such a relationship shall be determined based on the 

Complainant’s statement and with consideration of the length of the 
relationship, the type of relationship, and the frequency of interaction 
between the persons involved in the relationship. For the purposes of 
this definition. 

 
– Dating violence includes, but is not limited to, sexual or physical 

abuse or the threat of such abuse. 
 

– Dating violence does not include acts covered under the definition of 
domestic violence. 

 
II. Domestic Violence: 

• Violence, 
• on the basis of sex, 
• committed by a current or former spouse or intimate partner of the 

Complainant, by a person: 
– with whom the Complainant shares a child in common; or 
– who is cohabitating with, or has cohabitated with, the Complainant as 

a spouse or intimate partner; or 
– who is similarly situated to a spouse of the Complainant under the 

domestic or family violence laws of Massachusetts; or 
– by any other person who is protected from that person’s acts under the 

domestic or family violence laws of Massachusetts. 

To categorize an incident as Domestic Violence, the relationship between the 
Respondent and the Complainant must be more than just two people living together 
as roommates. The people cohabitating must be current or former spouses or have 
an intimate relationship. 

 
E. Stalking: 

• engaging in a course of conduct, 
• on the basis of sex, 
• directed at the Complainant, that 
• would cause a reasonable person to fear for the person’s safety; or the safety of 

others; or suffer substantial emotional distress. 

For the purposes of this definition: 
 

i. Course of conduct means two or more acts, including, but not limited to acts in 
which the Respondent directly, indirectly, or through third parties, by any action, 
method, device, or means, follows, monitors, observes, surveils, threatens, or 
communicates to or about a person, or interferes with a person’s property. 
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ii. Reasonable person means a reasonable person under similar circumstances and 
with similar identities to the Complainant. 

iii. Substantial emotional distress means significant mental suffering or anguish that 
may but does not necessarily require medical or other professional treatment or 
counseling. 

20. Preservation of Evidence 

The preservation of evidence in incidents of sexual assault and stalking is critical to potential 
criminal prosecution and to obtaining restraining/protective orders and is particularly time 
sensitive. 

 
A. Sexual Assault 

i. Seek forensic medical assistance at the St. Vincent Hospital, 123 Summer Street, 
Worcester, MA 01608, ideally within 120 hours of the incident (sooner is better).4 

ii. Avoid urinating, showering, bathing, washing hands or face, or douching, if 
possible, but evidence may still be collected even if you do. 

iii. If oral sexual contact took place, refrain from smoking, eating, drinking, or 
brushing teeth. 

iv. If clothes are changed, place soiled clothes in a paper bag (plastic destroys 
evidence) or secure evidence container the hospital or police. 

v. Seeking medical treatment can be essential even if it is not for the purposes of 
collecting forensic evidence. 

B. Stalking 
i. Evidence in the form of text and voice messages will be lost in most cases if the 

Complainant changes their phone number. 
ii. Make a secondary recording of any voice messages and/or save the audio files 

to a cloud server. 
iii. Take screenshots and/or a video recording of any text messages or other 

electronic messages (e.g., Instagram, Snapchat, Facebook). 
iv. Save copies of e-mail and social media correspondence, including notifications 

related to account access alerts. 
v. Take timestamped photographs of any physical evidence including notes, gifts, 

etc. in place when possible. 
vi. Save copies of any messages, to include those showing any request for no 

further contact. 
vii. Obtain copies of call logs showing the specific phone number being used rather 

than a saved contact name if possible. 
viii. During the initial meeting between the Complainant and the Title IX 

Coordinator, the importance of taking these actions will be discussed, if timely. 

21. Other Sexual Misconduct Offenses 
 

 
4 A comprehensive list of designated SANE site hospitals can be found at: https://www.mass.gov/info-
details/designated-sane-site-hospitals 

https://www.mass.gov/info-
https://www.mass.gov/info-
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In addition to the forms of sexual harassment described above, which are covered by Title IX, 
Assumption additionally prohibits the following offenses as forms of sexual misconduct that 
may be within or outside of Title IX when the act is based upon the Complainant’s actual or 
perceived protected characteristic. 

 
A. Sexual Harassment: 

In Massachusetts, sexual harassment is defined as unwanted sexual advances, requests 
for sexual favors, and other verbal or physical conduct of a sexual nature. It is considered 
sexual harassment when submission to or rejection of such advances, requests or 
conduct is made either explicitly or implicitly a term or condition of employment or as 
a basis for employment decisions. This is also known as Quid Pro Quo harassment. 

 
B. Sexual Exploitation occurs when: 

• an individual takes non-consensual or abusive sexual advantage of another 
• for their own benefit or for the benefit of anyone other than the person being 

exploited, and 
• that conduct does not otherwise constitute Sexual Harassment under this Policy. 

Examples of Sexual Exploitation include, but are not limited to: 
i. Sexual voyeurism (such as observing or allowing others to observe a person 

undressing or using the bathroom or engaging in sexual acts, without the consent 
of the person being observed) 

ii. Invasion of sexual privacy (e.g., doxxing) 
iii. Knowingly making an unwelcome disclosure of (or threatening to disclose) an 

individual's sexual orientation, gender identity, or gender expression 
iv. Taking pictures, video, or audio recording of another in a sexual act, or in any 

other sexually related activity when there is a reasonable expectation of privacy 
during the activity, without the consent of all involved in the activity; or 
exceeding the boundaries of consent (such as allowing another person to hide in 
a closet and observe sexual activity; or disseminating sexual pictures without the 
photographed person’s consent), including the making or posting of non-
consensual pornography 

v. Prostituting another person 
vi. Engaging in sexual activity with another person while knowingly infected with 

human immunodeficiency virus (HIV) or a sexually transmitted disease (STD) or 
infection (STI), without informing the other person of the virus, disease, or 
infection 

vii. Causing or attempting to cause the incapacitation of another person (through 
alcohol, drugs, or any other means) for the purpose of compromising that person’s 
ability to give consent to sexual activity, or for the purpose of making that person 
vulnerable to non-consensual sexual activity 

viii. Misappropriation of another person’s identity on apps, websites, or other venues 
designed for dating or sexual connections (e.g., spoofing) 

ix. Forcing a person to take an action against that person’s will by threatening to 
show, post, or share information, video, audio, or an image that depicts the 
person’s nudity or sexual activity 
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x. Knowingly soliciting a minor for sexual activity 
xi. Engaging in sex trafficking 

xii. Knowingly creating, possessing, or disseminating child sexual abuse images or 
recordings 

Sanctions for the above-listed Civil Rights Offenses range from warning through 
expulsion/termination. 

 
22. Retaliation 
 

Protected activity under this policy includes reporting an incident that may implicate this policy, 
participating in the grievance process, supporting a Complainant or Respondent, assisting in 
providing information relevant to an investigation, and/or acting in good faith to oppose conduct 
that constitutes a violation of this Policy. 

Acts of alleged retaliation should be reported immediately to the Title IX Coordinator and will 
be promptly investigated. Assumption will take all appropriate and available steps to protect 
individuals who fear that they may be subjected to retaliation. 

 
Assumption and any member of the University community are prohibited from taking materially 
adverse action by intimidating, threatening, coercing, harassing, or discriminating against any 
individual for the purpose of interfering with any right or privilege secured by law or policy, or 
because the individual has made a report or complaint, testified, assisted, or participated or 
refused to participate in any manner in an investigation, proceeding, or hearing under this policy 
and procedure. 

 
Filing a complaint within Process B could be considered retaliatory if those charges could be 
applicable under Process A, when the Process B charges are made for the purpose of interfering 
with or circumventing any right or privilege provided afforded within Process A that is not 
provided by Process B. Therefore, Assumption University vets all complaints carefully to ensure 
this does not happen, and to assure that complaints are tracked to the appropriate process. 

 
The exercise of rights protected under the First Amendment does not constitute retaliation. 

 
Charging an individual with a code of conduct violation for making a materially false statement 
in bad faith in the course of a grievance proceeding under this policy and procedure does not 
constitute retaliation, provided that a determination regarding responsibility, alone, is not 
sufficient to conclude that any party has made a materially false statement in bad faith. 

23. Mandated Reporting 
 

All Assumption University employees (full and part-time faculty, staff and administrators, 
including student employees) are expected to report actual or suspected discrimination, 
harassment, and/or retaliation to appropriate officials immediately, although there are some 
limited exceptions. 
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To make informed choices, it is important to be aware of confidentiality and mandatory reporting 
requirements when consulting institutional resources. Within the institution, some resources may 
maintain confidentiality and are not required to report actual or suspected harassment, 
discrimination, or retaliation in a way that identifies the parties. They may offer options and 
resources without any obligation to inform an outside agency or institution official unless a 
Complainant has requested the information be shared. 

 
If a Complainant expects formal action in response to their allegations, reporting to any 
Mandated Reporter can connect them with resources to report alleged crimes and/or policy 
violations, and these employees will immediately pass reports to the Title IX Coordinator (and/or 
police, if desired by the Complainant or required by law), who will act when an incident is 
reported to them. 

 
The following sections describe Assumption reporting options for a Complainant or third party 
(including parents/guardians when appropriate): 

 
A. Confidential Resources 

 
Assumption employees designated as a confidential resource will maintain 
confidentiality when acting under the scope of their licensure, professional ethics, 
professional credentials, or official designation, except in extreme cases of immediacy 
of threat or danger or abuse of a minor/elder/individual with a disability, or when 
required to disclose by law or court order. 

 
If a Complainant would like the details of an incident to be kept confidential, the 
Complainant may speak with: 

 
i. Students: 

 
• Assumption University Counseling Services 

508-767-7409 
Salisbury Hall 
https://my.assumption.edu/services/counseling/Pages/default.aspx 

Counseling Services provides support and counseling to Student victims of 
Sexual Misconduct and can explain common reactions to crises and discuss 
coping methods that may assist individuals following a Sexual Assault. 

 
• Assumption University Student Health Services 

508-767-7329 
Armanet House (located across from the Moquin Townhouses) 
https://my.assumption.edu/services/Health/Pages/default.aspx 

Student Health Services can provide free confidential medical care and 
referrals for Students to receive follow-up care and screening for sexually 
transmitted diseases. 

https://my.assumption.edu/services/counseling/Pages/default.aspx
https://my.assumption.edu/services/Health/Pages/default.aspx
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• Campus Ministry 
508-767-7419 
Tinsley Campus Ministry Center 
https://my.assumption.edu/campus/ministry/Pages/default.aspx 

 
Campus Ministry staff provide confidential pastoral counseling that affirms 
the dignity of the victim and helps them work through questions of faith that 
have arisen as well as emotional support and information about their options. 
Furthermore, clergy members and members of religious orders including 
members of the of Assumptionist community, also provide confidential 
pastoral counseling. 

 
• Campus Advocate 

advocate@assumption.edu 
 

The Campus Advocate provides confidential, nonjudgmental support to 
Student victims of Sexual Misconduct and their friends, significant others, 
roommates, teammates, classmates, family members, and faculty members, 
no matter when or where Sexual Misconduct occurred. 

 
• Athletic Trainers 

Athletic Trainers who are licensed by the Commonwealth of Massachusetts 
and employed by the University to provide first aid and treatment to Student 
athletes can provide confidential care, support, and guidance to Student 
victims of Sexual Misconduct. 

ii. Employees 
 

• Employee Assistance Program 
E4 Wellness 
508- 842-2780 or 1-800-828-6025, 24 hours a day, 7 days a week 

 
EAP provides Employees with confidential assessment, counseling, and 
referral services free of charge. 

 
B. Mandated Reporters and Formal Notice/Complaints 

 
All Assumption employees (including student employees), with the exception of those 
who are designated as Confidential Resources, are Mandated Reporters and must 
promptly share with the Title IX Coordinator all known details of a report made to them 
in the course of their employment. 

 
Employees must also promptly share all details of behaviors under this Policy that they 
observe or have knowledge of, even if not reported to them by a Complainant or third 
party. 

https://my.assumption.edu/campus/ministry/Pages/default.aspx
mailto:advocate@assumption.edu


- 29 -  

Complainants may want to carefully consider whether they share personally identifiable 
details with non-confidential Mandated Reporters, as those details must be shared with 
the Title IX Coordinator. 

 
Generally, disclosures in climate surveys, classroom writing assignments or discussions, 
human subjects research, or at events such as “Take Back the Night” marches or speak-
outs do not provide notice that must be reported to the Title IX Coordinator by 
employees, unless the Complainant clearly indicates that they desire a report to be made 
or a seek a specific response from Assumption. 

 
Supportive measures may be offered as the result of such disclosures without formal 
Assumption action. 

Failure of a Mandated Reporter, as described above in this section, to report an incident 
of harassment, discrimination, or retaliation of which they become aware is a violation 
of Assumption Policy and can be subject to disciplinary action for failure to 
comply/failure to report. 

Though this may seem obvious, when a Mandated Reporter is engaged in harassment or 
other violations of this Policy, they still have a duty to report their own misconduct, 
though Assumption is technically not on notice simply because a harasser is also a 
Mandated Reporter unless the harasser does in fact report themselves. 

Finally, it is important to clarify that a Mandated Reporter who is themselves a target of 
harassment or other misconduct under this Policy is not required to report their own 
experience, though they are, of course, encouraged to do so. 

24. When a Complainant Does Not Wish to Proceed 
 

If a Complainant does not wish for their name to be shared, does not wish for an investigation to 
take place, or does not want a formal complaint to be pursued, they may make such a request to 
the Title IX Coordinator, who will evaluate that request in light of their duty to ensure the safety 
of the campus and to comply with state or federal law. 

 
The Title IX Coordinator has ultimate discretion over whether the University proceeds when the 
Complainant does not wish to do so, and the Title IX Coordinator may sign a formal complaint 
to initiate a grievance process upon completion of an appropriate violence risk assessment. 

 
The Title IX Coordinator’s decision should be based on results of an internal risk assessment 
that show a compelling risk to health and/or safety that requires the University to pursue formal 
action to protect the community. 

 
A compelling risk to health and/or safety may result from evidence of patterns of misconduct, 
predatory conduct, threats, abuse of minors, use of weapons, and/or violence. 
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The Title IX Coordinator must also consider the effect that non-participation by the Complainant 
may have on the availability of evidence and Assumption University’s ability to pursue a Formal 
Grievance Process fairly and effectively. 

 
If the Title IX Coordinator executes a written complaint, they do not become the Complainant. 
The Complainant is the individual who is alleged to be the victim of conduct that could constitute 
a violation of this policy regardless of their participation in the investigation. 

 
When Assumption proceeds, the Complainant (or their Advisor) may have as much or as little 
involvement in the process as they wish. The Complainant retains all rights of a Complainant 
under this Policy irrespective of their level of participation. Typically, when the Complainant 
chooses not to participate, the Advisor may be appointed as proxy for the Complainant 
throughout the process, acting to ensure and protect the rights of the Complainant, though this 
does not extend to the provision of evidence or testimony. 

Assumption University’s ability to remedy and respond to notice may be limited if the 
Complainant does not want the University to proceed with an investigation and/or grievance 
process. The goal is to provide the Complainant with as much control over the process as 
possible, while balancing the University’s obligation to protect its community. 

 
In cases in which the Complainant requests confidentiality/no formal action and the 
circumstances allow the University to honor that request, the University will offer informal 
resolution options (see below), supportive measures, and remedies to the Complainant and the 
community, but will not otherwise pursue formal action. 

If the Complainant elects to take no action, they can change that decision if they decide to pursue 
a formal complaint at a later date. Upon making a formal complaint, a Complainant has the right, 
and can expect, to have allegations taken seriously by the University, and to have the incidents 
investigated and properly resolved through these procedures. Please consider that delays may 
cause limitations on access to evidence, or present issues with respect to the status of the parties. 

 
25. Federal Timely Warning Obligations 
 

Assumption University must issue timely warnings for reported incidents that pose a serious or 
continuing threat of bodily harm or danger to members of the campus community. The 
University will ensure that a Complainant’s name and other identifying information is not 
disclosed, while still providing enough information for community members to make safety 
decisions in light of the potential danger. 

 
26. False Allegations and Evidence 

Deliberately false and/or malicious accusations under this Policy are a serious offense and will 
be subject to appropriate disciplinary action. This does not include allegations that are made in 
good faith but are ultimately shown to be erroneous or do not result in a policy violation 
determination. 
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Additionally, witnesses and parties knowingly providing false evidence, tampering with or 
destroying evidence, or deliberately misleading an official conducting an investigation, hearing, 
or informal resolution can be subject to discipline under appropriate University policies. 

 
27. Amnesty 
 

The Assumption community encourages the reporting of misconduct and crimes by 
Complainants and witnesses. Sometimes, Complainants or witnesses are hesitant to report to 
Assumption University officials or participate in grievance processes because they fear that they 
themselves may be in violation of certain policies, such as underage drinking or use of illicit 
drugs at the time of the incident. Respondents may hesitate to be forthcoming during the process 
for the same reasons. 

 
It is in the best interests of the University community that Complainants choose to report 
misconduct to Assumption University officials, that witnesses come forward to share what they 
know, and that all parties be forthcoming during the process. 

 
To encourage reporting and participation in the process, Assumption maintains a policy of 
offering parties and witnesses amnesty from minor policy violations – such as underage 
consumption of alcohol or the use of illicit drugs – related to the incident. 

 
Amnesty does not apply to more serious allegations such as physical abuse of another or illicit 
drug distribution. The decision not to offer amnesty is based on neither sex nor gender, but on 
the fact that collateral misconduct is typically addressed for all students within a progressive 
discipline system, and the rationale for amnesty – the incentive to report serious misconduct – is 
rarely applicable to Respondent with respect to a Complainant. 

 
Students: Sometimes, students are hesitant to assist others for fear that they may get in trouble 
themselves (for example, an underage student who has been drinking or using marijuana might 
hesitate to help take an individual who has experienced sexual assault to the Campus Police). 
Assumption University maintains a policy of amnesty for students who offer help to others in 
need. 

28. Federal Statistical Reporting Obligations 
 

Certain institutional officials–those deemed Campus Security Authorities–have a duty to report 
the following for federal statistical reporting purposes (Clery Act): 

A. All “primary crimes,” which include criminal homicide, rape, fondling, incest, statutory 
rape, robbery, aggravated assault, burglary, motor vehicle theft, and arson 

B. Hate crimes, which include any bias-motivated primary crime as well as any bias-
motivated larceny or theft, simple assault, intimidation, or 
destruction/damage/vandalism of property 
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C. VAWA-based crimes,5 which include sexual assault, domestic violence, dating 
violence, and stalking 

D. Arrests and referrals for disciplinary action for weapons-related law violations, liquor-
related law violations, and drug law violations 

All personally identifiable information is kept private, but statistical information must be shared 
with the Department of Public Safety/Campus Police regarding the type of incident and its 
general location (on or off campus or in the surrounding area, but no addresses are given) for 
publication in the Annual Security Report and daily campus crime log. 

Campus Security Authorities include student affairs/student conduct staff, campus law 
enforcement, local police, coaches, athletic directors, residence life staff, student activities staff, 
human resources staff, advisors to student organizations, and any other official with significant 
responsibility for student and campus activities. 

 

 
RESOLUTION PROCESS FOR ALLEGED VIOLATIONS OF THE 
EQUAL OPPORTUNITY, HARASSMENT, AND NONDISCRIMINATION POLICY 
(PROCESS “A”) 

1. Overview 
 

Assumption University will act on any formal or informal notice/complaint of violation of 
the Policy that is received by the Title IX Coordinator, or any other Official with Authority, 
by applying these procedures, known as “Process A.” 

 
The procedures below apply only to qualifying allegations of sexual harassment (including 
sexual assault, dating violence, domestic violence, and stalking, as defined above) involving 
students, staff, administrator, or faculty members. 

 
If a dismissal occurs under Process A, please see Appendix B for a description of the 
procedures applicable to the resolution of such offenses, known as “Process B.” 

Process B can also apply to sexual harassment (including sexual assault, dating violence, 
domestic violence, and stalking, as defined above) when jurisdiction does not fall within 
Process A, as determined by the Title IX Coordinator. 

 
The procedures below may be used to address collateral misconduct arising from the 
investigation of or occurring in conjunction with reported misconduct (e.g., vandalism, 
physical abuse of another). All other allegations of misconduct unrelated to incidents covered 
by the Policy will be addressed through procedures described in the student, faculty, and staff 
handbooks. 

 

 
5 VAWA is the Violence Against Women Act, enacted in 1994 and codified in part at 42 U.S.C. sections 13701 
through 14040. 
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2. Notice/Complaint 
 

Upon receipt of a complaint or notice to the Title IX Coordinator of an alleged violation of 
this Policy, the Title IX Coordinator initiates a prompt initial assessment to determine the 
next steps Assumption needs to take. 

 
The Title IX Coordinator will initiate at least one of following responses: 

 
A. Offering supportive measures because the Complainant does not want to file a 

formal complaint; and/or 
 

B. An informal resolution (upon submission of a formal complaint); and/or 
 

C. A Formal Grievance Process including an investigation and a hearing (upon 
submission of a formal complaint). 

 
The University uses the Formal Grievance Process to determine whether or not the Policy 
has been violated. If so, the University will promptly implement effective remedies 
designed to ensure that it is not deliberately indifferent to sexual harassment or retaliation, 
their potential recurrence, or their effects. 

 
3. Initial Assessment 

Following receipt of notice or a complaint of an alleged violation of this Policy, the Title 
IX Coordinator will engage in an initial assessment, typically within one to five business 
days. The steps in an initial assessment can include: 

 
A. If notice is given, the Title IX Coordinator seeks to determine if the person impacted 

wishes to make a formal complaint, and will assist them to do so, if desired. 
 

If they do not wish to do so, the Title IX Coordinator determines whether to initiate 
a complaint because a violence risk assessment indicates a compelling threat to 
health and/or safety. 

 
B. If a formal complaint is received, the Title IX Coordinator assesses its sufficiency 

and works with the Complainant to make sure it is correctly completed. 

The Title IX Coordinator reaches out to the Complainant to offer supportive 
measures and works with the Complainant to ensure they are aware of the right to 
have an Advisor. 

 
The Title IX Coordinator works with the Complainant to determine whether the 
Complainant prefers a supportive and remedial response, an informal resolution 
option, or a formal investigation and grievance process. 
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i. If a supportive and remedial response is preferred, the Title IX Coordinator 
works with the Complainant to identify their wishes, assesses the request, and 
implements it accordingly. No Formal Grievance Process is initiated, though the 
Complainant can elect to initiate one later, if desired. 

 
ii. If an informal resolution option is preferred, the Title IX Coordinator assesses 

whether the complaint is suitable for informal resolution and may seek to 
determine if the Respondent is also willing to engage in informal resolution. 

 
iii. If a Formal Grievance Process is preferred, the Title IX Coordinator determines 

if the misconduct alleged falls within the scope of Title IX. 
 

If it does, the Title IX Coordinator will initiate the formal investigation and 
grievance process, directing the investigation to address: 
• an incident, and/or 
• a pattern of alleged misconduct, and/or 
• a culture/climate concern, based on the nature of the complaint. 

If it does not, the Title IX Coordinator determines that Title IX does not apply 
(and will “dismiss” that aspect of the complaint, if any), assesses which policies 
may apply and refers the matter for resolution under Process B]. 

 
Please note that dismissing a complaint under Title IX is solely a procedural 
requirement under Title IX and does not limit Assumption University’s authority 
to address a complaint with appropriate processes and remedies. 

 
4. Violence Risk Assessment 
 

In some cases, the Title IX Coordinator may determine that a Violence Risk Assessment (VRA) 
should be conducted by the CARE team as part of the initial assessment. A VRA can aid in ten 
critical and/or required determinations, including: 

 
A. Emergency removal of a Respondent on the basis of immediate threat to physical 

health/safety; 
B. Whether the Title IX Coordinator should pursue a formal complaint absent a 

willing/able Complainant; 
C. Whether to put the investigation on the footing of incident and/or pattern and/or 

climate; 
D. To help identify potential predatory conduct; 
E. To help assess/identify grooming behaviors; 
F. Whether it is reasonable to try to resolve a complaint through informal resolution, 

and what modality may be most successful; 
G. Whether to permit a voluntary withdrawal by the Respondent; 
H. Whether to impose transcript notation or communicate with a transfer Assumption 

University about a Respondent; 
I. Assessment of appropriate sanctions/remedies (to be applied post-hearing); and/or 
J. Whether a Clery Act Timely Warning/Trespass order is needed. 
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Threat assessment is the process of evaluating the actionability of violence by an individual 
against another person or group following the issuance of a direct or conditional threat. A VRA 
is a broader term used to assess any potential violence or danger, regardless of the presence of a 
vague, conditional, or direct threat. 

VRAs require specific training and are typically conducted by psychologists, clinical counselors, 
social workers, case managers, law enforcement officers, student conduct officers, or other 
CARE team members. 

 
A VRA authorized by the Title IX Coordinator should occur in collaboration with the CARE 
team. Where a VRA is required by the Title IX Coordinator, a Respondent refusing to cooperate 
may result in a charge of failure to comply within the appropriate student or employee conduct 
process. 

A VRA is not an evaluation for an involuntary behavioral health hospitalization (e.g. Section 12 
of Chapter 123 of the Massachusetts General Laws), nor is it a psychological or mental health 
assessment. A VRA assesses the risk of actual or potential violence, often with a focus on 
targeted/predatory escalations, and is supported by research from the fields of law enforcement, 
criminology, human resources, and psychology. 

 
5. Dismissal (Mandatory and Discretionary)6 
 

Assumption University must dismiss a formal complaint or any allegations therein if, at any time 
during the investigation or hearing, it is determined that: 

A. The conduct alleged in the formal complaint would not constitute sexual harassment as 
defined above, even if proved; and/or 

 
B. The conduct did not occur in an educational program or activity controlled by 

Assumption University (including buildings or property controlled by recognized student 
organizations), and/or the University does not have control of the Respondent; and/or 

 
C. The conduct did not occur against a person in the United States7; and/or 

 
D. At the time of filing a formal complaint, a complainant is not participating in or 

attempting to participate in the education program or activity of Assumption University. 

Assumption University may dismiss a formal complaint or any allegations therein if, at any time 
during the investigation or hearing: 

 
A. A Complainant notifies the Title IX Coordinator in writing that the Complainant would 

like to withdraw the formal complaint or any allegations therein; or 

 
6 These dismissal requirements are mandated by the 2020 Title IX Regulations, 34 CFR §106.45. 
7 If a complaint alleges that misconduct occurred on the University’s Rome campus, further investigation may be 
warranted. 
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B. The Respondent is no longer enrolled in or employed by Assumption; and/or 
 

C. Specific circumstances prevent the University from gathering evidence sufficient to reach 
a determination as to the formal complaint or allegations therein. 

 
Such a Complainant is still entitled to supportive measures, but the formal grievance process is 
not applicable. 

Upon any dismissal, Assumption will promptly send written notice of the dismissal and the 
rationale for doing so simultaneously to the parties. 

 
6. Counterclaims 
 

Assumption University is obligated to ensure that the grievance process is not abused for 
retaliatory purposes. Assumption University permits the filing of counterclaims but uses an 
initial assessment, described above, to assess whether the allegations in the counterclaim are 
made in good faith. Counterclaims by a Respondent may be made in good faith, but are, on 
occasion, also made for the purpose of retaliation. Counterclaims made with retaliatory intent 
will not be permitted. 

Counterclaims determined to have been reported in good faith will be processed using the 
grievance procedures below. Investigation of such claims may take place after resolution of the 
underlying initial allegation, in which case a delay may occur. 

Counterclaims may also be resolved through the same investigation as the underlying allegation, 
at the discretion of the Title IX Coordinator. When counterclaims are not made in good faith, 
they will be considered retaliatory and may constitute a violation of this policy. 

 
7. Right to an Advisor 
 

The parties may each have one Advisor of their choice present with them for all meetings, 
interviews, and hearings within the resolution process. It is only mandatory that they have an 
Advisor at the hearing. 

 
Choosing an Advisor who is also a witness in the process is permissible but may create actual or 
perceived bias and/or conflict-of- interest. A party who chooses an Advisor who is also a witness 
can anticipate that issues of potential bias will be explored by the hearing Decision-maker(s). 

 
Witnesses are not entitled to Advisors within the process, though they can be advised externally. 

 
A. Who Can Serve as an Advisor 

 
The Advisor may be a friend, mentor, family member, attorney, or any other individual 
a party chooses to advise, support, and/or consult with them throughout the Resolution 
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Process. The parties may choose Advisors from inside or outside of Assumption 
University community. 

The Title IX Coordinator will also offer to assign a trained Advisor to any party if the 
party so chooses. If the parties choose an Advisor from the pool available from 
Assumption, the Advisor will have been trained by Assumption and be familiar with 
Assumption’s Resolution Process. 

If the parties choose an Advisor from outside the pool of those identified by Assumption, 
the Advisor may not have been trained by Assumption and may not be familiar with 
Assumption policies and procedures. 

 
Parties also have the right to choose not to have an Advisor in the initial stages of the 
Resolution Process, prior to a hearing. 

B. Advisor’s Role in Meetings and Interviews 
 

The parties may be accompanied by their Advisor in all meetings and interviews at which 
the party is entitled to be present, including intake and interviews. Advisors should help 
the parties prepare for each meeting and are expected to advise ethically, with integrity, 
and in good faith. 

 
Assumption cannot guarantee equal Advisory rights, meaning that if one party selects an 
Advisor who is an attorney, but the other party does not or cannot afford an attorney, 
Assumption is not obligated to provide an attorney. 

 
C. Advisors in Hearings/Assumption-Appointed Advisor 

Under the Title IX Regulations, a form of indirect questioning is required during the 
hearing but must be conducted by the parties’ Advisors. The parties are not permitted to 
directly question each other or any witnesses. If a party does not have an Advisor for a 
hearing, Assumption will appoint a trained Advisor for the limited purpose of conducting 
any questioning of the parties and witnesses. 

 
D. Pre-Interview Meetings 

 
Advisors and their advisees may request to meet with the Investigator(s) conducting 
interviews/meetings in advance of these interviews or meetings. This pre-meeting allows 
Advisors to clarify and understand their role and Assumption’s policies and procedures. 

 
E. Advisor Violations of Assumption Policy 

 
All Advisors are subject to the same Assumption University policies and procedures, 
whether they are attorneys or not. Advisors are expected to advise their advisees without 
disrupting proceedings. 
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The parties are expected to ask and respond to questions on their own behalf throughout 
the investigation phase of the resolution process. Although the Advisor generally may 
not speak on behalf of their advisee, the Advisor may consult with their advisee, either 
privately as needed, or by conferring or passing notes during any resolution process 
meeting or interview. For longer or more involved discussions, the parties and their 
Advisors should ask for breaks to allow for private consultation. 

 
Any Advisor who oversteps their role as defined by this policy will be warned only once. 
If the Advisor continues to disrupt or otherwise fails to respect the limits of the Advisor 
role, the meeting will be ended, or other appropriate measures implemented. 
Subsequently, the Title IX Coordinator will determine how to address the Advisor’s non-
compliance and future role. 

 
F. Sharing Information with the Advisor 

Assumption University expects that the parties may wish to have the University share 
documentation and evidence related to the allegations with their Advisors. Parties may 
share this information directly with their Advisor or other individuals if they wish. Doing 
so may help the parties participate more meaningfully in the resolution process. 

 
The University also provides a consent form that authorizes the University to share such 
information directly with their Advisor. The parties must either complete and submit this 
form to the Title IX Coordinator or provide similar documentation demonstrating consent 
to a release of information to the Advisor before the University is able to share records 
with an Advisor. 

 
G. Privacy of Records Shared with Advisor 

Advisors must maintain the privacy of the records shared with them. 

H. Expectation of an Advisor 
 

Assumption University generally expects an Advisor to adjust their schedule to allow 
them to attend meetings when planned but may change scheduled meetings to 
accommodate an Advisor’s inability to attend, if doing so does not cause an unreasonable 
delay. 

The University may also make reasonable provisions to allow an Advisor who cannot 
attend in person to attend a meeting by telephone, video conferencing, or other similar 
technologies as may be convenient and available. 

 
I. Expectations of the Parties with Respect to Advisors 

A party may elect to change Advisors during the process. The parties are expected to 
inform the Investigator(s) of the identity of their Advisor at least two (2) business days 
before the date of their first meeting with Investigators or participating in a hearing (or 
as soon as possible if a more expeditious meeting is necessary or desired). 
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J. Assistance in Securing an Advisor 
 

The Assumption University Campus Advocate provides confidential, nonjudgmental 
support to Student victims of Sexual Misconduct and their friends, significant others, 
roommates, teammates, classmates, family members, and faculty members, no matter 
when or where Sexual Misconduct occurred. The Campus Advocate can be contacted at: 
advocate@assumption.edu. 

 
Complainants may also wish to contact organizations such as: 

• The Victim Rights Law Center: www.victimrights.org 
• The National Center for Victims of Crime: www.victimsofcrime.org 
• The Time’s Up Legal Defense Fund: www.nwlc.org/times-up-legal-defense-fund 

Respondents may wish to contact organizations such as: 
• Families Advocating for Campus Equality (FACE): 

www.facecampusequality.org 
 
8. Resolution Processes 
 

Resolution proceedings are private. All persons present at any time during the resolution process 
are expected to maintain the privacy of the proceedings in accordance with Assumption 
University policy. Although there is an expectation of privacy around what Investigators share 
with parties during interviews, the parties have discretion to share their own knowledge and 
evidence with others if they so choose, with the exception of information the parties agree not to 
disclose related to Informal Resolution, discussed below. Assumption encourages parties to 
discuss any sharing of information with their Advisors before doing so. 

 
A. Informal Resolution 

 
Informal Resolution can include three different approaches: 

 
A. When the Title IX Coordinator can resolve the matter informally by providing 

supportive measures (only) to remedy the situation. 

B. When the parties agree to resolve the matter through an alternate resolution 
mechanism as described below, usually before a formal investigation takes place; 
see discussion in b., below. 

 
C. When the Respondent accepts responsibility for violating policy, and desires to 

accept a sanction and end the resolution process (similar to above, but usually 
occurs post-investigation); see discussion in c., below. 

To initiate Informal Resolution, a Complainant needs to submit a formal complaint, as 
defined above. A Respondent who wishes to initiate Informal Resolution should contact 
the Title IX Coordinator. 

mailto:advocate@assumption.edu
http://www.victimrights.org/
http://www.victimsofcrime.org/
http://www.nwlc.org/times-up-legal-defense-fund
http://www.facecampusequality.org/
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It is not necessary to pursue Informal Resolution first in order to pursue a Formal 
Grievance Process, and any party participating in Informal Resolution can stop the 
process at any time and begin or resume the Formal Grievance Process. 

 
Prior to implementing Informal Resolution, Assumption will provide the parties with 
written notice of the reported misconduct and any sanctions or measures that may result 
from participating in such a process, including information regarding any records that 
will be maintained or shared by the University. 

 
Assumption will obtain voluntary, written confirmation that all parties wish to resolve 
the matter through Informal Resolution before proceeding and will not pressure the 
parties to participate in Informal Resolution. 

 
B. Alternative Resolution Approaches 

Alternate Resolution is an informal mechanism by which the parties reach a mutually 
agreed upon resolution of an allegation. All parties must consent to the use of an Alternate 
Resolution mechanism. 

 
The Title IX Coordinator may look to the following factors to assess whether Alternate 
Resolution is appropriate, or which form of Alternate Resolution may be most successful 
for the parties: 

 
• The parties’ amenability to Alternate Resolution; 
• Likelihood of potential resolution, taking into account any power dynamics 

between the parties; 
• The parties’ motivation to participate; 
• Civility of the parties; 
• Results of a violence risk assessment/ongoing risk analysis; 
• Disciplinary history; 
• Whether an emergency removal is needed; 
• Skill of the Alternate Resolution facilitator with this type of allegation; 
• Complaint complexity; 
• Emotional investment/capability of the parties; 
• Rationality of the parties; 
• Goals of the parties; 
• Adequate resources to invest in Alternate Resolution (time, staff, etc.) 

The ultimate determination of whether Alternate Resolution is available or successful is 
to be made by the Title IX Coordinator. The Title IX Coordinator maintains records of 
any resolution that is reached, and failure to abide by the resolution agreement may result 
in appropriate responsive/disciplinary actions. 

Results of complaints resolved by Informal Resolution or Alternate Resolution are not 
appealable. 
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C. Respondent Accepts Responsibility for Alleged Violations 
 

The Respondent may accept responsibility for all or part of the alleged policy violations 
at any point during the resolution process. If the Respondent indicates an intent to accept 
responsibility for all of the alleged misconduct, the formal process will be paused, and 
the Title IX Coordinator will determine whether Informal Resolution can be used 
according to the criteria above. 

 
If Informal Resolution is applicable, the Title IX Coordinator will determine whether all 
parties and the University are able to agree on responsibility, sanctions, and/or remedies. 
If so, the Title IX Coordinator implements the accepted finding that the Respondent is in 
violation of the University policy and implements agreed-upon sanctions and/or 
remedies, in coordination with other appropriate administrator(s), as necessary. 

 
This result is not subject to appeal once all parties indicate their written assent to all 
agreed upon terms of resolution. When the parties cannot agree on all terms of resolution, 
the Formal Grievance Process will resume at the same point where it was paused. 

 
When a resolution is accomplished, the appropriate sanction or responsive actions are 
promptly implemented in order to effectively stop the sexual harassment or retaliation, 
prevent its recurrence, and remedy the effects of the discriminatory conduct, both on the 
Complainant and the community. 

D. Negotiated Resolution 
 

The Title IX Coordinator, with the consent of the parties, may negotiate and implement 
an agreement to resolve the allegations that satisfies all parties and the University. 
Negotiated Resolutions are not appealable. 

 
9. Grievance Process Pool 
 

The Formal Grievance Process relies on a pool of individuals (“the Pool”) to carry out the 
process. 

A. Pool Member Rules 
 

Members of the Pool are trained annually, and can serve in in the following roles, at the 
direction of the Title IX Coordinator: 

 
• To provide appropriate intake of and initial guidance pertaining to complaints 
• To act as an Advisor to the parties 
• To serve in a facilitation role in Informal Resolution or Alternate Resolution if 

appropriately trained in appropriate resolution modalities (e.g., mediation, 
restorative practices) 

• To perform or assist with initial assessment 
• To investigate complaints 
• To serve as a hearing facilitator (process administrator, no decision-making role) 
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• To serve as a Decision-maker(s) regarding the complaint 
• To serve as an Appeal Decision-maker(s) 

B. Pool Member Appointment 
 

The Title IX Coordinator, in consultation with the President, appoints the Pool, which 
acts with independence and impartiality. Pool members may be Assumption University 
faculty or staff, or may be appointments of external individuals. 

 
C. Pool Member Training 

 
The Pool members receive annual training. This training includes, but is not limited to: 

• The scope of Assumption University’s Sexual Harassment Policy and Procedures 
• How to conduct investigations and hearings that protect the safety of 

Complainants and Respondents, and promote accountability 
• Implicit bias and cultural competence 
• Disparate treatment and impact 
• Reporting, confidentiality, and privacy requirements 
• Applicable laws, regulations, and federal regulatory guidance 
• How to implement appropriate and situation-specific remedies 
• How to investigate in a thorough, reliable, and impartial manner 
• How to uphold fairness, equity, and due process 
• How to weigh evidence 
• How to conduct questioning 
• How to assess credibility 
• Impartiality and objectivity 
• How to render findings and generate clear, concise, evidence-based rationales 
• The definitions of all offenses 
• How to apply definitions used by Assumption University with respect to consent 

(or the absence or negation of consent) consistently, impartially, and in 
accordance with policy 

• How to conduct an investigation and grievance process including hearings, 
appeals, and informal resolution processes 

• How to serve impartially by avoiding prejudgment of the facts at issue, conflicts 
of interest, and bias 

• Any technology to be used at a live hearing 
• Issues of relevance of questions and evidence 
• Issues of relevance to create an investigation report that fairly summarizes 

relevant evidence 
• How to determine appropriate sanctions in reference to all forms of harassment 

and/or retaliation allegations 
• Recordkeeping 
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Specific training is also provided for Appeal Decision-maker(s), intake personnel, 
Advisors (who are University employees), and Chairs. All Pool members are required to 
attend these trainings annually. 

 
10. Formal Grievance Process: Notice of Investigation and Allegations 
 

The Title IX Coordinator will provide written Notice of the Investigation and Allegations (the 
“NOIA”) to the Respondent upon commencement of the Formal Grievance Process. This 
facilitates the Respondent’s ability to prepare for the interview and to identify and choose an 
Advisor to accompany them. The NOIA is also copied to the Complainant, who is to be given 
advance notice of when the NOIA will be delivered to the Respondent. 

 
The NOIA will include: 

• A meaningful summary of all of allegations, 
• The identity of the involved parties (if known), 
• The precise misconduct being alleged, 
• The date and location of the alleged incident(s) (if known), 
• The specific policies implicated, 
• A description of the applicable procedures, 
• A statement of the potential sanctions/responsive actions that could result, 
• A statement that Assumption University presumes the Respondent is not 

responsible for the reported misconduct unless and until the evidence supports a 
different determination, 

• A statement that determinations of responsibility are made at the conclusion of 
the process and 

 
Amendments and updates to the NOIA may be made as the investigation progresses and more 
information becomes available regarding the addition or dismissal of various charges. 

Notice will be made in writing and may be delivered by one or more of the following methods: 
in person or emailed to the parties’ Assumption University-issued email or designated accounts. 
Once emailed and/or received in-person, notice will be presumptively delivered. 

 
11. Resolution Timeline 
 

Assumption University will make a good faith effort to complete the resolution process within 
sixty-to-ninety (60-90) business days, including appeal, which can be extended as necessary for 
appropriate cause by the Title IX Coordinator, who will provide notice and rationale for any 
extensions or delays to the parties as appropriate, as well as an estimate of how much additional 
time will be needed to complete the process. 

12. Appointment of Investigators 
 

Once the decision to commence a formal investigation is made, the Title IX Coordinator 
appoints Pool members to conduct the investigation, usually within two (2) business days of 
determining that an investigation should proceed. 
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13. Ensuring Impartiality 
 

Any individual materially involved in the administration of the resolution process including the 
Title IX Coordinator, Investigator(s), and Decision-maker(s) may neither have nor demonstrated 
a conflict of interest or bias for a party generally, or for a specific Complainant or Respondent. 

 
The Title IX Coordinator will vet the assigned Investigator(s) to ensure impartiality by ensuring 
there are no actual or apparent conflicts of interest or disqualifying biases. The parties may, at 
any time during the resolution process, raise a concern regarding bias or conflict of interest, and 
the Title IX Coordinator will determine whether the concern is reasonable and supportable. If 
so, another Pool member will be assigned and the impact of the bias or conflict, if any, will be 
remedied. If the source of the conflict of interest or bias is the Title IX Coordinator, concerns 
should be raised with The President of Assumption University. 

The Formal Grievance Process involves an objective evaluation of all relevant evidence 
obtained, including evidence that supports that the Respondent engaged in a policy violation and 
evidence that supports that the Respondent did not engage in a policy violation. Credibility 
determinations may not be based solely on an individual’s status or participation as a 
Complainant, Respondent, or witness. 

 
Assumption University operates with the presumption that the Respondent is not responsible for 
the reported misconduct unless and until the Respondent is determined to be responsible for a 
policy violation by the applicable standard of proof. 

 
14. Investigation Timeline 
 

Investigations are completed expeditiously, normally within thirty (30) business days, though 
some investigations may take weeks or even months, depending on the nature, extent, and 
complexity of the allegations, availability of witnesses, police involvement, etc. 

 
Assumption University will make a good faith effort to complete investigations as promptly as 
circumstances permit and will communicate regularly with the parties to update them on the 
progress and timing of the investigation. 

 
15. Delays in the Investigation Process and Interactions with Law Enforcement 
 

Assumption University may undertake a short delay in its investigation (several days to a few 
weeks) if circumstances require. Such circumstances include but are not limited to a request from 
law enforcement to temporarily delay the investigation, the need for language assistance, the 
absence of parties and/or witnesses, and/or accommodations for disabilities or health conditions. 

 
The University will communicate in writing the anticipated duration of the delay and reason to 
the parties and provide the parties with status updates if necessary. The University will promptly 
resume its investigation and resolution process as soon as feasible. During such a delay, the 
University will implement supportive measures as deemed appropriate. 
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University action(s) or processes are not typically altered or precluded on the grounds that civil 
or criminal charges involving the underlying incident(s) have been filed or that criminal charges 
have been dismissed or reduced. 

 
16. Investigation Process Steps 
 

All investigations are thorough, reliable, impartial, prompt, and fair. Investigations involve 
interviews with all relevant parties and witnesses; obtaining available, relevant evidence; and 
identifying sources of expert information, as necessary. 

 
All parties have a full and fair opportunity, through the investigation process, to suggest 
witnesses and questions, to provide evidence and expert witnesses, and to fully review and 
respond to all evidence on the record. 

 
The Investigator(s) typically take(s) the following steps, if not already completed (not 
necessarily in this order): 

● Determine the identity and contact information of the Complainant 
● In coordination with campus partners (e.g., the Title IX Coordinator), initiate or 

assist with any necessary supportive measures 
● Identify all policies implicated by the alleged misconduct and notify the 

Complainant and Respondent of all of the specific policies implicated 
● Assist the Title IX Coordinator with conducting a prompt initial assessment to 

determine if the allegations indicate a potential policy violation 
● Commence a thorough, reliable, and impartial investigation by identifying issues 

and developing a strategic investigation plan, including a witness list, evidence 
list, intended investigation timeframe, and order of interviews for all witnesses 
and the parties 

● Meet with the Complainant to finalize their interview/statement, if necessary 
● Prepare the NOIA. 
● Provide each interviewed party and witness an opportunity to review and verify 

the Investigator’s summary notes (or transcript) of the relevant 
evidence/testimony from their respective interviews and meetings. 

● Make good faith efforts to notify the parties of any meeting or interview 
involving the other party, in advance when possible. 

● When participation of a party is expected, provide that party with written notice 
of the date, time, and location of the meeting, as well as the expected participants 
and purpose 

● Interview all available, relevant witnesses and conduct follow-up interviews as 
necessary 

● Allow each party the opportunity to suggest witnesses and questions they wish 
the Investigator(s) to ask of the other party and witnesses, and document in the 
report which questions were asked, with a rationale for any changes or omissions 

● Complete the investigation promptly and without unreasonable deviation from 
the intended timeline 

● Provide regular status updates to the parties throughout the investigation 
● Prior to the conclusion of the investigation, provide the parties and their 
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respective Advisors (if so desired by the parties) with a list of witnesses whose 
information will be used to render a finding 

● Write a comprehensive investigation report fully summarizing the investigation, 
all witness interviews, and addressing all relevant evidence. Appendices 
including relevant physical or documentary evidence will be included 

● The Investigator(s) gather, assess, and synthesize evidence, but make no 
conclusions, engage in no policy analysis, and render no recommendations as part 
of their report 

● Prior to the conclusion of the investigation, provide the parties and their 
respective Advisors (if so desired by the parties) a secured electronic or hard copy 
of the draft investigation report as well as an opportunity to inspect and review 
all of the evidence obtained as part of the investigation that is directly related to 
the reported misconduct, including evidence upon which Assumption University 
does not intend to rely in reaching a determination, for a ten (10) business day 
review and comment period so that each party may meaningfully respond to the 
evidence. The parties may elect to waive the full ten days. Each copy of the 
materials shared will be watermarked on each page with the role of the person 
receiving it (e.g., Complainant, Respondent, Complainant’s Advisor, 
Respondent’s Advisor). 

● The Investigator(s) may elect to respond in writing in the investigation report to 
the parties’ submitted responses and/or to share the responses between the parties 
for additional responses 

● The Investigator(s) will incorporate relevant elements of the parties’ written 
responses into the final investigation report, include any additional relevant 
evidence, make any necessary revisions, and finalize the report. The 
Investigator(s) should document all rationales for any changes made after the 
review and comment period 

● The Investigator(s) shares the report with the Title IX Coordinator and/or legal 
counsel for their review and feedback 

● The Investigator will incorporate any relevant feedback, and the final report is 
then shared with all parties and their Advisors through secure electronic 
transmission or hard copy at least ten (10) business days prior to a hearing. The 
parties are also provided with a file of any directly related evidence that was not 
included in the report 

17. Witness Role and Participation in the Investigation 
 

Witnesses (as distinguished from the parties) who are employees of Assumption University are 
encouraged to cooperate with and participate in Assumption University’s investigation and 
resolution process. Student witnesses and witnesses from outside Assumption University 
community are encouraged to cooperate with Assumption University investigations and to share 
what they know about a complaint. 

 
Although in-person interviews for parties and all potential witnesses are ideal, circumstances 
(e.g., study abroad, summer break) may require individuals to be interviewed remotely. Skype, 
Zoom, FaceTime, WebEx, or similar technologies may be used for interviews if the 
Investigator(s) determine that timeliness or efficiency dictate a need for remote interviewing. 
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Assumption University will take appropriate steps to reasonably ensure the security/privacy of 
remote interviews. 

Witnesses may also provide written statements in lieu of interviews or choose to respond to 
written 

 
questions, if deemed appropriate by the Investigator(s), though not preferred. If a witness submits 
a written statement but does not intend to be and is not present for cross examination at a hearing, 
their written statement may not be used as evidence. 

 
18. Recording of Interviews 
 

No unauthorized audio or video recording of any kind is permitted during investigation meetings. 
If Investigator(s) elect to audio and/or video record interviews, all involved parties must be made 
aware of and consent to audio and/or video recording. 

 
19. Evidentiary Considerations 
 

Neither the investigation nor the hearing will consider: (1) incidents not relevant or not directly 
related to the possible violation(s), unless they evidence a pattern; or (2) questions and evidence 
about the Complainant’s sexual predisposition; or (3) questions and evidence about the 
Complainant’s prior sexual behavior, unless such questions and evidence about the 
Complainant’s prior sexual behavior are offered to prove that someone other than the 
Respondent committed the conduct alleged by the Complainant, or if the questions and evidence 
concern specific incidents of the Complainant’s prior sexual behavior with respect to the 
Respondent and are offered to prove consent. 

Within the boundaries stated above, the investigation and the hearing can consider character 
evidence generally, if offered, but that evidence is unlikely to be relevant unless it is fact 
evidence or relates to a pattern of conduct. 

 
20. Referral for Hearing 
 

The investigation does not consider incidents not directly related to the possible violation unless 
they evidence a pattern. 

Questions and evidence about the Complainant’s sexual predisposition or prior sexual behavior, 
unless such questions and evidence about the Complainant’s prior sexual behavior are offered to 
prove that someone other than the Respondent committed the conduct alleged by the 
Complainant, or if the questions and evidence concern specific incidents of the Complainant’s 
prior sexual behavior with respect to the Respondent and are offered to prove consent. 

 
21. Hearing Decision-makers Composition 
 

Assumption University will designate a three-person Hearing Panel. 
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The Decision-maker(s) will not have had any previous involvement with the investigation. The 
Title IX Coordinator may elect to have an alternate from the Pool sit in throughout the hearing 
process in the event that a substitute is needed for any reason. 

 
Those who have served as Investigators will be witnesses in the hearing and therefore may not 
serve as Decision-maker(s). Those who are serving as Advisors for any party may not serve as 
Decision-maker(s) in that matter. 

 
The Title IX Coordinator may not serve as a Decision-maker(s) in the matter but may serve as 
an administrative facilitator of the hearing if their previous role(s) in the matter do not create a 
conflict of interest. Otherwise, a designee may fulfill this role. The hearing will convene at a 
time determined by the Chair or designee. 

 
22. Evidentiary Considerations in the Hearing 

Any evidence that the Decision-maker(s) determines is relevant and credible may be considered. 
The hearing does not consider: 1) incidents not directly related to the possible violation, unless 
they evidence a pattern; 2) questions and evidence about the Complainant’s sexual predisposition 
or prior sexual behavior, unless such questions and evidence about the Complainant’s prior 
sexual behavior are offered to prove that someone other than the Respondent committed the 
conduct alleged by the Complainant, or if the questions and evidence concern specific incidents 
of the Complainant’s prior sexual behavior with respect to the Respondent and are offered to 
prove consent. 

 
Previous disciplinary action of any kind involving the Respondent may be considered in 
determining an appropriate sanction upon a determination of responsibility, assuming 
Assumption uses a progressive discipline system. This information is only considered at the 
sanction stage of the process and is not shared until then. 

The parties may each submit a written impact statement prior to the hearing for the consideration 
of the Decision-maker(s) at the sanction stage of the process when a determination of 
responsibility is reached. 

 
After post-hearing deliberation, the Decision-maker(s) renders a determination based on the 
preponderance of the evidence; whether it is more likely than not that the Respondent violated 
the Policy as alleged. 

 
23. Hearing Notice 
 

No less than ten (10) business days prior to the hearing,8 the Title IX Coordinator or the Chair 
will send notice of the hearing to the parties. Once mailed, emailed, and/or received in-person, 
notice will be presumptively delivered. 

The notice will contain: 
 

 
8 Unless an expedited hearing is agreed to by all parties. 
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• A description of the alleged violation(s), a list of all policies allegedly violated, a 
description of the applicable hearing procedures, and a statement of the potential 
sanctions/responsive actions that could result. 

• The time, date, and location of the hearing. 
• Description of any technology that will be used to facilitate the hearing. 
• Information about the option for the live hearing to occur with the parties located 

in separate rooms using technology that enables the Decision-maker(s) and 
parties to see and hear a party or witness answering questions. Such a request 
must be raised with the Title IX Coordinator as soon as possible, preferably at 
least five (5) business days prior to the hearing. 

• A list of all those who will attend the hearing, along with an invitation to object 
to any Decision-maker(s) based on demonstrated bias or conflict of interest. This 
must be raised with the Title IX Coordinator at least two (2) business days prior 
to the hearing. 

• Information on how the hearing will be recorded and how the parties can access 
the recording after the hearing. 

• A statement that if any party or witness does not appear at the scheduled hearing, 
the hearing may be held in their absence. For compelling reasons, the Chair may 
reschedule the hearing. 

• Notification that the parties may have the assistance of an Advisor of their 
choosing at the hearing and will be required to have one present for any questions 
they may desire to ask. The party must notify the Title IX Coordinator if they 
wish to conduct cross-examination and do not have an Advisor, and Assumption 
will appoint one. Each party must have an Advisor present if they intend to cross-
examine others. There are no exceptions. 

• A copy of all the materials provided to the Decision-maker(s) about the complaint 
unless they have already been provided.9 

• An invitation to each party to submit to the Chair an impact and/or mitigation 
statement pre-hearing that the Decision-maker(s) will review during any sanction 
determination. 

• An invitation to contact the Title IX Coordinator to arrange any disability 
accommodations, language assistance, and/or interpretation services that may be 
needed at the hearing, at least seven (7) business days prior to the hearing. 

• Whether parties can/cannot bring mobile phones/devices into the hearing. 

Hearings for possible violations that occur near or after the end of an academic term (assuming 
the Respondent is still subject to this Policy) and are unable to be resolved prior to the end of 
term will typically be held immediately after the end of the term or during the summer, as needed, 
to meet the resolution timeline followed by Assumption and remain within the 60-90 business-
day goal for resolution. Employees who do not have 12-month contracts are still expected to 
participate in Resolution Proceedings that occur during months between contracts. 

 
24. Alternative Hearing Participation Options 

 
9 The final investigation report may be shared using electronic means that preclude downloading, forwarding, or 
otherwise sharing. 
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If a party or parties prefer not to attend or cannot attend the hearing in person, the party should 
request alternative arrangements from the Title IX Coordinator or the Chair at least five (5) 
business days prior to the hearing. 

 
The Title IX Coordinator or the Chair can arrange to use technology to allow remote testimony 
without compromising the fairness of the hearing. Remote options may also be needed for 
witnesses who cannot appear in person. Any witness who cannot attend in person should let the 
Title IX Coordinator or the Chair know at least five (5) business days prior to the hearing so that 
appropriate arrangements can be made. 
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25. Pre-Hearing Preparation 
 

After any necessary consultation with the parties, the Chair will provide the names of persons 
who have been asked to participate in the hearing, all pertinent documentary evidence, and the 
final investigation report to the parties at least ten (10) business days prior to the hearing. 

 
Any witness scheduled to participate in the hearing must have been first interviewed by the 
Investigator(s) (or have proffered a written statement or answered written questions), unless all 
parties and the Chair assent to the witness’s participation in the hearing. The same holds for any 
relevant evidence that is first offered at the hearing. If the parties and Chair do not assent to the 
admission of evidence newly offered at the hearing, the Chair may delay the hearing and/or 
instruct that the investigation needs to be re-opened to consider that evidence. 

 
The parties will be given a list of the names of the Decision-maker(s) at least five (5) business 
days in advance of the hearing. All objections to any Decision-maker(s) must be raised in writing, 
detailing the rationale for the objection, and must be submitted to the Title IX Coordinator as 
soon as possible and no later than two (2) business days prior to the hearing. Decision-maker(s) 
will only be removed if the Title IX Coordinator concludes that their actual or perceived bias or 
conflict of interest precludes an impartial hearing of the complaint. 

The Title IX Coordinator will give the Decision-maker(s) a list of the names of all parties, 
witnesses, and Advisors at least five (5) business days in advance of the hearing. Any Decision-
maker(s) who cannot make an objective determination must recuse themselves from the 
proceedings when notified of the identity of the parties, witnesses, and Advisors in advance of 
the hearing. If a Decision-maker(s) is unsure of whether a bias or conflict of interest exists, they 
must raise the concern to the Title IX Coordinator as soon as possible. 

During the ten (10)-business-day period prior to the hearing, the parties have the opportunity for 
continued review and comment on the final investigation report and available evidence. That 
review and comment can be shared with the Chair at a pre-hearing meeting or at the hearing and 
will be exchanged between each party by the Chair. 

 
26. Pre-Hearing Meetings 
 

The Chair may convene a pre-hearing meeting(s) with the parties and/or their Advisors to invite 
them to submit the questions or topics they (the parties and/or their Advisors) wish to ask or 
discuss at the hearing, so that the Chair can rule on their relevance ahead of time to avoid any 
improper evidentiary introduction in the hearing or provide recommendations for more 
appropriate phrasing. However, this advance review opportunity does not preclude the Advisors 
from asking a question for the first time at the hearing or from asking for a reconsideration based 
on any new information or testimony offered at the hearing. The Chair must document and share 
with each party their rationale for any exclusion or inclusion at a pre-hearing meeting. 

The Chair, only with full agreement of the parties, may decide in advance of the hearing that 
certain witnesses do not need to be present if their testimony can be adequately summarized by 
the Investigator(s) in the investigation report or during the hearing. 
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At each pre-hearing meeting with a party and their Advisor, the Chair will consider arguments 
that evidence identified in the final investigation report as relevant is, in fact, not relevant. 
Similarly, evidence identified as directly related but not relevant by the Investigator(s) may be 
argued to be relevant. 

 
The Chair may rule on these arguments pre-hearing and will exchange those rulings between the 
parties prior to the hearing to assist in preparation for the hearing. The Chair may consult with 
legal counsel and/or the Title IX Coordinator or ask either or both to attend pre-hearing meetings. 

The pre-hearing meeting(s) will be recorded. 

27. Hearing Procedures 

At the hearing, the Decision-maker(s) has the authority to hear and make determinations on all 
allegations of discrimination, harassment and/or retaliation and may also hear and make 
determinations on any additional alleged policy violations that have occurred in concert with the 
discrimination, harassment and/or retaliation, even though those collateral allegations may not 
specifically fall within the Policy. 

Participants at the hearing will include the Chair, the hearing facilitator, the Investigator(s) who 
conducted the investigation, the parties (or three (3) organizational representatives when an 
organization is the Respondent), Advisors to the parties, any called witnesses, the Title IX 
Coordinator and anyone providing authorized accommodations or assistive services. 

 
The Chair will answer all questions about procedure. Anyone appearing at the hearing to provide 
information will respond to questions on their own behalf. 

 
The Chair will allow witnesses who have relevant information to appear at a portion of the 
hearing in order to respond to specific questions from the Decision-maker(s) and the parties and 
will then be excused. 

 
28. Joint Hearings 
 

In hearings involving more than one Respondent or in which two (2) or more Complainants have 
accused the same individual of substantially similar conduct, the default procedure will be to 
hear the allegations jointly. 

 
However, the Title IX Coordinator may permit the investigation and/or hearings pertinent to 
each Respondent to be conducted separately if there is a compelling reason to do so. In joint 
hearings, separate determinations of responsibility will be made for each Respondent with 
respect to each alleged policy violation. 

 
29. The Order of the Hearing – Introductions and Explanation of Procedure 
 

The Chair explains the procedures and introduces the participants. This may include a final 
opportunity for challenge or recusal of the Decision-maker(s)/Chair on the basis of bias or 
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conflict of interest. The Title IX Coordinator will rule on any such challenge of the Chair being 
biased or having a conflict of interest. 

The hearing facilitator may attend to logistics of rooms for various parties/witnesses as they wait; 
flow of parties/witnesses in and out of the hearing space; ensuring recording and/or virtual 
conferencing technology is working as intended; copying and distributing materials to 
participants, as appropriate, etc. 

30. Investigator Presentation of Final Investigation Report 
 

The Investigator(s) will then present a summary of the final investigation report, including items 
that are contested and those that are not, and will be subject to questioning by the Decision-
maker(s) and the parties (through their Advisors). The Investigator(s) will be present during the 
entire hearing process, but not during deliberations. 

Neither the parties nor the Decision-maker(s) should ask the Investigator(s) their opinions on 
credibility, recommended findings, or determinations, and the Investigators, Advisors, and 
parties will refrain from discussion of or questions about these assessments. If such information 
is introduced, the Chair will direct that it be disregarded. 

 
31. Testimony and Questioning 
 

Once the Investigator(s) present the report and are questioned, the parties and witnesses may 
provide relevant information in turn, beginning with the Complainant, and then in the order 
determined by the Chair. The parties/witnesses will submit to questioning by the Decision-
maker(s) and then by the parties through their Advisors (“cross-examination”). 

All questions are subject to a relevance determination by the Chair. The Advisor, who will 
remain seated during questioning, will pose the proposed question orally, electronically, or in 
writing (orally is the default, but other means of submission may be permitted by the Chair upon 
request if agreed to by all parties and the Chair), the proceeding will pause to allow the Chair to 
consider it (and state it if it has not been stated aloud), and the Chair will determine whether the 
question will be permitted, disallowed, or rephrased. 

 
The Chair may invite explanations or persuasive statements regarding relevance to the Advisors 
if the Chair so chooses. The Chair will then state their decision on the question for the record 
and advise the party/witness to whom the question was directed, accordingly. The Chair will 
explain any decision to exclude a question as not relevant, or to reframe it for relevance. 

The Chair will limit or disallow questions on the basis that they are irrelevant, unduly repetitious 
(and thus irrelevant), or abusive. The Chair has final say on all questions and determinations of 
relevance. The Chair may consult with legal counsel on any questions of admissibility. The Chair 
may ask Advisors to frame why a question is or is not relevant from their perspective but will 
not entertain argument from the Advisors on relevance once the Chair has ruled on a question. 

 
If the parties raise an issue of bias or conflict of interest of an Investigator or Decision-maker(s) 
at the hearing, the Chair may elect to address those issues, consult with legal counsel, and/or 
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refer them to the Title IX Coordinator, and/or preserve them for appeal. If bias is not in issue at 
the hearing, the Chair should not permit irrelevant questions that probe for bias. 

32. Refusal to Submit to Questioning; Inferences 
 

Any party or witness may choose not to offer evidence and/or answer questions at the hearing, 
either because they do not attend the hearing, or because they attend but refuse to participate in 
some or all questioning. The Decision-maker(s) can only rely on whatever relevant evidence is 
available through the investigation and hearing in making the ultimate determination of 
responsibility. The Decision-maker(s) may not draw any inference solely from a party’s or 
witness’s absence from the hearing or refusal to submit to cross-examination or answer other 
questions. 

 
An Advisor may not be called as a witness at a hearing to testify to what their advisee has told 
them during their role as an Advisor unless the party being advised consents to that information 
being shared. It is otherwise considered off-limits, and an Advisor who is an institutional 
employee is temporarily alleviated from mandated reporter responsibilities related to their 
interaction with their advisee during the resolution process 

 
33. Hearing Recordings 
 

Hearings (but not deliberations) are recorded by Assumption University for purposes of review 
in the event of an appeal. The parties may not record the proceedings and no other unauthorized 
recordings 
are permitted. 

 
The Decision-maker(s), the parties, their Advisors, and appropriate administrators of 
Assumption University will be permitted to listen to the recording in a controlled environment 
determined by the Title IX Coordinator. No person will be given or be allowed to make a copy 
of the recording without permission of the Title IX Coordinator. 

 
34. Deliberation, Decision-making, and Standard of Proof 

The Decision-maker(s) will deliberate in closed session to determine whether the Respondent is 
responsible or not responsible for the policy violation(s) in question. A simple majority vote is 
required to determine the finding. The preponderance of the evidence standard of proof is used. 

When there is a finding of responsibility on one or more of the allegations, the Decision-maker(s) 
may then consider the previously submitted party impact statements in determining appropriate 
sanction(s). 

 
The Chair will ensure that each of the parties has an opportunity to review any impact statement 
submitted by the other party(ies). The Decision-maker(s) may – at their discretion – consider the 
statements, but they are not binding. The Decision-maker(s) will review the statements and any 
pertinent conduct history provided by the appropriate administrator and will recommend the 
appropriate sanction(s). 
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The Chair will then prepare a written deliberation statement and deliver it to the Title IX 
Coordinator, detailing the determination, rationale, the evidence used in support of its 
determination, the evidence not relied upon in its determination, credibility assessments, and any 
sanctions or recommendations. 

This report is typically three (3) to five (5) pages in length and must be submitted to the Title IX 
Coordinator within two (2) business days of the end of deliberations, unless the Title IX 
Coordinator grants an extension. If an extension is granted, the Title IX Coordinator will notify 
the parties. 

 
When there is a finding of responsibility on one or more of the allegations, the Decision-maker(s) 
may then consider the previously submitted party impact and/or mitigation statement(s) in 
determining appropriate sanction(s). The Chair will ensure that each of the parties has an 
opportunity to review any submitted impact and/or mitigation statement(s) once they are 
submitted. 

The Decision-maker(s) will also review any pertinent conduct history provided by the Dean of 
Student Conduct and will determine the appropriate sanction(s). 

The Chair will then prepare a written statement detailing all findings and final determinations, 
the rationale(s) explaining the decision(s), the evidence used in support of the determination(s), 
the evidence not relied upon in the determination(s), any credibility assessments, and any 
sanction(s) or recommendation(s) and rationales explaining the sanction(s) and will deliver the 
statement to the Title IX Coordinator. 

 
This statement is typically three to five (3-5) pages in length and must be submitted to the Title 
IX Coordinator within two (2) business days of the end of deliberations unless the Title IX 
Coordinator grants an extension. If an extension is granted, the Title IX Coordinator will notify 
the parties. 

35. Notice of Outcome 
 

Using the deliberation statement, the Title IX Coordinator will work with the Chair to prepare a 
Notice of Outcome. The Title IX Coordinator will then share the letter, including the final 
determination, rationale, and any applicable sanction(s) with the parties and their Advisors 
within seven (7) business days of receiving the Decision-maker(s)’s deliberation statement. 

 
The Notice of Outcome will then be shared with the parties simultaneously. Notification will be 
made in writing and may be delivered by one or more of the following methods: in person, mailed 
to the local or permanent address of the parties as indicated in official Assumption University 
records, or emailed to the parties’ Assumption University-issued email or otherwise approved 
account. Once mailed, emailed, and/or received in-person, notice will be presumptively 
delivered. 

The Notice of Outcome will articulate the specific policy(ies) reported to have been violated, 
including the relevant policy section, and will contain a description of the procedural steps taken 
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by Assumption University from the receipt of the misconduct report to the determination, 
including any and all notifications to the parties, interviews with parties and witnesses, site visits, 
methods used to obtain evidence, and hearings held. 

 
The Notice of Outcome will specify the finding on each alleged policy violation; the findings of 
fact that support the determination; conclusions regarding the application of the relevant policy 
to the facts at issue; a statement of, and rationale for, the result of each allegation to the extent 
Assumption University is permitted to share such information under state or federal law; any 
sanctions issued which Assumption University is permitted to share according to state or federal 
law; and any remedies provided to the Complainant designed to ensure access to Assumption 
University’s educational or employment program or activity, to the extent Assumption 
University is permitted to share such information under state or federal law (this detail is not 
typically shared with the Respondent unless the remedy directly relates to the Respondent). 

 
The Notice of Outcome will also include information on when the results are considered by 
Assumption University to be final, any changes that occur prior to finalization, and the relevant 
procedures and bases for any available appeal options. 

 
36. Rights of the Parties: See Appendix C 

 
37. Sanctions 
 

Factors considered when determining a sanction/responsive action may include, but are not 
limited to: 

 
• The nature, severity of, and circumstances surrounding the violation(s) 
• The Respondent’s disciplinary history 
• The need for sanctions/responsive actions to bring an end to the discrimination, 

harassment, and/or retaliation 
• The need for sanctions/responsive actions to prevent the future recurrence of 

discrimination, harassment, and/or retaliation 
• The need to remedy the effects of the discrimination, harassment, and/or 

retaliation on the Complainant and the community 
• The impact on the parties 
• Any other information deemed relevant by the Decision-maker(s) 

 
The sanctions will be implemented as soon as is feasible, either upon the outcome of any appeal 
or the expiration of the window to appeal without an appeal being requested. 

 
The sanctions described in this Policy are not exclusive of, and may be in addition to, other 
actions taken, or sanctions imposed, by external authorities. Assumption University reserves the 
right to impose any level of sanction, ranging from a reprimand up to and including suspension 
or expulsion/termination, for any offense under this Policy. The most serious offenses are likely 
to result in suspension/expulsion/termination. 
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If it is later determined that a party or witness intentionally provided false or misleading 
information, that action could be grounds for re-opening a grievance process at any time, and/or 
referring that information to another process for resolution. 

 
A. Student Sanctions 

 
The following are the common sanctions that may be imposed upon students singly or in 
combination:10 

i. Disciplinary Warning: A formal statement that the conduct was unacceptable 
and a warning that further violation of any Assumption policy, procedure, or 
directive will result in more severe sanctions/responsive actions. 

 
ii. Required Counseling: A mandate to meet with and engage in either 

Assumption University-sponsored or external counseling to better comprehend 
the misconduct and its effects. 

 
iii. Area Ban: Ban from certain non-academic area(s) for a specified length of 

time. 

iv. Relocation or Removal from Residence: Suspension or termination of the 
residence hall agreement and exclusion from visiting within certain or all 
residential facilities, as set forth in the notice of relocation or removal, for a 
specified period of time. A student who is removed from his or her residence 
arrangement is not entitled to a refund of room fees. 

 
v. Revocation of Privileges: Restrictions placed on activities and/or use of 

University services and facilities for a specified period of time. 
 

vi. Parental/Guardian Notification: The University reserves the right to notify 
the student’s parent or guardian in various situations it deems appropriate. A 
student may be asked to notify a parent or guardian about policy violation(s) as 
well as sanctions imposed with a request that a parent or guardian contact the 
hearing officer to discuss the situation. 

 
vii. Disciplinary Probation: A written reprimand for violation of institutional 

policy, providing for more severe disciplinary sanctions in the event that the 
student or organization is found in violation of any institutional policy, 
procedure, or directive within a specified period of time. Terms of the probation 
will be articulated and may include denial of specified social privileges, 
exclusion from co-curricular activities, exclusion from designated areas of 
campus, no-contact orders, and/or other measures deemed appropriate. 

 
viii. Community Restitution: Repayment to the University or to an affected party 

for damages resulting from a policy violation. 
 
10 Assumption University policies on transcript notation will apply to these proceedings. 
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ix. Suspension from the University: Termination of student status for a definite 
period of time not to exceed two years and/or until specific criteria are met. 
Students who return from suspension are automatically placed on probation 
through the remainder of their tenure as a student at Assumption. 

x. Expulsion from the University: Permanent termination of student status and 
revocation of rights to be on campus for any reason or to attend Assumption 
University -sponsored events. 

 
xi. Withholding Diploma: The University may withhold a student’s diploma for a 

specified period of time and/or deny a student participation in commencement 
activities as a sanction if the student is found responsible for violating policy. 

 
xii. Revocation of Degree: The University reserves the right to revoke a degree 

previously awarded from Assumption for fraud, misrepresentation, and/or other 
violation of Assumption policies, procedures, or directives in obtaining the 
degree, or for other serious violations committed by a student prior to graduation. 

xiii. Other Actions: In addition to or in place of the above sanctions, the University 
may assign any other sanctions as deemed appropriate. 

B. Employee Sanctions/Responsive Actions 
 

Responsive actions for an employee who has engaged in harassment, discrimination, 
and/or retaliation include: 

 
i. Verbal or Written Warning 

ii. Performance Improvement Plan/Management Process 
iii. Enhanced Supervision, Observation, or Review 

iv. Required Counseling, Training or Education 
v. Probation 

vi. Denial of Pay Increase/Pay Grade 
vii. Loss of Oversight or Supervisory Responsibility 

viii. Demotion, Transfer or Reassignment 
ix. Delay of (or referral for delay of) Tenure Track Progress 

x. Assignment to New Supervisor 
xi. Suspension/Administrative Leave with or without Pay 

xii. Termination 
xiii. Other Actions: The University may assign any other responsive actions as 

deemed appropriate. 

38. Withdrawal or Resignation Before Complaint Resolution 
 

A. Students 
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Should a student decide to not participate in the resolution process, the process proceeds 
absent their participation to a reasonable resolution. Should a student Respondent 
permanently withdraw from Assumption University, the resolution process ends, as 
Assumption University no longer has disciplinary jurisdiction over the withdrawn 
student. 

 
However, the University will continue to address and remedy any systemic issues, 
variables that may have contributed to the alleged violation(s), and any ongoing effects 
of the alleged discrimination, harassment and/or retaliation. The student who withdraws 
or leaves while the process is pending may not return. A hold will be placed on their 
ability to be readmitted. They may also be barred from Assumption University property 
and/or events. 

 
If the student Respondent only withdraws or takes a leave for a specified period of time 
(e.g., one semester or term), the resolution process may continue remotely, and that 
student is not permitted to return to Assumption University unless and until all sanctions 
have been satisfied. 

B. Employees 
 

Should an employee Respondent resign with unresolved allegations pending, the 
resolution process ends, as Assumption University no longer has disciplinary jurisdiction 
over the resigned employee. 

 
However, Assumption University will continue to address and remedy any systemic 
issues, variables that contributed to the alleged violation(s), and any ongoing effects of 
the alleged harassment or retaliation. 

The employee who resigns with unresolved allegations pending is not eligible for rehire 
with Assumption University or any campus of Assumption University, and the records 
retained by the Title IX Coordinator will reflect that status. 

 
All Assumption University responses to future inquiries regarding employment 
references for that individual will include that the former employee resigned during a 
pending disciplinary matter. 

 
39. Appeals 
 

Any party may file a request for appeal (“Request for Appeal”), but it must be submitted in 
writing to the Title IX Coordinator within seven (7) days of the delivery of the Notice of 
Outcome. 

 
One person, chosen from the Pool, will be designated by the Title IX Coordinator. No appeal 
panelists will have been involved in the process previously, including any dismissal appeal that 
may have been heard earlier in the process. 



- 60 -  

The Request for Appeal will be forwarded to the Appeal Chair for consideration to determine if 
the request meets the grounds for appeal (a Review for Standing). 

This review is not a review of the merits of the appeal, but solely a determination as to whether 
the request meets the grounds and is timely filed. 

 
A. Grounds for Appeal 

 
Appeals are limited to the following grounds: 

 
i. A procedural irregularity affected the outcome of the matter 

ii. New evidence that was not reasonably available at the time the determination 
regarding responsibility or dismissal was made, that could affect the outcome of 
the matter 

iii. The Title IX Coordinator, Investigator(s), or Decision-maker(s) had a conflict of 
interest or bias for or against Complainants or Respondents generally or the 
specific Complainant or Respondent that affected the outcome of the matter 

If any of the grounds in the Request for Appeal do not meet the grounds in this Policy, 
that request will be denied by the Appeal Chair and the parties and their Advisors will be 
notified in writing of the denial and the rationale. 

 
If any of the grounds in the Request for Appeal meet the grounds in this Policy, then the 
Appeal Chair will notify the other party(ies) and their Advisors, the Title IX Coordinator, 
and, when appropriate, the Investigators and/or the original Decision-maker(s). 

The other party(ies) and their Advisors, the Title IX Coordinator, and, when appropriate, 
the Investigators and/or the original Decision-maker(s) will be mailed, emailed, and/or 
provided a hard copy of the request with the approved grounds and then be given seven 
(7) business days to submit a response to the portion of the appeal that was approved and 
involves them. All responses will be forwarded by the Chair to all parties for review and 
comment. 

The non-appealing party (if any) may also choose to raise a new ground for appeal at this 
time. If so, that will be reviewed to determine if it meets the grounds in this Policy by the 
Appeal Chair and either denied or approved. If approved, it will be forwarded to the party 
who initially requested an appeal, the Investigator(s) and/or original Decision-maker(s), 
as necessary, who will submit their responses in seven (7) business days, which will be 
circulated for review and comment by all parties. 

 
Neither party may submit any new requests for appeal after this time period. The Appeal 
Chair will collect any additional information needed and all documentation regarding the 
approved grounds and the subsequent responses and the panel will render a decision in 
no more than seven (7) business days, barring exigent circumstances. All decisions apply 
the preponderance of the evidence standard. 
A Notice of Appeal Outcome will be sent to all parties simultaneously including the 
decision on each approved ground and rationale for each decision. The Notice of Appeal 
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Outcome will specify the finding on each ground for appeal, any specific instructions for 
remand or reconsideration, any sanctions that may result which Assumption University 
is permitted to share according to state or federal law, and the rationale supporting the 
essential findings to the extent Assumption University is permitted to share under state 
or federal law. 

 
Notification will be made in writing and may be delivered by one or more of the 
following methods: in person, mailed to the local or permanent address of the parties as 
indicated in official institutional records, or emailed to the parties’ Assumption 
University-issued email or otherwise approved account. Once mailed, emailed and/or 
received in-person, notice will be presumptively delivered. 

 
Notification will be made in writing and may be delivered by one or more of the 
following methods: in person, mailed to the local or permanent address of the parties as 
indicated in official institutional records, or emailed to the parties’ University-issued 
email or otherwise approved account. Once mailed, emailed and/or received in-person, 
notice will be presumptively delivered. 

 
B. Sanctions Status During the Appeal 

 
Any sanctions imposed as a result of the hearing are stayed during the appeal process. 
Supportive measures may be reinstated, subject to the same supportive measure 
procedures above. 
If any of the sanctions are to be implemented immediately post-hearing, but pre-appeal, 
then emergency removal procedures (detailed above) for a hearing on the justification 
for doing so must be permitted within 48 hours of implementation. 

If the original sanctions include separation in any form, Assumption University may 
place a hold on official transcripts, diplomas, graduations, and course registration 
pending the outcome of an appeal. The Respondent may request a stay of these holds 
from the Title IX Coordinator within two (2) business days of the notice of the sanctions. 
The request will be evaluated by the Title IX Coordinator or designee, whose 
determination is final. 

 
C. Appeal Considerations 

 
• Decisions on appeal are to be deferential to the original decision, making changes 

to the finding only when there is clear error and to the sanction(s)/responsive 
action(s) only if there is a compelling justification to do so. 

• Appeals are not intended to provide for a full re-hearing of the allegation(s). In most 
cases, appeals are confined to a review of the written documentation or record of 
the original hearing and pertinent documentation regarding the specific grounds for 
appeal. 

• An appeal is not an opportunity for Appeal Decision-maker(s) to substitute their 
judgment for that of the original Decision-maker(s) merely because they disagree 
with the finding and/or sanction(s). 
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• The Appeal Chair/Decision-maker(s) may consult with the Title IX Coordinator on 
questions of procedure or rationale, for clarification, if needed. Documentation of 
all such consultation will be maintained. 

• Appeals granted based on new evidence should normally be remanded to the 
original Investigator(s) and/or Decision-maker(s) for reconsideration. Other 
appeals may be remanded at the discretion of the Title IX Coordinator or, in limited 
circumstances, decided on appeal. 

• Once an appeal is decided, the outcome is final: further appeals are not permitted, 
even if a decision or sanction is changed on remand (except in the case of a new 
hearing). 

• In rare cases where a procedural error cannot be cured by the original Decision-
maker(s) (as in cases of bias), the appeal may order a new hearing with a new 
Decision-maker(s). 

• The results of a new hearing can be appealed, once, on any of the three available 
appeal grounds. 

• In cases in which the appeal results in reinstatement to Assumption University or 
resumption of privileges, all reasonable attempts will be made to restore the 
Respondent to their prior status, recognizing that some opportunities lost may be 
irreparable in the short term. 

 
40. Long-Term Remedies/Other Actions 

Following the conclusion of the Resolution Process, and in addition to any sanctions 
implemented, the Title IX Coordinator may implement additional long-term remedies or actions 
with respect to the parties and/or the institutional community that are intended to stop the 
harassment, discrimination, and/or retaliation, remedy the effects, and prevent reoccurrence. 

 
These remedies/actions may include, but are not limited to: 

 
• Referral to counseling and health services 
• Referral to the Employee Assistance Program 
• Education to the individual and/or the community 
• Permanent alteration of housing assignments 
• Permanent alteration of work arrangements for employees 
• Provision of campus safety escorts 
• Climate surveys 
• Policy modification and/or training 
• Provision of transportation assistance 
• Implementation of long-term contact limitations between the parties 
• Implementation of adjustments to academic deadlines, course schedules, etc. 

At the discretion of the Title IX Coordinator, certain long-term support or measures may also be 
provided to the parties even if no policy violation is found. 

When no policy violation is found, the Title IX Coordinator will address any remedies 
Assumption owes the Respondent to ensure no effective denial of educational access. 
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Assumption will maintain the confidentiality of any long-term remedies/actions/measures, 
provided confidentiality does not impair Assumption’s ability to provide these services. 

 
41. Failure to Comply with Sanctions and/or Responsive Actions 

All Respondents are expected to comply with the assigned sanctions, responsive actions, and/or 
corrective actions within the timeframe specified by the final Decision-maker(s) (including the 
Appeal Chair/Decision-maker(s)). 

 
Failure to abide by the sanction(s)/action(s) imposed by the date specified, whether by refusal, 
neglect, or any other reason, may result in additional sanction(s)/action(s), including suspension, 
expulsion, and/or termination from the University. Supervisors are expected to enforce 
completion of sanctions/responsive actions for their employees. 

A suspension will only be lifted when compliance is achieved to the satisfaction of the Title IX 
Coordinator. 

 
42. Recordkeeping 
 

Assumption University will maintain for a period of at least seven years following the conclusion 
of the Resolution Process, records of: 

 
A. Each sexual harassment investigation including any determination regarding 

responsibility and any audio or audiovisual recording or transcript required under federal 
regulation 

B. Any disciplinary sanctions imposed on the Respondent 
C. Any remedies provided to the Complainant designed to restore or preserve equal access 

to the University’s education program or activity 
D. Any appeal and the result therefrom 
E. Any Informal Resolution and the result therefrom 
F. All materials used to train Title IX Coordinators, Investigators, Decision-maker(s), and 

any person who facilitates an Informal Resolution process. Assumption will make these 
training materials publicly available on the University’s website. 

G. Any actions, including any supportive measures, taken in response to a report or Formal 
Complaint of sexual harassment, including: 

i. The basis for all conclusions that the response was not deliberately indifferent 
ii. Any measures designed to restore or preserve equal access to Assumption’s 

education program or activity 
iii. If no supportive measures were provided to the Complainant, document the 

reasons why such a response was not clearly unreasonable in light of the known 
circumstances 

The University will also maintain any and all records in accordance with state and federal laws. 
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43. Disability Accommodations in the Resolution Process 
 

Assumption University is committed to providing reasonable accommodations and support to 
qualified students, employees, or others with disabilities to ensure equal access to the 
University’s Resolution Process. 

 
Anyone needing such accommodations or support should contact the Senior Director of Student 
Accessibility and Retention Initiatives (students) or Associate Vice President for Human 
Resources (employees), who will review the request and, in consultation with the person 
requesting the accommodation and the Title IX Coordinator, determine which accommodations 
are appropriate and necessary for full participation in the process. 

 
44. Revision of this Policy and Procedures 
 

This Policy and procedures supersede any previous policies addressing harassment, sexual 
misconduct, discrimination, and/or retaliation for incidents occurring on or after August 14, 
2020, under Title IX and will be reviewed and updated annually by the Title IX Coordinator. 
The Assumption reserves the right to make changes to this document as necessary, and once 
those changes are posted online, they are in effect. 

 
During the Resolution Process, the Title IX Coordinator may make minor modifications to 
procedures that do not materially jeopardize the fairness owed to any party, such as to 
accommodate summer schedules. The Title IX Coordinator may also vary procedures materially 
with notice (on the institutional website, with the appropriate effective date identified) upon 
determining that changes to law or regulation require Policy or procedural alterations not 
reflected in this Policy and procedures. 

If government laws or regulations change–or court decisions alter–the requirements in a way that 
impacts this document, this document will be construed to comply with the most recent 
government laws or regulations or court holdings. 

 
This document does not create legally enforceable protections beyond the protections of the 
background state and federal laws which frame such policies and codes, generally. 

This Policy and procedures are effective March 15, 2024. 
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APPENDIX B: PROHIBITED CONDUCT EXAMPLES (TITLE IX) 

 
Examples of possible Title IX Sexual Harassment: 

• A professor offers for a student to have sex or go on a date with them in exchange for a good 
grade. This constitutes sexual harassment regardless of whether the student agrees to the 
request and irrespective of whether a good grade is promised or a bad grade is threatened. 

 
• A student repeatedly sends graphic, sexually oriented jokes and pictures to hundreds of other 

students via social media. Many don’t find it funny and ask them to stop, but they do not. 
Because of these jokes, one student avoids the sender on campus and in the residence hall in 
which they both live, eventually asking to move to a different building and dropping a class 
they had together. 

 
 

• A professor engages students in class in discussions about the students’ past sexual 
experiences, yet the conversations are not in any way germane to the subject matter of the 
class. The professor inquires about explicit details and demands that students answer them, 
though the students are clearly uncomfortable and hesitant. 

 
 

• An ex-partner widely spreads false stories about their sex life with their former partner to the 
clear discomfort and frustration of the former partner, turning the former partner into a social 
pariah on campus. 

 

 
Examples of Stalking: 

• Students A and B were “friends with benefits.” Student A wanted a more serious relationship, 
which caused student B to end the relationship. Student A could not let go and relentlessly 
pursued Student B. Student B obtained a campus no-contact order. Subsequently, Student B 
discovered their social media accounts were being accessed, and things were being posted 
and messaged as if they were from them, but they were not. Whoever accessed their account 
posted a picture of a penis, making it look as if Student B had sent out a picture of themselves, 
though it was not their penis. This caused them considerable embarrassment and social 
anxiety. They changed their passwords, only to have it happen again. Seeking help from the 
Title IX Coordinator, Student B met with the IT department, which discovered an app on 
their phone and a keystroke recorder on their laptop, both of which were being used to 
transmit their data to a third party. 

 
• A graduate student working as an on-campus tutor received flowers and gifts delivered to 

their office. After learning the gifts were from a student they recently tutored, the graduate 
student thanked the student and stated that it was not necessary and they would appreciate it 
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if the gift deliveries stopped. The student then started leaving notes of love and gratitude on 
the tutor’s car, both on-campus and at home. Asked again to stop, the student stated by email, 
“You can ask me to stop, but I’m not giving up. We are meant to be together, and I’ll do 
anything to make you have the feelings for me that I have for you.” When the tutor did not 
respond, the student emailed again, “You cannot escape me. I will track you to the ends of 
the earth. If I can’t have you, no one will.” 

Examples of Sexual Assault: 

• Amanda and Bill meet at a party. They spend the evening dancing and getting to know each 
other. Bill convinces Amanda to come up to his room. From 11:00 p.m. until 3:00 a.m., Bill 
uses every line he can think of to convince Amanda to have sex with him, but she adamantly 
refuses. Despite her clear communications that she is not interested in doing anything sexual 
with him, Bill keeps at her, questions her religious convictions, and accuses her of being “a 
prude.” He brings up several rumors that he has heard about how she performed oral sex on 
a number of other guys. Finally, it seems to Bill that her resolve is weakening, and he 
convinces her perform a sex act on Bill. Amanda would have never done it but for Bill's 
incessant coercion. 

 
• Jiang is a junior. Beth is a sophomore. Jiang comes to Beth’s residence hall room with some 

mutual friends to watch a movie. Jiang and Beth, who have never met before, are attracted 
to each other. After the movie, everyone leaves, and Jiang and Beth are alone. They hit it off, 
soon become more intimate, and start to make out. Jiang verbally expresses his desire to have 
sex with Beth. Beth, who was abused by a babysitter at the age of five and avoids sexual 
relations as a result, is shocked at how quickly things are progressing. As Jiang takes her by 
the wrist over to the bed, lays her down, undresses her, and begins to have intercourse with 
Beth. Beth has a severe flashback to her childhood trauma. She wants to tell Jiang to stop but 
cannot. Beth is stiff and unresponsive during the intercourse. 

 
 

• Kevin and John are at a party. Kevin is not sure how much John has been drinking, but he is 
pretty sure it’s a lot. After the party, he walks John to his apartment, and John comes on to 
Kevin, initiating sexual activity. Kevin asks John if he is really up to this, and John says yes. 
They remove each other’s clothes, and they end up in John’s bed. Suddenly, John runs for 
the bathroom. When he returns, his face is pale, and Kevin thinks he may have thrown up. 
John gets back into bed, and they begin to have sexual intercourse. Kevin is having a good 
time, though he can’t help but notice that John seems pretty groggy and passive, and he thinks 
John may have even passed out briefly during sex, but he came to again. When Kevin runs 
into John the next day, he thanks him for the great night. John remembers nothing and decides 
to make a report to the Dean. 

Examples of Retaliation: 

• A student-athlete alleges sexual harassment by a coach; the coach subsequently cuts the 
student-athlete’s playing time without a legitimate justification. 
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• A faculty member alleges gender inequity in pay within her department; the Department 
Chair then revokes approval for the faculty member to attend a national conference, citing 
the faculty member’s tendency to “ruffle feathers.” 

 
• A student from Organization A participates in a sexual harassment investigation as a witness 

whose testimony is damaging to the Respondent, who is also a member of Organization A; 
the student is subsequently removed as a member of Organization A because of their 
participation in the investigation. 
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APPENDIX C: INFORMAL RESOLUTION 

 
With the exception of complaints involving student Complainants and employee Respondents, a 
Complainant may seek Informal Resolution in place of an investigation and Formal Resolution, but 
still must submit a Formal Complaint. A Respondent who wishes to initiate Informal Resolution 
should contact the Title IX Coordinator. The Title IX Coordinator, on behalf of the University, has 
the discretion to determine whether the nature of the reported conduct is appropriate for Informal 
Resolution, to determine the type of Informal Resolution that may be appropriate in a specific case, 
and to refer a report for Formal Resolution at any time. 
 
The Title IX Coordinator may consider the following factors to assess whether Informal Resolution 
is appropriate: 
 

• The Parties’ amenability to Informal Resolution; 
• Likelihood of potential resolution; 
• Possible power dynamics between the Parties; 
• The nature and severity of the alleged misconduct; 
• The Parties’ motivation to participate; 
• Results of a violence risk assessment/ongoing risk analysis; 
• Disciplinary history of the Respondent; 
• Complaint complexity; 
• Goals of the Parties; and 
• Adequate resources (such as time and staffing) to invest in Informal Resolution. 

 
Prior to implementing Informal Resolution, the University will provide the Parties with written 
notice of the reported misconduct and any potential sanctions or measures that may result from 
participating in such a process, including information regarding any records that will be maintained 
or shared by the University. The University must obtain voluntary, written, confirmation that all 
Parties wish to resolve the matter through Informal Resolution before proceeding, and will not 
pressure the Parties to participate in Informal Resolution. 
 
Any form of Informal Resolution and any combination of interventions and remedies may be used. 
If an agreement acceptable to the University, the Complainant, and the Respondent is reached 
through Informal Resolution, the terms of the agreement are implemented, and the matter is resolved 
and closed. If an agreement is not reached, and the Title IX Coordinator determines that further 
action is necessary, or if a Respondent fails to comply with the terms of the Informal Resolution, the 
non-compliance, and any new violations that may have occurred, may be referred for investigation. 
 
Informal Resolution may not be available where the CARE Team has determined that one or more 
risk factors are present, particularly situations involving dangerous patterns or significant ongoing 
threat to the community. The University may decline the request for Informal Resolution. Any Party 
participating in Informal Resolution, including the Title IX Coordinator, can stop the process at any 
time and begin or resume the Formal Grievance Process. 
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Pursuing Informal Resolution does not preclude later use of Formal Resolution if the Informal 
Resolution fails to achieve a resolution acceptable to the Parties and the University. Where the 
Complainant or the Respondent withdraws from Informal Resolution or Informal Resolution is 
otherwise terminated for any reason, any statements or disclosures made by the Parties during the 
course of the Informal Resolution may be considered in a subsequent investigation and Formal 
Resolution. Both Parties must agree, as a condition of engaging in Informal Resolution, that 
statements made, or evidence shared, during the Informal Resolution process will not be considered 
in the Formal Grievance Process unless all Parties consent. 
With any form of Informal Resolution, each Party has the right to consult with an Advisor of their 
choosing. 
 
Although a non-disclosure agreement (NDA) could result from Informal Resolution, it would have 
to be mutually agreed-upon by the Parties in an environment of non-coercion verified by the Title 
IX Coordinator. 
 

1. Supportive Resolution: When the Title IX Coordinator can resolve the matter informally 
by providing supportive measures (only) to remedy the situation. Informal Resolution 
agreements may involve a host of other interventions and remedies, such as actions designed 
to maximize the Complainant’s access to educational, extracurricular, and/or University 
employment activities; increased monitoring, supervision, and/or security at locations or 
activities where the Prohibited Conduct occurred or is likely to reoccur; targeted or broad-
based educational programming or training for relevant individuals or groups; academic 
and/or University housing modifications for Student Complainants; workplace modifications 
for Employee Complainants; one or more of the restorative remedies or other sanctions 
described in these Procedures, including suspension and termination, in accordance with 
relevant disciplinary procedures; and/or any other remedial or protective measures that can 
be tailored to the involved individuals to achieve the goals of the Policy. 

 
2. Alternative Resolution: When the Parties agree to resolve the matter through one or more 

alternative resolution mechanisms including, but not limited to: 
 

a. Facilitated Dialogue/Mediation 
 

The Title IX Coordinator or trained professional facilitates a meeting or meetings 
between the Parties. The availability of this form of Alternative Resolution, and 
any resolution reached through such form of Alternative Resolution, is subject to 
the agreement of the Title IX Coordinator, the Complainant and the Respondent. 
This form of Alternative Resolution may not be used where the allegation 
involves Sexual Assault. 

 
One-on-One Communication: If a Complainant wishes to address a situation with 
a Respondent without the direct involvement of a third Party, the Complainant 
may communicate directly with the Respondent. This form of Alternative 
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Resolution is appropriate only if the Complainant does not feel threatened, there 
is no risk of physical harm, and the Complainant reasonably believes the 
Respondent will be receptive to the communication. Complainants are NOT 
required to engage in one-on-one communication before seeking third Party 
assistance or other help. 

 
b. Alternative Resolution Agreements 

 
Alternative Resolution agreements may involve any combination of interventions 
and remedies, such as actions designed to maximize the Complainant’s access to 
educational, extracurricular, and/or University employment activities; increased 
monitoring, supervision, and/or security at locations or activities where the 
Prohibited Conduct occurred or is likely to reoccur; targeted or broad-based 
educational programming or training for relevant individuals or groups; academic 
and/or University housing modifications for Student Complainants; and 
workplace modifications for Employee Complainants. 

 
c. Accepted Responsibility 

When the Respondent accepts responsibility for violating policy, and desires to 
accept the recommended sanction(s) and end the Resolution Process. Some 
approaches require a reasonable gesture toward accountability (this could be 
more than an acknowledgement of harm) and some acceptance, or at least 
recognition, by the Respondent that catharsis is of value and likely the primary 
goal of the Complainant. A full admission by the Respondent is not a prerequisite. 
This willingness needs to be vetted carefully in advance by the Title IX 
Coordinator before determining that an incident is amenable/appropriate for 
resolution by this method. 

 
The Respondent may accept responsibility for all or part of the alleged policy 
violations at any point during the Resolution Process. If the Respondent indicates 
an intent to accept responsibility for all the alleged misconduct, the formal 
process will be paused, and the Title IX Coordinator will determine whether 
Informal Resolution can be used according to the criteria above. 

If Informal Resolution is applicable, the Title IX Coordinator will determine whether all 
Parties and the University are able to agree on responsibility, restrictions and/or remedies. If 
so, the Title IX Coordinator implements the accepted finding that the Respondent is in 
violation of University policy and implements agreed-upon restrictions and remedies and 
determines the appropriate sanction(s) in coordination with other appropriate 
administrator(s), as necessary. 

 
This result is not subject to appeal once all Parties indicate their written assent to all agreed 
upon resolution terms. When the Parties cannot agree on all terms of resolution, the Formal 
Grievance Process will resume at the same point where it was paused. 
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When a resolution is accomplished, the appropriate sanction(s) or responsive actions are 
promptly implemented to effectively stop the harassment or discrimination, prevent its 
recurrence, and remedy the effects of the discriminatory conduct, both on the Complainant 
and the community. 

The Title IX Coordinator maintains records of any resolution that is reached, and failure to 
abide by the resolution agreement may result in appropriate responsive/disciplinary actions 
(e.g., referral for formal resolution, referral to the conduct process for failure to comply). 
Results of complaints resolved by Alternative Resolution are not appealable. 
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APPENDIX D: STATEMENT OF RIGHTS OF THE PARTIES 
 

• The right to an equitable investigation and resolution of all credible allegations of 
prohibited harassment, discrimination, and/or retaliation made in good faith to Assumption 
University officials. 

 
• The right to timely written notice of all alleged violations, including the identity of the 

parties involved (if known), the precise misconduct being alleged, the date and location of 
the alleged misconduct (if known), the implicated policies and procedures, and possible 
sanctions. 

 
• The right to timely written notice of any material adjustments to the allegations (e.g., 

additional incidents or allegations, additional Complainants, unsubstantiated allegations) 
and any attendant adjustments needed to clarify potentially implicated policy violations. 

 
• The right to be informed in advance of any public release of information by the University 

regarding the allegation(s) or underlying incident(s), whenever possible. 
 

• The right not to have any personally identifiable information released by the University to 
the public without consent provided, except to the extent permitted by law. 

 
• The right to be treated with respect by University officials. 

 
• The right to have University policy and these procedures followed without material 

deviation. 
 

• The right not to be pressured to mediate or otherwise informally resolve any reported 
misconduct involving violence, including sexual violence. 

 
• The right not to be discouraged by University officials from reporting sexual harassment, 

discrimination, and/or retaliation to both on-campus and off-campus authorities. 
 

• The right to be informed by University officials of options to notify proper law 
enforcement authorities, including on-campus and local police, and the option(s) to be 
assisted by the University in notifying such authorities, if the party so chooses. This also 
includes the right not to be pressured to report. 

 
• The right to have allegations of violations of this Policy responded to promptly and with 

sensitivity by University law enforcement and/or other University officials. 
 

• The right to be informed of available supportive measures. 
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• The right to a University-implemented no-contact order when a person has engaged in or 
threatens to engage in stalking, threatening, harassing, or other improper conduct. 

 
• The right to be informed of available assistance in changing academic, living, and/or 

working situations after an alleged incident of discrimination, harassment, and/or 
retaliation, if such changes are reasonably available. No formal report, or investigation, 
either institutional or criminal, needs to occur before this option is available. Such actions 
may include, but are not limited to: 

 
• The right to have the University maintain such actions for as long as necessary and for 

supportive measures to remain confidential, provided confidentiality does not impair the 
University’s ability to provide the supportive measures. 

 
• The right to receive sufficiently advanced, written notice of any University meeting or 

interview involving another party, when possible. 
 

• The right to identify and have the Investigator(s), Advisors, and/or Decision-maker(s) 
question relevant available witnesses, including expert witnesses. 

 
• The right to provide the Investigator(s)/Decision-maker(s) with a list of questions that, if 

deemed relevant by the Investigator(s)/Decision-maker(s), may be asked of any party or 
witness. 

 
• The right to have inadmissible sexual predisposition/prior sexual history or irrelevant 

character evidence excluded by the Decision-maker(s). 
 

• The right to know the relevant and directly related evidence obtained and to respond to that 
evidence. 

 
• The right to a fair opportunity to provide the Investigator(s) with their account of the 

alleged misconduct and have that account be on the record. 
 

• The right to receive a copy of all relevant and directly related evidence obtained during the 
investigation, subject to privacy limitations imposed by state and federal law, and a ten 
(10)-business-day period to review and comment on the evidence. 

 
• The right to receive a copy of the final investigation report, including all factual, policy, 

and/or credibility analyses performed, and to have at least ten (10) business days to review 
and comment on the report prior to the hearing. 

 
• The right to be informed of the names of all witnesses whose information will be used to 

make a finding, in advance of that finding, when relevant. 
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• The right to regular updates on the status of the investigation and/or resolution. 
 

• The right to have reports of alleged Policy violations addressed by Investigators, Title IX 
Coordinators, and Decision-maker(s)who have received relevant annual training. 

 
• The right to preservation of confidentiality/privacy, to the extent possible and permitted by 

law. 
 

• The right to meetings, interviews, and/or hearings that are closed to the public. 
 

• The right to petition that any University representative in the process be recused on the 
basis of disqualifying bias and/or conflict of interest. 

 
• The right to have an Advisor of their choice to accompany and assist the party in all 

meetings and/or interviews associated with the Resolution Process. 
 

• The right to the use of the Preponderance of Evidence standard to make a Finding and Final 
Determination after an objective evaluation of all relevant evidence. 

 
• The right to be present, including presence via remote technology, during all testimony 

given and evidence presented during any hearing. 
 

• The right to have an impact and/or mitigation statement considered by the Decision-
maker(s) following a determination of responsibility for any allegation, but prior to 
sanctioning. 

 
• The right to be promptly informed of the finding(s) and sanction(s) (if any) of the 

Resolution Process and a detailed rationale of the decision (including an explanation of 
how credibility was assessed) in a written Notice of Outcome letter delivered 
simultaneously (without undue delay) to the parties. 

 
• The right to be informed in writing of when a decision by the University is considered final 

and any changes to the Final Determination or sanction(s) that occur post Notification of 
Outcome. 

 
• The right to be informed of the opportunity to appeal the finding(s) and sanction(s) of the 

Resolution Process, and the procedures for doing so in accordance with the standards for 
appeal established by the University. 

 
• The right to a fundamentally fair resolution as defined in these procedures. 
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APPENDIX E: RESOURCES FOR EMERGENCY ASSISTANCE 
 
If you are experiencing an emergency situation, you should call local police by dialing 911 and go 
to a safe location as soon as possible. 

You may also call: 

1. Public Safety and Police Department: 
a. Emergency: 508-767-7777 or Ext. 7777 (24 hours/7 days a week) 
b. Dispatcher: 508-767-7225 or sb.carl@assumption.edu (24 hours/7 days a week) 

 
2. Seek immediate medical attention if you are injured, believe you may have been exposed to 

the risk of an STI/STD, or pregnancy. 
 

a. Student Health Services: 508-767-7329 
b. Student Counseling Center: 508-767-7329 
c. St. Vincent Hospital: 508-363-5000 (123 Summer Street, Worcester, MA) 

 
Medical Attention: Evidence collection should be done within approximately 120 hours of 
an assault, but fluids, hair samples and DNA can be collected for a long time thereafter. Even 
if you have washed or bathed, evidence can often still be obtained. After 120 hours, it may 
still be helpful to have medical attention, even if you are not trying to obtain evidence of an 
assault. Sexual Assault Nurse Examiners are trained in the collection of forensic evidence 
and can check for injuries and exposure to sexually transmitted diseases. If you are still 
wearing any clothes worn during the assault, wear them to the hospital, but bring a change 
of clothes as the hospital will keep the clothes you are wearing as evidence. If you have 
changed clothes, bring the ones you were wearing during the assault to the hospital in a clean 
paper (not plastic) bag or a wrapped in a clean sheet. Leave sheets/towels at the scene of the 
assault. Police will collect them. Typically, police will be called to the hospital to take 
custody of the forensic kit, but it is up to you whether you wish to speak with them or file a 
criminal complaint. 

 
3. National Sexual Assault Hotline: 800-656-4673 (24/7) 

 
4. Obtain information about campus resources and filing a complaint: 

a. Title IX Coordinator: 508-767-7321 or titleix@assumption.edu. 
b. Campus Advocate: 508-767-7641 

You can: 

1. Do nothing until you are ready; 
2. Pursue resolution through Assumption University; 
3. Initiate criminal proceedings; and/or 
4. Initiate a civil process against the perpetrator. 

APPENDIX E: VIOLENCE RISK ASSESSMENT (VRA) 

mailto:sb.carl@assumption.edu
mailto:titleix@assumption.edu
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Threat assessment is the process of assessing the actionability of violence by an individual against 
another person or group following the issuance of a direct or conditional threat. A Violence Risk 
Assessment (VRA) is a broader term used to assess any potential violence or danger, regardless of 
the presence of a vague, conditional, or direct threat.11 
 
The implementation of VRAs require specific training and are typically conducted by psychologists, 
clinical counselors, social workers, case managers, law enforcement officers, student conduct 
officers, and/or other Behavioral Intervention Team (BIT) (sometimes also known as CARE teams) 
members. 

A VRA assesses the risk of actionable violence, often with a focus on targeted/predatory escalations, 
and is supported by research from the fields of law enforcement, criminology, human resources, and 
psychology. 
 
When conducting a VRA, the assessor(s) use an evidence-based process consisting of: 
 

1. An appraisal of risk factors that escalate the potential for violence 
2. A determination of stabilizing influences that reduce the risk of violence 
3. A contextual analysis of violence risk by considering environmental circumstances, 

hopelessness, and suicidality; catalyst events; nature and actionability of threat; fixation and 
focus on target; grievance collection; and action and time imperative for violence 

4. The application of intervention and management approaches to reduce the risk of violence 
 
To assess an individual’s level of violence risk, the Title IX Coordinator will initiate the violence 
risk assessment process through the BIT. The BIT will assign a trained individual(s) to perform the 
assessment, according to the specific nature of the Title IX case. 
 
The assessor(s) will follow the process for conducting a violence risk assessment as outlined in the 
BIT manual and will rely on a consistent, research-based, reliable system that allows for the 
evaluation of the risk levels. 
 
The VRA is conducted independently from the Title IX process, informed by it, but free from 
outcome pressure. The individual(s) conducting the assessment will be trained to mitigate any bias 
and provide the analysis and findings in a fair and equitable manner. 
 
The CARE team conducts a VRA process and makes a recommendation to the Title IX Coordinator 
as to whether the VRA indicates there is a substantial, compelling, and/or immediate risk to the 
health and/or safety of an individual or the community. 
 
 
 
 
 
 

 
11 A VRA occurs in collaboration with the CARE team and must be understood as an ongoing process, rather than a 
singular evaluation or meeting. A VRA is not an evaluation for an involuntary behavioral health hospitalization, nor is 
it a psychological or mental health assessment. 
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APPENDIX F: PROCESS B 
 
RESOLUTION PROCESS FOR ALLEGED VIOLATIONS OF THE 
EQUAL OPPORTUNITY, HARASSMENT, AND NONDISCRIMINATION POLICY 
 
Process B is applicable when the Title IX Coordinator determines Process A is inapplicable, or 
offenses subject to Process A have been dismissed. 
 
If Process A is applicable, Process A must be applied in lieu of Process B. 
 
Assumption University will act on any formal or informal allegation or notice of violation of the 
Equal Opportunity, Harassment and Nondiscrimination Policy that is received by the Title IX 
Coordinator or a member of the administration, faculty, or other employee, with the exception of 
confidential resources, as articulated in the Policy above. 

The procedures described below apply to all allegations of harassment, discrimination, and/or 
retaliation on the basis of protected characteristic status involving students, staff, faculty members, 
or third parties. 
 
These procedures may also be used to address collateral misconduct arising from the investigation 
of or occurring in conjunction with harassing, discriminatory, or retaliatory conduct (e.g., vandalism, 
physical abuse of another). All other allegations of misconduct unrelated to incidents covered by 
this Policy will be addressed through the procedures elaborated in the respective student, faculty, 
and staff handbooks. 
 
1. Initial Assessment 
 

Following intake, receipt of notice, or a complaint of an alleged violation of Assumption’s 
nondiscrimination policy, the Title IX Coordinator engages in an initial assessment, which is 
typically one to five (1-5) business days in duration. Typically, the first steps in the Title IX 
Coordinator’s assessment include: 

 
a. Contact Complainant to offer supportive measures. 
b. Communicate with Complainant to ensure they have an Advisor. 
c. Inform Complainant of their to options to pursue: 

 
i. A Supportive Response; 

- If a Supportive Response is preferred, the Title IX Coordinator works 
with the Complainant to identify their needs and facilitates 
implementation. The Complainant can elect to initiate an administrative 
resolution later, if desired. 

ii. an Informal Resolution; or a 
- If an Informal Resolution option is preferred, the Title IX Coordinator 

assesses whether the complaint is suitable for Informal Resolution, 
which informal mechanism may serve the situation best or is 
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available. and may seek to determine if the Respondent is also willing 
to engage in Informal Resolution. 

iii. an Administrative Resolution. 
- If Administrative Resolution is preferred, the Title IX Coordinator 

initiates the investigation process and determines whether the scope 
of the investigation will address: 

• Incident 
• A potential pattern of misconduct 
• A culture/climate issue12 

In many cases, the Title IX Coordinator may determine that a Violence Risk Assessment 
(VRA) should be conducted as part of the initial assessment. A VRA can aid in ten critical 
and/or required determinations, including: 

• Interim suspension of a Respondent who is a threat to health/safety 
• Whether the Title IX Coordinator should pursue Administrative Resolution absent 

a willing/able Complainant 
• Whether to put the investigation on the footing of incident and/or pattern and/or 

climate 
• To help identify potentially predatory conduct 
• To help assess/identify grooming behaviors 
• Whether a Complaint is amenable to Informal Resolution, and what modality may 

be most successful 
• Whether to permit a voluntary withdrawal by the Respondent 
• Whether to impose transcript notation or communicate with a transfer Assumption 

about a Respondent 
• Assessment of appropriate sanctions/remedies 
• Whether a Clery Act Timely Warning and/or Trespass order/Persona-non-grata is 

needed 
 

More about Assumption’s process for VRA can be found in Appendix E. 

Based on the initial assessment, Assumption will initiate one of these responses: 
 

• Supportive Response – measures to help restore the Complainant’s education 
access, as described in the Policy. 

• Informal Resolution – typically used for less serious offenses and only when all 
parties agree to Informal Resolution, or when the Respondent is willing to accept 
responsibility for violating policy. 

 
 
 
12 The Title IX Coordinator has the discretion to modify these procedures as necessary to address a culture/climate 
complaint, including the fact that a named complainant may not be available, or that specific respondents may not be 
identified. Where a program, department, or division is being investigated, administrators are typically named 
“respondents” on behalf of the program, and are responsible for implementing remedies, but may not be held responsible 
for misconduct unless there is evidence of intentional disparate treatment). 
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• Administrative Resolution – investigation of alleged policy violation(s) and 
recommended finding, subject to a determination by the Title IX Coordinator or 
Decision-maker(s) and the opportunity to appeal. 

The investigation and the subsequent Administrative Resolution determine whether the Equal 
Opportunity, Harassment, and Nondiscrimination Policy has been violated. If so, the University 
will promptly implement effective remedies designed to end the discrimination, prevent 
recurrence, and address the effects. 

The process followed considers the preference of the parties but is ultimately determined at the 
discretion of the Title IX Coordinator. If at any point during the initial assessment or formal 
investigation the Title IX Coordinator determines that reasonable cause does not support the 
conclusion that policy has been violated, the process will end, and the parties will be notified. 

 
The Complainant may request that the Title IX Coordinator review the reasonable cause 
determination and/or re-open the investigation. This decision lies in the sole discretion of the 
Title IX Coordinator, but the request is usually only granted in extraordinary circumstances. 

 
2. Resolution Process Pool 
 

The Resolution Process relies on a pool of officials (“Pool”) for implementation. Members of 
the Pool can serve in any of the following roles, at the direction of the Title IX Coordinator: 

 
• To act as optional process Advisors to the parties 
• To serve as a Decision-maker(s) 
• To serve as an Appeal Decision-maker(s) 

 
The Title IX Coordinator carefully vets Pool members for potential conflicts of interest or 
disqualifying biases and appoints the Pool, which acts with independence and impartiality. 

 
Pool members receive annual training organized by the Title IX Coordinator, including a review 
of University policies and procedures as well as applicable federal and state laws and regulations 
so that they are able to appropriately address allegations, provide accurate information to 
members of the community, protect safety, and promote accountability. 

 
3. Counterclaims 
 

Counterclaims by the Respondent may be made in good faith or may instead be motivated by a 
retaliatory intent. The University is obligated to ensure that any process is not abused for 
retaliatory purposes. 

 
The University permits the filing of counterclaims, but uses the initial assessment, described 
above, to assess whether the allegations are made in good faith. If they are, the allegations will 
be processed using the resolution procedures below, typically after resolution of the underlying 
allegation. Counterclaims made with retaliatory intent will not be permitted. 
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A delay in the processing of counterclaims is permitted, accordingly. Occasionally, allegations 
and counterclaims can be resolved through the same investigation, at the discretion of the Title 
IX Coordinator. When counterclaims are not made in good faith, they will be considered 
retaliatory, and may constitute a violation of this Policy. 

 
4. Advisors 

A. Advisor Expectations 

The University generally expects an Advisor to adjust their schedule to allow them to 
attend meetings when planned, but University may change scheduled meetings to 
accommodate an Advisor’s inability to attend, if doing so does not cause an unreasonable 
delay. 

The University may also make reasonable provisions to allow an Advisor who cannot 
attend in person to attend a meeting by telephone, video conferencing, or other similar 
technologies as may be convenient and available. 

 
Parties whose Advisors are disruptive or who do not abide by University policies and 
procedures may face the loss of that Advisor and/or possible Policy violations. 

 
Advisors are expected to consult with their advisees without disrupting University 
meetings or interviews. Advisors do not represent parties in the process; their role is only 
to advise. 

B. Expectations of the Parties with Respect to Advisors 

Each party may choose an Advisor who is eligible and available to accompany them 
throughout the process. The Advisor can be anyone, including an attorney, but should not 
be someone who is also a witness in the process. A party may elect to change Advisors 
during the process and is not obligated to use the same Advisor throughout. 

 
The parties are expected to provide timely notice to the Investigator(s) and/or the Title 
IX Coordinator if they change Advisors at any time. 

 
Upon written request of a party, the University will copy the Advisor on all 
communications between the University and the party. The Advisor may be asked to sign 
a non-disclosure agreement (NDA) regarding private, sensitive records. 

 
5. Resolution Options 
 

Proceedings are private. All persons present at any time during the Resolution Process are 
expected to maintain the privacy of the proceedings in accord with University Policy. 

While there is an expectation of privacy around what is discussed during interviews, the parties 
have discretion to share their own experiences with others if they so choose but are encouraged 
to discuss with their Advisors first before doing so. 
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A. Informal Resolution 
 

Informal Resolution is applicable when the parties voluntarily agree to resolve the matter 
through Alternative Resolution (e.g. mediation, restorative practices, and facilitated 
dialogue); when the Respondent accepts responsibility for violating Policy; or when the 
Title IX Coordinator can resolve the matter informally by providing remedies to resolve 
the situation. 

 
The Title IX Coordinator has discretion to determine if an investigation will be paused 
during Informal Resolution, or if it will be limited, or will continue during the Informal 
Resolution process. 

 
It is not necessary to pursue Informal Resolution first in order to pursue Administrative 
Resolution, and any party participating in Informal Resolution can stop the process at 
any time and request the Administrative Resolution process. Further, if an Informal 
Resolution fails after the resolution is finalized, Administrative Resolution may be 
pursued. 

 
B. Alternative Resolution 

 
Alternative Resolution is an informal process, such as mediation or restorative practices, 
by which the parties mutually agree to resolve an allegation. It may be used for less 
serious, yet inappropriate, behaviors and is encouraged as an alternative to the 
Administrative Resolution process (described below) to resolve conflicts, as appropriate. 
The parties must consent to the use of Alternative Resolution. 

The Title IX Coordinator determines if Alternative Resolution is appropriate, 
based on the willingness of the parties, the nature of the conduct at issue, and the 
susceptibility of the conduct to Alternative Resolution. 

 
In an Alternative Resolution, a trained administrator or third party facilitates 
communication among with the parties to an effective resolution, if possible. 
Institutionally imposed sanctions are not possible as the result of an Alternative 
Resolution process, though the parties may agree to accept sanctions and/or 
appropriate remedies. 

 
The Title IX Coordinator maintains records of any resolution that is reached, and 
failure to abide by the resolution can result in appropriate enforcement actions. 

Alternative Resolution is not typically the primary resolution mechanism used to 
address reports of violent behavior of any kind or in other cases of serious 
violations of policy, though similarly structured conversations may be made 
available after the Administrative Resolution process is completed should the 
parties and the Title IX Coordinator believe it could be beneficial. The results of 
Alternative Resolution are not appealable. 
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C. Respondent Accepts Responsibility for Alleged Violations 
 

The Respondent may accept responsibility for all or part of the alleged policy violations 
at any point during the Resolution Process. If the Respondent accepts responsibility, the 
Title IX Coordinator: 

 
a. Concludes that the individual is in violation of University policy; 
b. Determines appropriate sanction(s) and/or responsive actions, 
c. Promptly promptly implements or coordinates the implementation of the sanctions 

and/or responsive actions. 
 

If the Respondent accepts responsibility for all of the alleged policy violations and the 
Title IX Coordinator or designee has determined appropriate sanction(s) or responsive 
actions, to which the Respondent agrees, and which are promptly implemented, the 
process is over. 

The Complainant may be consulted and will be informed of this outcome. 
 

If the Respondent accepts responsibility for some of the alleged policy violations, the 
remaining allegations will continue to be investigated and resolved through 
Administrative Resolution. The parties will be informed of this outcome. The parties are 
still able to seek Alternative Resolution on the remaining allegations, subject to the 
stipulations above. 

 
D. Administrative Resolution via an Investigation and Hearing 

 
Administrative Resolution can be pursued at any time during the process for any behavior 
for which the Respondent has not accepted responsibility that would constitute conduct 
covered by the Equal Opportunity, Harassment, and Nondiscrimination Policy if proven. 
Administrative Resolution starts with a thorough, reliable, and impartial investigation. 

 
If Administrative Resolution is initiated, the Title IX Coordinator will provide written 
notification of the investigation to the parties at an appropriate time during the investigation. 
Typically, notice is given at least 48 hours in advance of an interview. Advanced notice 
facilitates the parties’ ability to identify and choose an Advisor, if any, to accompany them 
to the interview. 

 
Written notification includes the date, time, and location, if known, of the alleged incident 
of misconduct and will connect the alleged actions with the specific policies alleged to have 
been violated, and may be delivered by one or more of the following methods: in person, 
mailed to the local or permanent address of the parties as indicated in official University 
records, or emailed to the parties’ University-issued or designated email account. 

 
Once mailed, emailed, and/or received in-person, notice will be presumptively delivered. 
The notification will include the policies allegedly violated, if known at the time. 
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Alternatively, the policies allegedly violated can be provided at a later date, in writing, as the 
investigation progresses, and details become clearer. 

The University aims to complete all investigations within a sixty (60) business-day time 
period, which can be extended as necessary for appropriate cause by the Title IX Coordinator, 
with notice to the parties as appropriate. Investigations can take weeks or even months, 
depending on the nature, extent, and complexity of the allegations, availability of witnesses, 
police involvement, etc. 

 
Once the decision is made to commence an investigation, the Title IX Coordinator or 
unbiased, impartial, conflict-free designee will conduct the investigation, usually within two 
(2) business days of determining that an investigation should proceed. 

 
The parties may, at any time during the Resolution Process, raise a concern regarding bias or 
conflict of interest, and the Title IX Coordinator will determine whether the concern is 
reasonable and supportable. If so, another Investigator will be assigned and the impact of the 
bias or conflict, if any, will be remedied. If the bias or conflict relates to the Title IX 
Coordinator, concerns should be raised with the University President. 

The University will make a good faith effort to complete the investigation as promptly as 
circumstances permit and will communicate regularly with the parties to update them on the 
progress and timing of the investigation. 

 
The University may undertake a short delay in its investigation (several days to weeks, to 
allow evidence collection) when criminal charges based on the same behaviors that invoke 
the University’s Resolution Process are being investigated by law enforcement. The 
University will promptly resume its investigation and Resolution Process once notified by 
law enforcement that the initial evidence collection process is complete. 

 
University action(s) are not typically altered or precluded on the grounds that civil or criminal 
charges involving the underlying incident(s) have been filed or that criminal charges have 
been dismissed or reduced. 

 
Investigations involve interviews with all relevant parties and witnesses, obtaining available, 
relevant evidence, and identifying sources of expert information, as necessary. 

All parties have a full and fair opportunity, through the investigation process, to suggest 
witnesses and questions, to provide evidence, and to fully review and respond to all evidence 
on the record. 

 
6. Investigation 
 

The Investigators typically take the following steps, if not already completed (not necessarily in 
this order): 

 
• Determine the identity and contact information of the Complainant 
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• In coordination with institutional partners (e.g., the Title IX Coordinator), initiate or 
assist with any necessary supportive measures 

• Identify all policies implicated by the alleged misconduct 
• Assist the Title IX Coordinator with conducting an initial assessment to determine if 

there is reasonable cause to believe the Respondent has violated policy 
• If there is insufficient evidence to support reasonable cause, the process is closed with 

no further action 
• Commence a thorough, reliable, and impartial investigation by developing a strategic 

investigation plan, including a witness list, evidence list, intended investigation 
timeframe, and order of interviews for all parties and witnesses 

• Meet with the Complainant to finalize their statement, if necessary 
• Prepare the initial NOIA on the basis of the initial assessment. Notice may be one step 

or multiple steps, depending on how the investigation unfolds, and potential policy 
violations may be added or dropped as more is learned. Investigators will update the 
NOIA accordingly and provide it to the parties. 

• Notice should inform the parties of their right to have the assistance of an Advisor 
appointed by Assumption or an Advisor of their choosing present for all meetings 
attended by the advisee 

• When formal notice is given, it should provide the parties with a written description of 
the alleged violation(s), a list of all policies allegedly violated, a description of the 
applicable procedures, and a statement of the potential sanctions/responsive actions that 
could result 

• Give an instruction to the parties to preserve any evidence that is directly related to the 
allegations 

• Provide the parties and witnesses with an opportunity to review and verify the 
Investigator’s summary notes from interviews and meetings with that specific party or 
witness 

• Make good faith efforts to notify each party of any meeting or interview involving 
another party, in advance when possible 

• Interview all relevant individuals and conduct follow-up interviews as necessary 
• Allow each party the opportunity to suggest questions they wish for the Investigator(s) 

to ask the other party and witnesses 
• Complete the investigation promptly and without unreasonable deviation from the 

intended timeline 
• Provide regular status updates to the parties throughout the investigation 
• Prior to the conclusion of the investigation, summarize for the parties the list of 

witnesses whose information will be used to render a finding 
• Write a comprehensive investigation report fully summarizing the investigation and all 

evidence 
• Provide the parties with a copy of the draft investigation report when it is completed, 

including all relevant evidence, directly-related evidence, analysis, credibility 
assessments, and recommended finding(s) 

• Provide each party with a full and fair opportunity to respond to the report in writing 
within 7 business days and incorporate that response, if any, into the report 
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• Investigators may choose to respond in writing in the report to the responses of the 
parties, and/or to share the responses between the parties for their responses, while also 
ensuring that they do not create a never-ending feedback loop 

• Provide the final report to the Title IX Coordinator with a recommended determination, 
based on a preponderance of the evidence, whether a policy violation is more likely than 
not to have occurred. 

7. Determination 
 

Within three (3) business days of receiving the Investigator’s recommendation, the Decision-
makers from the Pool will review the report and all responses and make the final 
determination on the basis of the preponderance of the evidence.13 

 
If the record is incomplete, the Decision-makers may direct a re-opening of the investigation, 
or may direct or conduct any additional inquiry necessary, including informally meeting with 
the parties or any witnesses, if needed. 

 
The investigation recommendation, if any, should be strongly considered but is not binding 
on the Decision-makers. The Decision-makers may invite and consider impact and/or 
mitigation statements from the parties if and when determining appropriate sanction(s), if 
any. 

8. Additional Details of the Investigation Process 
 

A. Witness Responsibilities 
 

Witnesses (as distinguished from the parties) who are Assumption faculty or staff are 
encouraged to cooperate with and participate in the University’s investigation and 
Resolution Process. Failure of a witness to cooperate with and/or participate in the 
investigation or Resolution Process constitutes a violation of Policy and may be subject 
to discipline. 

 
B. Remote Processes 

 
Parties and witnesses may be interviewed remotely by phone, video conferencing, or 
similar technologies if the Investigator(s) and/or Decision-maker(s) determine that 
timeliness, efficiency, or other causes dictate a need for remote interviewing. Witnesses 
may also provide written statements in lieu of interviews, or respond to questions in 
writing, if deemed appropriate by the Investigator(s), though this approach is not ideal. 
When remote technologies are used, the University makes reasonable efforts to ensure 
privacy and ensures that any technology does not work to the detriment of any party or 
subject them to unfairness. 

 
C. Recording 

 
13 When the Title IX Coordinator is the Investigator or has been heavily involved in the process prior to determination, 
a Decision-maker(s) should be designated from the Pool to ensure there is no conflict of interest. 
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No unauthorized audio or video recording of any kind is permitted during the Resolution 
Process including investigation interviews. If Investigator(s) elect to audio and/or video 
record interviews, all involved parties must be made aware audio and/or video 
recording. 

D. Evidence 
 

Any evidence that is relevant and credible may be considered, including an individual’s 
prior misconduct history as well as evidence indicating a pattern of misconduct, subject 
to the limitation in (E) below. The process should exclude irrelevant or immaterial 
evidence and may disregard evidence lacking in credibility or that is improperly 
prejudicial. 

 
E. Prior Sexual History/Patterns 

 
Unless the Title IX Coordinator/Decision-maker(s) determines it is appropriate, the 
investigation and the finding do not consider: (1) incidents not directly related to the 
possible violation(s), unless they evidence a pattern; (2) the irrelevant sexual history of 
the parties (though there may be a limited exception made with regard to the sexual 
history between the parties); (3) irrelevant character evidence. 

 
F. Previous Allegations/Violations 

While previous conduct violations by the Respondent are not generally admissible as 
information supporting the current allegation, the Investigator(s) may supply the Title IX 
Coordinator/Decision-maker(s) with information about previous good faith allegations 
and/or findings, when that information suggests potential pattern and/or predatory 
conduct. 

If Assumption uses a progressive discipline system, previous disciplinary action of any 
kind involving the Respondent may be considered in determining the appropriate 
sanction(s). 

 
Character witnesses or evidence may be offered. The investigation and hearing will 
determine if the character evidence is relevant. If so, it may be considered. If not, it will 
be excluded. 

 
G. Notification of Outcome 

 
If the Respondent admits to the violation(s), or is found in violation, the Title IX 
Coordinator, in consultation with other administrators as appropriate, determines 
sanction(s) and/or responsive actions, which are promptly implemented in order to 
effectively to stop the harassment, discrimination, and/or retaliation; prevent its 
recurrence; and remedy the effects of the discriminatory conduct, both on the 
Complainant and the community. 
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The Title IX Coordinator informs the parties of the determination within two to three (2-
3) business days of the resolution, ideally simultaneously, but without significant time 
delay between notifications. Notifications are made in writing and may be delivered by 
one or more of the following methods: in person, mailed to the local or permanent address 
of the parties as indicated in official University records, or emailed to the parties’ 
University -issued or designated email account. Once mailed, emailed, and/or received 
in-person, notice is presumptively delivered. 

 
The Notification of Outcome specifies the finding for each alleged policy violation, any 
sanction(s) that may result which the University is permitted to share pursuant to state or 
federal law, and the rationale supporting the findings to the extent the University is 
permitted to share under state or federal law. 

 
The notice will detail when the determination is considered final (See Section 11) and 
will detail any changes that are made prior to finalization. 

 
Unless based on an acceptance of violation by the Respondent, the determination may be 
appealed by either party. The Notification of Outcome also includes the grounds on which 
the parties may appeal and the steps the parties may take to request an appeal of the findings. 
More information about the appeal procedures can be found in Section 11. 

9. Sanctions 

Factors considered when determining any sanction(s)/responsive action(s) may include, but 
are not limited to: 

• The nature, severity of, and circumstances surrounding the violation(s) 
• An individual’s disciplinary history 
• Previous allegations or allegations involving similar conduct 
• The need for sanctions/responsive actions to bring an end to the discrimination, 

harassment, and/or retaliation 
• The need for sanctions/responsive actions to prevent the future recurrence of 

discrimination, harassment, and/or retaliation 
• The need to remedy the effects of the discrimination, harassment, and/or retaliation 

on the Complainant and the community 
• The impact on the parties 
• Any other information deemed relevant by the Title IX Coordinator/Decision-

maker(s) 
 

The sanction(s) will be implemented as soon as is feasible. The sanctions described in this Policy 
are not exclusive of, and may be in addition to, other actions taken, or sanctions imposed by 
outside authorities. Assumption University reserves the right to impose any level of sanction, 
ranging from a reprimand up to and including suspension or expulsion/termination, for any 
offense under this Policy. The most serious offenses are likely to result in 
suspension/expulsion/termination. 

A. Student Sanctions 
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The following are the common sanctions that may be imposed upon students singly or in 
combination:14 

 
i. Disciplinary Warning: A formal statement that the conduct was unacceptable and a 

warning that further violation of any Assumption policy, procedure, or directive will 
result in more severe sanctions/responsive actions. 

 
ii. Required Counseling: A mandate to meet with and engage in either Assumption 

University-sponsored or external counseling to better comprehend the misconduct and 
its effects. 

 
iii. Area Ban: Ban from certain non-academic area(s) for a specified length of time. 

 
iv. Relocation or Removal from Residence: Suspension or termination of the residence 

hall agreement and exclusion from visiting within certain or all residential facilities, as 
set forth in the notice of relocation or removal, for a specified period of time. A student 
who is removed from his or her residence arrangement is not entitled to a refund of 
room fees. 

 
v. Revocation of Privileges: Restrictions placed on activities and/or use of University 

services and facilities for a specified period of time. 
 

vi. Parental/Guardian Notification: The University reserves the right to notify the 
student’s parent or guardian in various situations it deems appropriate. A student may 
be asked to notify a parent or guardian about policy violation(s) as well as sanctions 
imposed with a request that a parent or guardian contact the hearing officer to discuss 
the situation. 

 
vii. Disciplinary probation: A written reprimand for violation of institutional policy, 

providing for more severe disciplinary sanctions in the event that the student or 
organization is found in violation of any institutional policy, procedure, or directive 
within a specified period of time. Terms of the probation will be articulated and may 
include denial of specified social privileges, exclusion from co-curricular activities, 
exclusion from designated areas of campus, no-contact orders, and/or other measures 
deemed appropriate. 

 
viii. Community Restitution: Repayment to the University or to an affected party for 

damages resulting from a policy violation. 

ix. Suspension from the University: Termination of student status for a definite period 
of time not to exceed two years and/or until specific criteria are met. Students who 
return from suspension are automatically placed on probation through the remainder of 
their tenure as a student at Assumption. 

 

 
14 Assumption University policies on transcript notation will apply to these proceedings. 
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x. Expulsion from the University: Permanent termination of student status and 
revocation of rights to be on campus for any reason or to attend Assumption University 
-sponsored events. 

 
xi. Withholding Diploma: The University may withhold a student’s diploma for a 

specified period of time and/or deny a student participation in commencement activities 
as a sanction if the student is found responsible for violating policy. 

 
xii. Revocation of Degree: The University reserves the right to revoke a degree previously 

awarded from Assumption for fraud, misrepresentation, and/or other violation of 
Assumption policies, procedures, or directives in obtaining the degree, or for other 
serious violations committed by a student prior to graduation. 

 
xiii. Other Actions: In addition to or in place of the above sanctions, the University may 

assign any other sanctions as deemed appropriate. 
 

B. Employee Sanctions/Responsive Actions 
 

Responsive actions for an employee who has engaged in harassment, discrimination, and/or 
retaliation include: 

 
i. Verbal or Written Warning 

ii. Performance Improvement Plan/Management Process 
iii. Enhanced Supervision, Observation, or Review 
iv. Required Counseling, Training or Education 
v. Probation 

vi. Denial of Pay Increase/Pay Grade 
vii. Loss of Oversight or Supervisory Responsibility 

viii. Demotion, Transfer or Reassignment 
ix. Delay of (or referral for delay of) Tenure Track Progress 
x. Assignment to New Supervisor 

xi. Restriction of Stipends, Research, and/or Professional Development Resources 
xii. Suspension/Administrative Leave with or without Pay 

xiii. Termination 
xiv. Other Actions: The University may assign any other responsive actions as deemed 

appropriate. 
 

10. Withdrawal or Resignation while Charges are Pending 
 

A. Students 
 

Assumption University may place a hold, bar access to an official transcript, and/or 
prohibit graduation as necessary to permit the Resolution Process to be completed. 

B. Employees 
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Should an employee resign with unresolved allegations pending, the records of the Title 
IX Coordinator will reflect that status, and any University responses to future inquiries 
regarding employment references for that individual will include the former employee’s 
unresolved status and whether the employee is eligible for rehire. 

 
11. Appeals 

All requests for appeal consideration must be submitted, in writing, to the Title IX 
Coordinator within 7 business days of the delivery of the written finding of the Title IX 
Coordinator or Decision-maker(s). 

OR An Appeal Decision-maker, chosen from the Pool will be designated by the Title IX 
Coordinator from those who have not previously been involved in the process. Any party 
may appeal, but appeals are limited to the following grounds: 

A. A procedural error or omission occurred that significantly impacted the outcome (e.g., 
substantiated bias, material deviation from established procedures, failure to correctly 
apply the evidentiary standard). 

 
B. To consider new evidence, unknown or unavailable during the investigation, that could 

substantially impact the original finding or sanction. A summary of this new evidence 
and its potential impact must be included in the appeal. 

 
When any party requests an appeal, the Title IX Coordinator will share the appeal request 
with all other parties or other appropriate persons such as the Investigator(s), who may file a 
response within three (3) business days. Another party may also bring their own appeal on 
separate grounds. 

 
If new grounds are raised, the original appealing party will be permitted to submit a written 
response to these new grounds within 7 business days. These responses or appeal requests 
will be shared with each party. The Appeal Decision-maker will review the appeal request(s) 
within 7 business days of completing the pre-appeal exchange of materials. If grounds are 
not sufficient for an appeal, or the appeal is not timely, the Appeal Decision-maker dismisses 
the appeal. 

When the Appeal Decision-maker finds that at least one of the grounds is met by at least one 
party, additional principles governing the review of appeals include the following: 

 
• Decisions by the Appeal Decision-maker are to be deferential to the original decision, 

making changes to the finding only when there is clear error and to the 
sanction(s)/responsive action(s) only if there is compelling justification to do so. 

• Appeals are not intended to be full re-hearings (de novo) of the allegation(s). In most 
cases, appeals are confined to a review of the written documentation or record of the 
investigation and pertinent documentation regarding the grounds for appeal. 

• An appeal is not an opportunity for the Appeal Decision-maker to substitute their 
judgment for that of the original Investigator(s) or Title IX Coordinator/Decision-
maker(s) merely because they disagree with the finding and/or sanction(s). 
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• Appeals granted based on new evidence should normally be remanded to the 
Investigator(s) for reconsideration. Other appeals should be remanded at the discretion 
of the Appeal Decision-maker. 

• Sanctions imposed as the result of the Administrative Resolution are implemented 
immediately unless the Title IX Coordinator stays their implementation in extraordinary 
circumstances, pending the outcome of the appeal. 

■ For students: Graduation, study abroad, internships/externships, etc., do NOT 
in and of themselves constitute exigent circumstances, and students may not 
be able to participate in those activities during their appeal. 

• All parties will be informed in writing within 7 business days of the outcome of the 
appeal without significant time delay between notifications, and in accordance with the 
standards for Notice of Outcome as defined above. 

• Once an appeal is decided, the outcome is final; further appeals are not permitted, even 
if a decision or sanction is changed on remand. 

• In rare cases when a procedural [or substantive] error cannot be cured by the original 
Investigator(s) and/or Decision-maker(s) or the Title IX Coordinator (as in cases of 
bias), the Appeal Decision-maker may recommend a new investigation and/or 
Administrative Resolution process, including a new Decision-maker(s). 

• The results of a new Administrative Resolution process can be appealed once, on any of 
the three applicable grounds for appeals. 

• In cases in which the appeal results in Respondent’s reinstatement to the University or 
resumption of privileges, all reasonable attempts will be made to restore the Respondent 
to their prior status, recognizing that some opportunities lost may be irreparable. 

 
12. Long-Term Remedies/Actions 

Following the conclusion of the Resolution Process, and in addition to any sanctions 
implemented, the Title IX Coordinator may implement long-term remedies or actions with 
respect to the parties and/or the campus community to stop the harassment, discrimination, 
and/or retaliation; remedy its effects; and prevent its reoccurrence. 
These remedies/actions may include, but are not limited to: 

 
• Referral to counseling and health services 
• Referral to the Employee Assistance Program 
• Education to the community 
• Permanent alteration of housing assignments 
• Permanent alteration of work arrangements for employees 
• Provision of campus safety escorts 
• Climate surveys 
• Policy modification 
• Implementation of long-term contact limitations between the parties 
• Implementation of adjustments to academic deadlines, course schedules, etc. 

At the discretion of the Title IX Coordinator, long-term remedies may also be provided to 
the Complainant even if no policy violation is found. 
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When no policy violation is found, the Title IX Coordinator will address any remedial requirements 
owed by the University to the Respondent. 

13. Failure to Comply with Sanctions/Interim and Long-Term Remedies/Responsive Actions 
 

All Respondents are expected to comply with conduct sanctions, responsive actions, and corrective 
actions within the timeframe specified by the Title IX Coordinator. 

Failure to abide by the sanction(s)/action(s) imposed by the date specified, whether by refusal, neglect, 
or any other reason, may result in additional sanction(s) and responsive/corrective action(s), including 
suspension, expulsion, and/or termination from the University and may be noted on a student’s official 
transcript. Supervisors are expected to enforce completion of sanctions/responsive actions for their 
employees. 

A suspension will only be lifted when compliance is achieved to the satisfaction of the Title IX 
Coordinator. 

14. Recordkeeping 
 

In implementing this Policy, records of all allegations, investigations, resolutions, and hearings will be 
kept by the Title IX Coordinator for a minimum of 7 years, or as otherwise required by state or federal 
law or institutional policy. 

 
15. Statement of the Rights of the Parties (See Appendix D). 

 
16. Disability Accommodation in the Resolution Process 

 
Assumption University is committed to providing reasonable accommodations and support to qualified 
students, employees, or others with disabilities to ensure equal access to the University’s Resolution 
Process. Anyone needing such accommodations or support should contact the Senior Director of 
Student Accessibility and Retention Initiatives, who will review the request and, in consultation with 
the person requesting the accommodation and the Title IX Coordinator, determine which 
accommodations are appropriate and necessary for full participation in the process. 
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Introduction 
We live and learn in community at Assumption University. Our policies and procedures 
exist to ensure the rights and responsibilities of individuals toward each other and for the 
betterment of the community. 

This handbook provides information about policies, procedures, regulations, and activities 
at the University with which each Assumption University student should be familiar. In 
addition to this handbook, students are responsible for understanding the Assumption 
University Academic Catalog and Advising Guide, as well as other University publications. 
The policies stated herein are subject to revision, notice of which is made through normal 
channels of communication. 

 
The Conduct Code 

 
Assumption University strives to maintain an environment consistent with its mission and 
respectful of the rights of all individuals within the University community. All members of 
this community are freely and voluntarily united by this agreement in the pursuit of 
intellectual growth and discovery. The rules, policies, and regulations of the University, 
collectively known as the Conduct Code. The University reserves the right to deny the 
privilege of enrollment or continued enrollment to any student whose conduct or attitude 
is believed to be detrimental to the welfare of the University. 

 
Students are responsible for their conduct from the time they are notified of their 
acceptance for admission through the awarding of their degree. If a student withdraws 
from the University with pending community standards charges, they will remain in place 
and must be resolved for a student to return to our community. 

The Offices of Community Standards and Student Affairs have a responsibility for student 
accountability to the benefit and welfare of the University community, as well as the 
individual student. The University reserves the right to dismiss a student for egregious 
behavior that threatens the well-being of other students or the community. 

Assumption University is also aware of its responsibility to the larger Worcester 
community. Students are expected to observe all local laws and to conduct themselves off-
campus in a way that reflects well on their association with the University community. 
Students involved in off- campus incidents may be subject to University disciplinary 
procedures. 
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Rights and Responsibilities 
The following statement of students’ rights and responsibilities is intended to reflect the 
philosophical base upon which the Conduct Code is built. This philosophy acknowledges 
the existence of both rights and responsibilities, which is inherent to an individual not only 
as a student but as a community member. 

 
Rights of Assumption University Students 

• Right to a respectful, educational, and safe community that fosters intellectual 
growth in keeping with the mission of the University. 

• Right to an academic environment that is intellectually engaging and challenging. 
Students have the right to class work that stimulates their minds, provided by 
professors who take great care and pride in the service they provide to their 
students. Professors will make themselves available to their students to support 
each student's successful academic career. 

• Right to pursue knowledge and the resources and staff necessary to expand that 
knowledge and understanding. 

• Right to a supportive and knowledgeable staff and faculty to aid them in pursuing 
academic and personal success. 

• Right not to be discriminated against based on race, color, religion, national origin, 
age, sex, sexual orientation, gender identity, gender expression, genetic 
information or family medical history, disability, marital or parental status, military or 
veteran status, immigration status, or any other unique attribute of any individual. 

• The right to live without the fear of intimidation, force, threats, or emotional, 
verbal, or physical abuse of any kind. 

• Right to free expression. Community members have the right to express their 
ideas freely, without fear of censure or retribution. 

• Right to a healthy environment. Community members have the right to programs 
and services that promote and support a healthy lifestyle including the right to 
well-maintained facilities and a healthy food selection. 

• Right to privacy, including the right and protection from unwarranted or 
unauthorized searches of person, personal spaces, and property in 
accordance with University policy. 

• Right to due process through the Community Standards process. This includes 
the right to a fair and unbiased hearing. 

• Right to appeal. Students have the right to a fair and equitable process in 
conduct and academic matters. 

Responsibilities of Assumption University Students 

• All Assumption University students are considered adults and therefore bear full 
and ultimate responsibility for their actions. 

• Responsibility to comply with federal, state, and local laws. 
• Responsibility to know and abide by all Assumption University policies. 
• Responsibility to respect the rights of the other members of the Assumption 

University community. 
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• Responsibility to follow proper institutional protocols when exercising the 
right to free expression. 

• Responsibility to respect and honor the Mission of the University. 
• Responsibility to respect the environment, specifically the buildings and 

grounds of the University. 
• Responsibility to regularly and frequently check their Assumption University email account. 

Important Definitions 
The following selected terms are defined to facilitate a more thorough understanding of the 
University’s Community Standards process. This list is not intended to be exhaustive of all 
terms referenced in this document that might require additional clarification. 

 
Administrative Hearing: a hearing that consists of a meeting or meetings with a single 
hearing officer to adjudicate a disciplinary charge. 

 
Advisor: a person who may accompany a respondent or complainant for the purpose of 
providing support and guidance. An advisor may not be a complainant, respondent, witness, 
or other party involved in the case being discussed. An advisor serves as a support person 
and is not a participant in the hearing in any way. 

 
Complainant: Any person who is alleged to have been subject to another student’s 
misconduct. If the complainant is an Assumption University student, that student will have the 
same rights as are provided to the respondent. In the absence of a student complainant, the 
University is the complainant. 

 
Hearing Officer: University official authorized to resolve allegations or impose outcomes for 
students alleged to have violated University policy. 

 
Possession: Physically holding or controlling the subject item or owning or controlling a 
room, vehicle, or other area where the item is present, knowingly, or unknowingly. 

 
Preponderance of the Evidence Standard: The burden of proof standard used in 
determining a violation of the Conduct Code. A preponderance of the evidence standard 
means that it is more likely than not that a violation of University policy occurred. 

 
Respondent: Any student alleged to have violated University policy. 

 
Student: All persons who have accepted an invitation of admission to the University, who are 
enrolled in, or taking or auditing University courses, either full or part-time, in-person or 
remotely. Persons who are not currently enrolled for a particular term, or are between terms, 
but who have a continuing relationship with the University (e.g., students on a temporary 
leave with an intent to return) are considered students. 

 
University Premises/Property: all land, buildings, facilities, and other property in the 
possession of or owned, leased, used, operated, or controlled by the University. 
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Community Standards Policies 
 

1. Alcohol Policies 
a. Alcohol Consumption, Possession, or Purchase by a Minor 

i. Any person under the age of 21 in the Commonwealth of Massachusetts 
may not lawfully possess, consume, purchase, attempt to purchase, or 
transport alcoholic beverages. 

b. Alcohol Provision or Sale 
i. Students of legal age may not provide alcoholic beverages to individuals 

not of legal age at any time. 
ii. Students may not sell alcohol to any other person for any reason. 

iii. Students of legal age may possess and consume alcoholic beverages at 
approved University functions and/or when served at a campus 
facility/event authorized to provide alcoholic beverages. 

iv. All student organization sponsored events where alcohol may be served 
must be approved by the appropriate University official and must follow 
all University policies and regulations. At all times, alcohol use must be 
consistent with the concept of moderate and responsible consumption. 
Furnishing alcohol to any person under the age of 21 or enabling 
underage alcohol consumption is strictly prohibited for student 
organizations. 

c. Alcohol in a Dry Building, Open Container Policy, or Empty Container Policy 
i. Open containers are defined as: any container where the original factory seal has 

been broken (beer cans, wine bottles, liquor bottles, etc.). Additionally, solo cups, 
clear water bottles, or unsealed bottles are also considered an open container. 
University officials reserve the right to inspect a student’s container upon 
information or belief that the student is intoxicated or under the influence of drugs. 

ii. Consumption or possession of alcoholic beverages in open containers is prohibited 
in common areas of residence halls, including hallways, lounges, lobbies, stairwells, 
and bathrooms. 

iii. Students may not transport alcohol in common areas of campus or University 
residence halls in open containers. Students of legal age may transport alcohol in 
common areas of campus or University residence halls in closed containers and in 
suitable packaging, consistent with the concept of moderate and responsible 
consumption. 

iv. Students of legal age may possess and consume alcoholic beverages only in 
designated upper-class residential areas including Aubuchon, Authier, Bissonnette, 
Dion, Dufault, Living/Learning Center, Moquin, Plough, Cesareo, Young, 
Wachusett, West Hall, and Pierre’s Pub. 

v. Alcoholic beverages are never permitted, regardless of the age of the student, in 
Alumni, Desautels, Hanrahan, Nault, Salisbury, or Worcester Halls, or in the outside 
areas, public areas (hallways, lounges, etc.), athletic fields, or other campus 
buildings unless specifically designated. This includes alcohol containers used for 
decorative purposes. 

d. Drinking Games, Drinking Paraphernalia, or Forced Alcohol Consumption 
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i. Participation in drinking games involving the consumption of alcohol, 
consuming shots of alcohol, and any type of binge drinking or forced 
alcohol consumption (e.g. chugging, “shot-gunning,” etc.) is prohibited in 
residence halls and on University property. 

ii. Possession or use of binge drinking paraphernalia or any instrument of 
alcohol abuse (e.g. funnels, beer pong tables, etc.) is prohibited in 
residence halls and on University property. 

e. Alcohol Intoxication 
i. Regardless of age, the abusive or dangerous use of alcohol is prohibited 

on and off campus, including but not limited to disruptive, disorderly, or 
dangerous conduct related to the consumption of alcohol. 

f. Alcohol in Bulk Containers 
i. Common source containers of alcoholic beverages, including beer kegs 

and alcoholic punch are prohibited in residence halls and on University 
property without authorization from appropriate University officials. 

g. Operating Under the Influence of Alcohol 
i. Driving on or off campus while under the influence of alcohol is prohibited. 

h. Transport Due to Alcohol Intoxication 
i. Students acting in a manner that appears to impair their ability to 

function due to alcohol intoxication may be assessed for intoxication by 
Campus Police. Students who are determined to need medical care by 
Campus Police may be transported to an area hospital or urgent care for 
further evaluation. 

i. Assessment Due to Alcohol Intoxication 
i. Students acting in a manner that appears to impair their ability to 

function due to alcohol intoxication may be assessed for intoxication by 
Campus Police. 

j. Protective Custody for Alcohol Intoxication 
i. Students acting in a manner that appears to impair their ability to 

function due to alcohol intoxication may be assessed for intoxication by 
Campus Police. Students that become belligerent and/or disorderly with 
Campus Police or other University staff may be placed into Protective 
Custody by Campus Police. 

 
 

2. Drug Policies 
a. Drug Possession and/or Use 

i. Possession or use of marijuana or related paraphernalia is prohibited. 
While individuals 21 years or older in the State of Massachusetts may 
purchase and possess marijuana at authorized dispensaries, Federal law, 
including the Drug Free Schools and Communities Act prohibits marijuana; 
therefore marijuana is not permitted on the Assumption campus. This 
includes but is not limited to edibles, concentrates, tinctures, oils, and any 
plant matter. Please refer to Massachusetts State Law for more information. 

ii. Possession of use of illicit drugs, controlled substances, or drug paraphernalia is 

https://www.mass.gov/info-details/massachusetts-law-about-recreational-marijuana
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prohibited. 
 

b. Drug Sale and/or Distribution 
i. Sale, distribution, or manufacture of any controlled drug, substance, 

or drug paraphernalia including marijuana is prohibited. 
c. Operating Under the Influence of Drugs 

i. Operating a vehicle under the influence is prohibited. 
d. Transport Due to Drug Use 

i. Students acting in a manner that appears to impair their ability to function 
due to drug impairment may be assessed for intoxication by Campus 
Police. Students who are determined to need medical care by Campus 
Police may be transported to an area hospital or urgent care for further 
evaluation. 

 
3. Property Policies 

a. Property Damage 
i. Damage to University property or another person’s property 

ii. Possession, sale, or distribution of stolen University property or another person’s 
property. 

b. Property Theft 
i. Theft or possession, sale, or distribution of stolen property. 

c. Property Misuse 
i. Misuse of University property, facilities, or another person’s property without 

authorization 
d. Littering and Graffiti 

i. Destruction of property including but not limited to failing to remove trash, 
spraying graffiti, intentional destruction of buildings or facilities. 

e. Unauthorized Entry 
i. Entering any University premises (building, room, residence hall, residential 

room, facilities, bathroom, use of keys and/or ID cards) without 
authorization. 

 
4. Violent or Endangering Behavior Policies 

a. Threatening Conduct 
i. Acts of intimidation or coercion, whether stated or implied. 

b. Violent or Endangering Behavior 
i. Conduct that threatens or endangers the health or safety of themselves or others. 

ii. Violent behavior including but not limited to fighting, verbal, or physical 
abuse, or contributing to the violence of others. 

c. Creating a fire hazard or situation that endangers others such as false reports of 
fire or bombs, possession of fireworks, failing to evacuate, or tampering with, 
damaging, or removing fire safety equipment 

d. Sexual Misconduct 
i. Sexual assault, sexual exploitation, or sexual harassment. 

ii. Relationship violence. 
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iii. Stalking (electronic, physical, by proxy, or other). 
iv. Creation of a hostile and/or harassing environment related to sexuality. 
v. Bias related conduct regarding another person’s sexuality, sexual orientation, 

gender, gender identity, or gender expression. 
 

5. Verbal Abuse and Harassment Policies 
a. Verbal Abuse 

i. Verbal abuse or willful damage to the reputation or psychological well-
being of another, regardless of intent. 

b. Bullying 
i. Systematic bullying over time by any means, including but not limited 

to verbal, physical, emotional, exploitative functions, electronic media, 
social media. 

c. Harassment 
i. Harassment of another in any manner including written correspondence, 

electronic mail/media, phone, or by proxy. 
ii. Bias related harassment 

d. Inappropriate Expression 
i. Conduct that is lewd, indecent, obscene, or degrading or demeaning to 

others, including, but not limited to, expression based on gender, race, 
religion, cultural background, ability, sexuality, sexual orientation, gender, 
gender identity, or gender expression. Expression may be but is not 
limited to verbal, social, electronic, in-person, online, direct, or by proxy. 

e. Social Media Misuse 
i. Posting social media content that is considered, including, but not 

limited to, a threat of violence, harmful to self or others, or a violation of 
any other University policy through social media or other electronic 
means 

 
6. Civility Policies 

a. Conduct Unbecoming of a University Student 
i. Including but not limited to inappropriate statements made to students, 

University officials, non-compliance with University officials, or avoidance of 
University officials. 

b. Disorderly Conduct 
i. Conduct that creates a community-based incident. This includes but is not 

limited to property damage, physical altercations, promoting violence, 
inciting disorderly groups of students or other individuals, verbal abuse of 
students or other individuals. 

ii. Retaliation. Retaliation is defined as any adverse action related to 
participation in an education program taken against a person because a 
person has filed a report or participated in any in the filing of an incident 
report or complaint, investigation or hearing process related to 
community standards. 

c. Failure to Comply 
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i. Failure to comply with the directions of University officials or individuals 
working in conjunction with the University who are acting in performance 
of their duties. 

d. Violating Privacy 
i. Use of devices, electronic or other, to violate the privacy of another person. For this 

reason, personal recording devices are prohibited. 
e. Failure to Adhere to University Sanctions 

i. Failure to adhere to, or complete any disciplinary sanction imposed by the 
Hearing Officer or other University official. 

f. Public Urination 
i. Any form of urination or defecation outside of restroom facilities. 

 
7. Honor Code Policies 

a. Honor Code 
i. Any form of dishonesty, including but not limited to theft, falsification of 

information, fraud, willful deception, falsification of identification, improper use, or 
disclosure of information. 

8. Hazing Policies 
a. Any conduct or method of initiation into any student organization, whether on 

public or private property, which willfully or recklessly endangers the physical or 
mental health of any student or other person. 

b. Any violation of Massachusetts State Law regarding hazing. 
c. Hazing should be reported through the Hazing reporting form. 

9. Smoking Policies 
a. Smoking of any type in any building or prohibited area. This includes cigarettes, 

cigars, pipes, e-cigarettes, juuls, dab pens, or vaporizers. Only tobacco products 
are permitted on the Assumption campus and must be used outside and at least 
100 feet away from any building. 

 
10. Weapons Policies 

a. Weapons are not permitted on the University campus other than by use of Campus 
Police officers. Possessing explosives, dangerous chemicals, and weapons 
including, but not limited to, firearms, bows and arrows, slingshots, hunting and 
other knives, blowguns, BB guns, pellet guns, air-soft guns, etc. 

 
11. Gambling Policies 

a. The University fully supports the prohibition of gaming as defined under 
Massachusetts State Law regarding gambling. 

b. Gambling is prohibited on campus in all forms. 
 

12. Guest Policies 
a. Anyone on campus after 6:00 PM that is a non-student, faculty or staff must be 

registered through the on-line guest Visitor Pass system. Guests must be with 
their host at all times, have a valid form of ID at all times, and have their Visitor 

https://malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter269/Section17
https://cm.maxient.com/reportingform.php?AssumptionUniv&layout_id=9
https://www.mass.gov/info-details/massachusetts-law-about-gambling-and-casinos
https://www.mass.gov/info-details/massachusetts-law-about-gambling-and-casinos
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Pass 
 
 

13. Identification Policies 
a. Failure to be in possession of/or present Assumption University ID. 

14. Discriminatory and/or Bias Related Policies 
a. The verbal or physical conduct that denigrates or shows hostility toward an 

individual on the basis of race, color, gender, gender identity, gender expression, 
national origin, religion, age, ability, or sexual orientation. 

b. Any member of the University community may report an incident of 
discrimination and/or bias through the Bias Incident Reporting Form. 

15. Other University Policies 
a. Quiet Hours Policy 

i. Quiet hours begin at 12:00 AM on Sunday - Thursday of each week. 
Quiet hours begin at 2:00 AM on Friday and Saturday. Quiet hours are 
24 hours during study periods and final exams. 

b. Consideration Hours Policy 
i. At all times, students are asked to respect the right to privacy and a 

reasonable volume within the residence halls. 
c. Gathering Policy 

i. Double room, triple room, and suite-based residence halls are permitted 
gatherings that is double the occupancy of the room, plus two. Apartment-
based residence halls are permitted gatherings that are five times the 
occupancy of the room, plus five. 

 
16. Federal, State, or Local Law Policies 

a. Violations of any federal, state or local law. 

17. Sexual Misconduct 
a. Aiding and Facilitating 

i. Promoting or encouraging the commission of any behavior prohibited 
outlined in the Sexual Misconduct policy. 

b. Exploitation 
i. Any person taking non-consensual or abusive sexual advantage of another. 

c. Gender Discrimination 
i. Discriminating another member of the University community on the basis 

of their gender, gender identity, and/or gender expression. 
d. Hostile Environment 

i. Conduct that has the purpose or effect of unreasonably interfering with 
an individual’s learning, working, or living environment, or limiting or 
depriving an individual of the ability to participate in or benefit from 
the University’s employment or educational programs and/or activities. 

e. Inducing Incapacitation 

https://cm.maxient.com/reportingform.php?AssumptionUniv&layout_id=11
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i. Providing alcohol or drugs to an individual, with or without the 
individual’s knowledge, with the purpose or intent of taking advantage 
of that individual’s impairment or intoxication. 

f. Relationship Violence 
i. Violent and/or endangering behavior that is verbal, physical, or 

psychological between partners in a romantic relationship. 
g. Retaliation 

i. Seeking retribution against a reporting party, responding party, or any 
individual for exercising their rights under the Sexual Misconduct policy or 
making a report or complaint, testifying, assisting, conducting, participating 
or refusing to participate in an investigation, hearing, or other proceeding 
under this policy. 

h. Sexual Assault 
i. Any sexual act directed against another person, without the consent of 

the other person, including instances where the other person is 
incapable of giving consent. 

i. Sexual Discrimination 
i. Treating any person unfavorably because of that person's sex, including the 

person's sexual orientation, gender, gender identity, gender expression or 
pregnancy. 

j. Sexual Harassment 
i. Any unwelcome sexual advance, request for sexual favors, or other 

unwanted conduct of a sexual nature, whether verbal, nonverbal, 
graphic, physical, or otherwise. 

k. Non-Consensual Sexual Touching. 
i. Sexual touching without consent of another person including instances 

where the other person is incapable of giving consent. 
l. Non-Consensual Sexual Intercourse 

i. Sexual intercourse without consent of another person including instances 
where the other person is incapable of giving consent. 

m. Sexual Misconduct 
i. Having or attempting to have sexual contact with another individual 

without affirmative consent. 
n. Stalking 

i. Engaging in a course of conduct directed at a specific individual that would cause a 
reasonable person to: (a) fear for the individual’s safety or the safety of 
others; or (b) suffer substantial emotional distress. 

18. Residential Life Policies 
a. Violation of Residential Life policies. Each Fall, an updated list of Residential Life policies 

will be published by the Director of Residential Life to the Residential Life website 
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The Community Standards Process 
When University policy is not observed, the University reserves the right to take 
disciplinary action through the Community Standards process. The Division of Student 
Affairs oversees and administers this process. 

The Community Standards process is initiated when an alleged incident of misconduct is 
reported. The Vice President for Student Affairs/Dean of Students or their designee will 
review any reports submitted to determine appropriate follow-up. One or more of the 
following steps may be taken: 

• Notice of Hearing (Administrative Hearing or Conduct Board Hearing). 
• Initiation of Investigation 
• Implementation of interim measure(s) to remain in place until final resolution of the case. 

 
The University may impose interim measures. These measures are implemented prior to 
a hearing and remain in effect until a decision is made in the conduct process, and the 
alleged student has been formally notified of a change in their status. Interim sanctions 
may include but are not limited to; a “no contact” order, ban from a particular residence 
and/or area of campus, suspension from residence, and/or suspension from the 
University. 

A hearing (Administrative or Conduct Board) may take place to determine a student’s role 
in an alleged violation of the Conduct Code. The Vice President for Student Affairs or 
designee will determine the type of hearing. Hearings will be held in person. In the rare 
case that a hearing needs to take place on Zoom or other remote platforms, cameras must 
be on unless an accommodation is given. 

• Administrative Hearings take place between a hearing officer(s) and the student(s) 
alleged to have potentially violated policy. In cases involving multiple students, the 
hearing officer(s) decides whether to meet with students individually or in groups. 

• Board Hearings may be convened at the discretion of the Vice President for 
Student Affairs, or their designee. Boards consist of members of the University 
community and are advised by Vice President for Student Affairs, or their designee, 
who may also serve as a board member. 

Students found in violation of University policy will be subject to sanctions. Notification of 
hearing decisions will be communicated in writing to the charged student(s) via email 
withing five (5) business days of the completion of all investigations and hearings. When 
appropriate, parties such as parents, coaches, and/or complainants may also be informed 
of the outcome of the hearing. 

Generally, the University notifies students’ parents/guardians when an alcohol and/or drug 
violation occurs. The Family Educational Rights and Privacy Act (FERPA) allows the 
University to do so when students are under 21 years of age or are considered financial 
dependents. FERPA prohibits notifying a student’s parents/guardians if these criteria do 
not apply. 
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• Students are presumed not in violation of the Conduct Code until determined 
otherwise. However, the University may impose interim measures, to remain in place 
until final resolution of the case, depending on the nature and/or severity of the 
incident or in situations that may impact the safety of the University community. 

• Students will be notified of their hearing date, time, and location at least two (2) business 
days in advance. The University may conduct a hearing in the absence of students 
charged if the students charged do not attend the hearing. 

• Students have the right to review the Incident Report(s) containing their name prior to 
the hearing. Students can contact their Hearing Officer to read a copy of the Incident 
Report(s) in the office of the Hearing Officer. Incident Report(s) may be redacted for 
the student(s) should it contain names or other identifying information. Incident 
Reports cannot be taken out of the Hearing Officer’s office, nor can they be sent over 
email or any other digital distribution. 

• Students have the right to a hearing in which they may present information and bring 
witnesses. However, the names and relevance of each witness a student plans to bring 
must be submitted to the hearing officer no less than 24 hours prior to the hearing for 
approval. Witnesses should be able to provide direct information related to the alleged 
violations being reviewed and as such, character witnesses are not permitted. The 
university reserves the right to supplement the registered witness list or elect not to 
hear from witnesses if the adjudicator deems their participation unnecessary to make 
an informed determination. Witnesses must attend in person unless an 
accommodation is made by the Hearing Officer. 

• Students may request an individual hearing but must do so in writing at least 24 
hours prior to their scheduled hearing. Student wishing to pursue this option should 
email communitystandards@assumption.edu. The hearing officer (or chair of the 
hearing board as it may be) will consider the request and communicate the decision 
to the student prior to the hearing. 

• Students that may need special accommodations during the Conduct Process 
should contact Student Accessibility Services. 

• Students who do not attend their hearing forfeit the right to appeal. 
• If information regarding additional violations is received prior to or during the hearing, the 

hearing officer will determine if addressed during the hearing or in a separate hearing. 
• The Community Standards process uses preponderance of evidence to determine 

students’ responsibility. Hearing officers and boards will examine whether it is more 
likely than not that a violation occurred and decide accordingly. 

• Hearings will be closed to the public unless the Vice President for Student 
Affairs/Dean of Students or designee determines otherwise. 

• Students may bring an advisor of choice to their hearing. An advisor may not be a 
complainant, respondent, witness, or other party involved in the case being 
discussed. An advisor may not directly address the hearing officers, board members, 
witnesses, or otherwise participate in the student conduct process. 

• Any recordings of the hearing are the sole property of Assumption University. 
• In the absence of a formally specified procedure or policy, the directives of the Vice 

President for Student Affairs or designee will have the full force of procedure/policy. 

mailto:communitystandards@assumption.edu
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• The University reserves the right to assign responsibility for violations on one or more 
individuals or groups (room, pod, floor, townhouse, residence hall, or residential area) 
in situations where: 

o It is difficult to accurately determine degrees of responsibility or 
Responsible parties cannot be identified. 

o A student, while not actively involved in the incident, possesses 
knowledge of violation(s). 

Appeal Process 
Students who participate in their hearing may appeal the outcome of their case. Appeals 
are considered by the Vice President of Student Affairs/Dean of Students, their designee, 
or an Appeal Board. Appeal Boards consist of members of the University community and 
are advised by the Vice President of Student Affairs/Dean of Students or designee. 

Students have five (5) business days from the date of their decision letter to submit a formal 
letter of appeal to the Office of Student Affairs unless the safety of the University requires 
greater expediency. Appeal letters should state the grounds for appeal and provide a 
rationale to support the stated grounds. 

The following are the only grounds upon which appeals may be sought: 

• A material procedural error that impacted the outcome. 
• Previously unavailable relevant evidence that would affect the outcome; and/or 
• The sanction being disproportionate to the violation. 

 
The appeal officer or board will: 

• Uphold the decision and sanction of the hearing officer or board. 
• Reverse the decision of the hearing officer or board and remove all sanctions. 
• Modify the decision of the hearing officer or board and/or modify the sanctions given. 

 
The appeal officer or board may choose to meet with the student submitting the appeal 
to discuss the matter in person. The appeals process is intended to foster checks and 
balances in the conduct process rather than rehear the case. The decision of the appeal 
officer or board is final. 
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Outcomes 
Outcomes will be designed to promote accountability, address the misconduct’s effect on the 
impacted parties and the community. Outcomes are commensurate with the severity of the 
violation, at the sole discretion of the University. 

 
As a result of engaging in the Community Standards process, students will be able to: 

• Recognize how their actions impacted the Assumption University community. 
• Articulate connections between their values and decision making. 
• Identify resources, strategies and skills that will promote holistic development 

and avoid future violations. 
• Evaluate positive and negative courses of action critically and proficiently. 
• Demonstrate an understanding of the community standards process and what 

outcomes would be advanced if they were to engage in future violations. 
 

Restorative Justice is the key operational philosophy of the Community Standards process. 
This process seeks to examine the harmful impact of the alleged behavior and then 
determines what can be done to repair that harm while holding the student who caused it 
accountable for their actions. Accountability for the responsible student means accepting 
responsibility and acting to repair the harm done. While the Community Standards process is 
educational in nature, certain behaviors or patterns of behavior may be so harmful to the 
University community that it may require serious sanctions, such as removal from University 
housing, suspension, or dismissal from the University. 

To evaluate each incident with the appropriate context, outcomes will be determined on a 
case-by-case basis in light of all the circumstances. All outcomes are issued at the discretion 
of the Vice President for Student Affairs or designee. Determining factors might include: 

• Nature and severity of the violation 
• Multiple policy violations in a single incident 
• Individual history of policy violations 
• Individual mitigating or aggravating circumstances 
• Timeframe over which the violations occurred 
• Harm incurred by the impacted party or parties 
• Demeanor or behavior demonstrated throughout the incident and Community Standards process 

 
Status-Based Outcomes 

Disciplinary Warning: serves as an official warning to the student that subsequent 
violations of the Student Code of Conduct may result in higher-level sanctions. 

Disciplinary Probation: a status for a determined period which indicates that similar or 
more severe violations of the Student Code of Conduct may result in suspension, or 
dismissal from the University. 
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Weekend Suspension: Suspension from campus residence and/or from the entire 
campus grounds for one or more weekends. 
Conditional Housing: A status for a determined period which indicates that similar or 
more severe violations may result in removal from Housing or more severe sanctions. 

Area Ban: Student is not allowed to visit certain buildings or areas on campus. 

Change of Residency: Students are assigned to a different residential room or area. 

Loss of Privileges: Specific privileges are revoked from students (e.g., visitation to a 
certain part of campus, guest privileges, Senior Week, etc.). 

Removal from Housing: a limitation on or loss of a student’s ability to live in University 
housing. Revocation of housing privileges may include loss of University housing 
temporarily or permanently, restriction from certain buildings or areas of housing, and 
other housing-related restrictions. 

Suspension from the University: Students are not permitted to be enrolled in the 
University or on University grounds for a specific period. Violating this sanction may result 
in arrest for trespassing and/or more severe sanctions. 

Expulsion: Students are permanently barred from enrollment and banned from entering campus 
grounds. To be found on campus property may result in one’s arrest from trespassing. 

 
Education-based outcomes 

Creative Sanction: Outcome determined by the student and the Hearing Officer that 
will help the student to repair harm caused by their behavior. 

Reflective Assignment: Written assignment on a student’s behavior and how they will seek to 
improve their behavior in the future. 

Substance Use Referral: Formal assessment of the student’s substance use. 

Fire Safety Review: Research and written reflection on the importance of fire safety. 

University Partner Referral: Meeting with another faculty, staff, or student to restore 
community and repair harm done from the incident. 

Financial Restitution: Students must pay designated amount for cost of repairs, 
replacements, and reimbursement 



18  

Outcome Guidelines 
Outcome guidelines are intended to alert students and other members of the University 
community to the seriousness of the violations below and what one might typically expect 
because of being found responsible for a particular violation. Please note that this is not an 
exhaustive list of violations and outcomes may be assessed for any violation of University 
Policy. Determination of appropriate outcomes remains at the discretion of the Office of 
Community Standards. 

The chairperson of a Conduct Board may consider sanctions recommended by the Conduct 
Board or impose others. 

Alcohol-Related Violations 
 

Category First Violation Second Violation Third Violation Fourth Violation 

Consumption or 
possession of 
alcohol under 
prohibited 
circumstances 

 
Disciplinary 
Warning and 
active outcome 

 
Disciplinary 
Probation and 
active outcome 

Weekend 
Suspensions 
and/or 
privilege 
removal 

 
Removal from 
Housing / 
Suspension 

 
Assessment or 
transport for alcohol 
intoxication 

 
Disciplinary Warning 
and substance 
assessment 

 
Disciplinary 
Probation, 
substance 
assessment, and 
active outcome 

 
Removal from 
Housing/ 
Suspension 

 
Suspension or 

expulsion 

 
Empty containers 

 
Educational 
Resolution 

 
Disciplinary 
Warning and 
active outcome 

 
Disciplinary 
Probation 
and 

active outcome 

 
Weekend 

Suspensions 

 
Drinking games 
and 
/or paraphernalia 

 
Educational 
Resolution 

Disciplinary 
Warning and 
active outcome 

Disciplinary 
Probation and 

active outcome 

 
Weekend 

Suspensions 

 
Driving under the 

influence of alcohol 
Suspension 

or 
Expulsion 

 
Expulsion 
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Drug-Related Violations 
 

Category First Violation Second Violation Third Violation 
 
Possession or use of 
marijuana and/or 
paraphernalia 

 
Disciplinary Warning or 
Disciplinary Probation 
and active sanction 

 
Disciplinary Probation, 
substance assessment 
and active outcome 

 
Removal from 

Housing/Suspensio 
n 

Possession or use of 
other illicit drugs 

Disciplinary 
Probation, 
substance 
assessment 

 
Weekend Suspension Suspension or 

Expulsion 

 
    

 
Sale, manufacture, or 
distribution of drugs 

 
Suspension or Expulsion 

 
Expulsion 

 

 
Civility-Related Violations 

 

Category First Violation Second Violation Third Violation 
Bias Related Violation Disciplinary 

Probation/ 
Weekend 
Suspension and 
active outcome 

Suspension or 
Expulsion 

Expulsion 

 
Guest Policy Violation 

 
Educational Resolution 

 
Disciplinary 
Warning and 
active sanction 

 
Disciplinary Probation and 
loss of guest/gathering 
privileges 

 
Quiet Hours Violation 

 
Educational Resolution 

 
Disciplinary 
Warning and 
active sanction 

 
Disciplinary Probation and 
loss of guest/gathering 
privileges 

 
Disrespect or non-
compliance with 
staff directives 

 
Educational Resolution 

or Disciplinary 
Warning and active 
outcome 

 
Disciplinary 
Probation and 
active outcome 

 
Weekend Suspension 

or Area Ban 

 
Presence of opposite 

sex in bathroom 

 
Educational Resolution 

 
Disciplinary Warning 

 
Disciplinary Probation 
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Uncivil or Disorderly 

Conduct 
Disciplinary 
Probation and 
active outcome 

Weekend 
Suspensions and 
active outcome 

 
Removal from Housing 

 
Theft 

 
Disciplinary Warning or 
Probation, Service 
and/or Restitution, 
active outcome 

 
Weekend 

Suspensions and 
active outcome 

 
Suspension or Expulsion 

 
Vandalism or 

Property 
Damage 

 
Disciplinary Warning or 
Educational Resolution and 
Restitution 

 
Removal of Privileges 
and/or Weekend 
Suspensions 

 
Removal from Housing 

or Suspension 
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Fire Safety Violations 
 

Category First Violation Second Violation Third Violation 
 

Gathering 
Policy 
Violation 

 
Educational Resolution 

 
Disciplinary Warning Disciplinary 

Probation or 
Removal from 

Housing 
 

Possessing an unlit 
candle or incense 

 
Educational Resolution 

and Fire Safety 
Review 

 
Disciplinary Warning or 
Disciplinary Probation 

 
Removal 

from 
Housing 

Possession of 
Vaporizers 

 
Educational Resolution 

 
Disciplinary Warning Disciplinary 

Probation 
 

Tampering with fire 
safety equipment 

 
Disciplinary Warning and 

Fire Safety Review 
Disciplinary 

Probation and 
active outcome 

Removal 
from 
Housing 

 
Smoking indoors or 

open flame 
Disciplinary Probation 

and Fire Safety 
Review 

 
Removal from Housing Suspension 

or 
expulsion 

 
Violence-Related Violations 

 

Category First Violation Second Violation 
 

Conduct that threatens or 
endangers the health or safety of 
any person 

 
Disciplinary Probation or 

Suspension and active 
outcome 

 
Suspension or Expulsion 

Possession of a weapon Disciplinary Probation or 
Suspension and active outcome; 
Expulsion. 

Suspension or Expulsion 

 
Physical violence: pushing, 

punching, fighting etc. 
Disciplinary Probation or 

Suspension and active outcome; 
Expulsion. 

 
Suspension or Expulsion 
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Additional Community Standards Protocols and Procedures 
Sexual Misconduct/Title IX Policy 

Complete information is available on the University’s Title IX webpage: 
https://www.assumption.edu/people-and-departments/organization-
listing/office-title-ix 

Sexual Misconduct is antithetical to the mission and values of the University and will not be 
tolerated. The University prohibits all forms of Sexual Misconduct and will take prompt action 
to eliminate such conduct, prevent its recurrence, and remedy its effects. Assumption 
University is committed to maintaining a safe and respectful learning, living, and working 
environment for all members of the University community free from gender-based 
discrimination and violence, including, but not limited to: Sexual Harassment, Sexual Assault, 
Sexual Exploitation, Relationship Violence, and Stalking. 

In keeping with the University’s commitment, outcomes may be enacted that are proportionate to 
the misconduct given the facts and circumstances of each report, the impact of the conduct on 
the impacted party and larger community, and accountability of the responding party. 

Previously Adjudicated Cases 

Students that attended Assumption University prior to the 2025-2026 Academic Year may 
have been found responsible for a Community Standards violation or violations. As outlined 
in sanctioning policies at the time, these students may have “points” associated with these 
violations. Students found responsible for violations will maintain these violations on their 
record and are subject to the reporting guidelines detailed in our Record Retention Policy. 
Previous violations will be considered when sanctioning students in accordance with the 
2025-2026 Student Handbook. For example, a student may have incurred 6 points for a 
marijuana-related incident. If this student is found responsible for a second marijuana-
related incident, they can typically expect to receive the sanction outlined under the “second 
violation” category. Students with status-based sanctions can typically expect to maintain 
that status as detailed in their initial outcome. Students are expected to complete any 
outstanding outcomes related to violations that occurred prior to the 2025-2026 policy 
updates. 

Record Retention 

When a student is found responsible for violations of the Code of Conduct, a record will be 
established and maintained within the Office of Community Standards. Disciplinary records 
are protected by the Family Educational Rights and Privacy Act (FERPA) and are not released 
to parents/guardians/family members, employers, or graduate schools without the written 
consent of the student. Student records, with some exceptions, will be maintained for seven 
years after the date of incident. Exceptions include but are not limited to: cases where a 
student has been suspended or expelled from University housing, suspended, or expelled 
from the University, and/or qualify under Title IX. The Office of Community Standards may 
also maintain records for any pending or unresolved conduct matters. The Office of 
Community Standards may provide the following information to the requesting party: date of 
violation(s), specific policy that was breached, status-based outcomes. 

https://www.assumption.edu/people-and-departments/organization-listing/office-title-ix
https://www.assumption.edu/people-and-departments/organization-listing/office-title-ix
https://www.assumption.edu/people-and-departments/organization-listing/office-title-ix
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The Good Samaritan Policy 
Students are urged to seek help for themselves or other students who are in a medical 
crisis. Students who seek medical assistance on behalf of themselves or others during an 
alcohol or drug related emergency will not be held accountable through the University’s 
Community Standards process for possession or use of alcohol or other drugs. This policy 
also applies to individual students, students in group gatherings, student organizations, 
and their members. The recipient of medical attention will not be held accountable for a 
violation of Community Standards but will be required to meet with a member of the 
Student Affairs staff for additional follow-up that may be needed based upon the needs of 
the student. 

 
The Good Samaritan Policy does not apply to individuals experiencing an alcohol or drug 
related medical emergency found by University officials. 

 
The University strongly encourages students to seek help by reaching out to University 
officials (Resident Assistants when on duty, Resident Directors, Campus Police Officers) 
when medical assistance may be necessary. Students are asked to remain with the 
individual who needs help until emergency personnel have arrived. This protocol is not 
intended to address other behaviors that may have contributed to the crisis or possible 
violations of criminal laws or their consequences outside the University nor federally 
mandated responses to Title IX or hazing. 

 
In any health emergency, call Campus Police at 508-767-7777, at extension 7777, or 
508-767-7225 immediately for medical assistance. 

 
Off-Campus Violations 

The University reserves the right to take disciplinary action against Assumption University 
students who are involved in any off-campus incidents of criminal activity or otherwise non-
criminal behavior that the University deems inappropriate, particularly when such 
incidents have implications for campus safety and/or an effect on the reputation or 
operation of the University. 

Criminal Charges 

When the University is aware that criminal charges have been brought against an 
Assumption University student by local, Commonwealth, or federal authorities, the University 
reserves the right to suspend/expel that student from the University, and/or from residence, 
and/or take any other action which is deemed appropriate, pending the outcome of the 
conduct process. 

Double Jeopardy 

The University may adjudicate matters that are being dealt with in a court of law; this does 
not constitute double jeopardy. University officials may, at their discretion, consider the 
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actions taken by civil authorities. 

Search and Seizure 

One of the basic student rights is the right to privacy. The right to be secured and 
protected against unreasonable searches and seizures is part of this right to privacy. 

 
• Cursory Search - When University authorities have reason to suspect that a 

violation of University policy is occurring or has occurred, they reserve the right to 
investigate the situation and confiscate evidence of such violations. In addition, they 
may make a cursory search of the student’s room, motor vehicle, and person, 
including refrigerators, closets, wardrobes, desks, and large bags or boxes. Material 
evidence such as alcoholic beverages and containers, drug paraphernalia, 
suspicious odors, disruptive behavior, or behavior which is suspect, will generally 
be considered the basis for such a search. 

• Routine Entry and Inspection of Premises - University authorities reserve the right 
to enter all campus premises on a regular basis to examine them or to make such 
repairs, additions, or alterations, as they deem necessary. In addition, the University 
reserves the right to enter the premises to take those precautions that might be 
found necessary to protect the health and safety of the occupants, other persons 
therein, or others in the residence hall/building. The University may take 
disciplinary action against any violators of University policy, even if the violation is 
observed as part of a routine operation. 

• Search - When University authorities have reasonable suspicion that serious 
violations of federal, State, local laws, or University policy are occurring or have 
occurred, they may, with the approval from either the President of the University, 
the Vice President for Student Affairs/Dean of Students or their designee, or a 
lawfully issued search warrant, thoroughly search a student’s person, room, 
common living space, motor vehicle, and belongings. Evidence obtained will be 
confiscated and used in criminal and/or University procedures. 

• Federal, State, and Local Authority - It should be noted that federal, State, and 
local officials may exercise their legitimate authority in conducting search and 
seizure procedures without the consent of the University. 

Students need not be present when inspection occurs. 
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Bystander Information 

Students, faculty or staff who witness or have knowledge of verbal or physical 
harassment, conflicts that may escalate into assault or battery potential volatile 
situations or are concerned about the immediate health or well-being of another 
should contact Campus Police at 508-767-7225. If the situation requires immediate 
intervention, contact the Campus Police emergency number at extension 7777. 

All members of the Assumption University community are strongly encouraged to 
download the RAVE Guardian app, as this is an additional resource to report any 
possible issue/concern and is a direct link to Public Safety/Campus Police. 

Students, faculty or staff who have information about students in need of assistance 
should contact the Vice President of Student Affairs/Dean of Students at 508-767-7325 
or submit a CARE Team Reporting Form. 

 
Designated campus authorities will keep the bystander's name confidential when possible. Since a 
suspected person's rights are a fundamental and legitimate concern, campus authorities will act in a 
way that takes bystander reports seriously, while respecting a suspected person's free speech, 
presumption of innocence, search-and-seizure, and privacy rights. All persons' behaviors are bound 
by the Conduct Code and the laws of the Commonwealth of Massachusetts 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

https://www.assumption.edu/sites/default/files/2021-11/RAVE%20Poster.pdf
https://www.assumption.edu/sites/default/files/2021-11/RAVE%20Poster.pdf
https://publicdocs.maxient.com/reportingform.php?AssumptionCollege&layout_id=2
https://publicdocs.maxient.com/reportingform.php?AssumptionCollege&layout_id=2
https://publicdocs.maxient.com/reportingform.php?AssumptionCollege&layout_id=2
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DEPARTMENT OF PUBLIC SAFETY/ CAMPUS POLICE 
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Assumption University 

Department of Public Safety 

General Order: 46.1.1 Effective: 
 

July 27, 2022 

Subject: 
 

Critical Incidents and Special Operations � 
All Hazard Plan 

Issuing 
Authority: 

 
 

 
Chief Steven B. Carl 

 
Standards: 46.1.1, 46.1.2, 46.1.3, 46.1.4, 46.1.5, 46.1.6, 46.1.7, 46.1.8, 46.1.9 

 
PURPOSE: 

The purpose of this order is to establish procedures for department personnel to utilize in the event of a critical 
incident involving or impacting operations at Assumption University. 

POLICY: 

Personnel of the Assumption University Department of Public Safety will utilize the steps in this order in their 
management of a critical incident. Personnel will utilize the information contained in this order along with those 
procedures outlined in the Assumption University Emergency Response Plan. 

PROCEDURE: 

A. The Chief or his/her designee will be responsible for planning responses to critical incidents. Those incidents 
may occur on campus or may occur within another jurisdiction but have a direct and critical impact upon 
operations at Assumption University. (46.1.1) \ 

B. All Hazard Plan 
 

1. Assumption University maintains and regularly updates an Emergency Response Plan. Included in this 
plan are guidelines for University personnel when responding to natural and man-made disasters such 
as, but not limited to: civil disturbances, mass arrests, bomb threats, hostage/barricaded person 
situations, acts of terrorism, and other unusual incidents such as pandemics, weather events, 
hazardous materials spills, fire/smoke, loss of utilities, building evacuations, airborne or food borne 
illness, catastrophic medical events or accidents. A copy of this Plan is maintained in the Dispatch 
Room of the Assumption University Department of Public Safety. Officers may also refer to a number 
of General Orders for some of the above topics for more specific direction and guidance. 

2. In the event that Officers find themselves responding to a critical incident, they will follow the standard 
Incident Command System (ICS) protocols briefly outlined in this Order. The ICS system provides a 
clear point of control and can be expanded or contracted with ease to the escalation or de-escalation of 
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the incident. (46.1.2) (46.1.3 a) 

C. Initial Response 

1. Upon receiving a report of a possible critical incident, Dispatch will send available Officers and a Shift 
Supervisor to the reported location to confirm whether or not the event is occurring. Upon confirmation 
of the event, the Shift Supervisor will request that the Chief and the Operations Lieutenant be notified 
immediately. They may also request of the Chief that the Assumption University Emergency Response 
Team be notified and activated. Upon confirmation of the event, the Shift Supervisor may also 
implement the ICS system if they determine that the systef is the best way to rectify the incident. 

2. Initial personnel may request assistance from outside agencies (i.e. Worcester Fire Department, 
Massachusetts State Police, Worcester Police Department and Worcester Emergency Management) if 
it is apparent that a critical incident is on-going. (46.1.3 d) 

D. Command 

1. Upon arrival, the Shift Supervisor/Highest Ranking Officer of the Assumption University Department of 
Public Safety will assume direct command of the incident. If the Shift Supervisor is not able to respond 
immediately, upon their arrival they may also determine that the individual acting as Incident 
Commander should continue to do so to maintain continuity of operations. If this is the case, the 
Incident Commander will determine how to most effectively utilize the Shift Supervisor. 

a. The Shift Supervisor/Highest Ranking Officer will immediately set up an initial command post. (i.e. 
cruiser, office building) (46.1.3 b) 

b. While in most police operations the highest-ranking Officer will assume the role of Incident 
Commander, the Chief or his designee, may, in certain situations elect to have someone other 
than the highest ranking Officer act as the Incident Commander. This will normally be due to 
special circumstances making the alternative Incident rommander more suitable due to their 
specific knowledge, skills or abilities. (Fire Chief, Director of Facilities, etc.) 

c. Personnel from outside agencies and other University departments will be under the command 
and control of Assumption University Department of Public Safety personnel until an Incident 
Commander is established and is able to assemble a command infrastructure. The Assumption 
University Department of Public Safety does not presently have an in-house capacity to properly 
respond to a number of critical incident issues such as barricaded subjects, hostage taking, 
search and rescue operations, and VIP security. In these situations, the Assumption University 
Department of Public Safety will request the assistance of the proper outside agency. These 
agencies will include the Massachusetts State Police, the Worcester Police Department, and the 
Worcester Fire Department. 

2. The Incident Commander will establish a command post in the Marriott Conference Room (EOC) in 
Taylor Dining Hall. In the event that the Command Post is at another location on campus. it should have 
the following capabilities: (46.1.3 b) 

a. Telephones; 

b. Computer access; 

c. Office Space, including a conference area; 

d. Toilet facilities; 

e. Secure parking and security for the Command Post as a whole. 

(1) Alternative areas may include. but not be limited, to the following areas; 
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(a) Public Safety Headquarters in Kennedy Hall 

(b) Kennedy Honors Lounge 

(c) Admissions House 

(d) Living and Learning Center 

3. The incident commander will request that Dispatch begin the call in process of department personnel as 
well as calling outside law enforcement agencies for support if needed. Assumption University 
Department of Public Safety personnel called in shall: (46.1.3 c) 

a. Report in uniform unless otherwise directed; 

b. Report to a designated staging area, which shall be established by the Incident Commander, 
unless directed to do otherwise. (46.1.3 e) 

4. The Incident Commander will designate an Operations Officer who will determine a suitable staging 
area for responding personnel and agencies and will appoint a Staging Area Supervisor to maintain 
control and inventory of the resources available for their use. 

5. The Incident Commander will designate an individual to act as the Public Information Officer for the 
duration of the incident. The Incident Commander should consider an individual from the University's 
Public Information Office when making this decision. This individual will be the sole source of 
information being passed to the media during the incident. All University and Department personnel are 
to refer information requests to the Public Information Officer. (46.1.3 f) 

6. The Incident Commander will designate a Safety Officer for the duration of the incident. This individual 
is tasked with ensuring the safety of the responding personnel. The Safety Officer shall have the 
authority and responsibility to suspend operations if they determine that unsafe circumstances may lead 
to more casualties among the responders as well as the community, thus hindering or preventing the 
conclusion of the event. (46.1.3 g) 

7. At the conclusion of the event, the Incident Commander will designate an individual or individuals to 
prepare an after action report. This report should be completed in a reasonable amount of time once all 
the available information has been made available. The Chief will review the final draft of the after 
action report and ensure that at a minimum it includes the following: 

a. summary of the incident including casualties, if any; 

b. details of all persons, departments and outside organizations involved; 
 

c. analysis of procedures, equipment and manpower performance; and 

d.  recommendations for specific changes in procedures and/or equipment requirements for future 
incidents. (46.1.3 h) 

E. Operations 

1. The Incident Commander will designate an individual to be tasked with the Operations of the 
incident. This individual will be referred to as the Operations Officer and their responsibilities will 
include, but may not be limited to the following; 

 
a. Establishing perimeters: this is to include both outer and inner perimeters. Operations should be 

aware that perimeters may need to expand or contract depending on the circumstances of the 
incident. (46.1.4 a) 
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b. Conducting evacuations: Evacuations should occur if the risk of evacuation is less than the risk of 
staying at the current locations. Personnel conducting the evacuations should be aware of the risk 
of secondary threats, the inability of evacuees to follow directions and orders, and the possibility 
that suspects may be among those to be evacuated. Priority for evacuation should be given to 
those individuals in need or medical attention or have special needs (physically or mentally 
challenged.) (46.1.4 b) 

c. Command Post and Scene Security: The Operations Officer will designate an appropriate number 
of personnel to ensure the safety and security of the Command Post and the personnel contained 
therein. The individuals assigned to this task should be made aware of who is allowed into the 
Command Post and to anyone specifically not allowed in. Scene security is also a priority. While 
this may be maintained through the establishment of perimeters, additional personnel may 
augment or enhance the perimeters to ensure security. (46.1.4 c) 

d. If tactical teams are necessary, the Operations Officer will coordinate with the Supervisor of the 
tactical teams in regards to their deployment and utilization. The Operations Officer will act as the 
liaison between the Supervisor of the tactical teams and the Incident Commander unless 
otherwise directed. The tactical teams are part of the Operations Component and therefore will fall 
under the Operations function. The deployment of tactical teams to supplement other operation 
components will be made based upon the needs as determined by the incident. While tactical 
team members may be used to supplement or augment other operations components, it must be 
remembered that that is not their primary function and they should be kept ready to utilize their 
special skills and tactics if necessary. 

e. Prisoner/Detainee Transportation, Processing and Confinement 

In the event of arrest or detention of individuals, the Operations Officer will provide secure 
transportation of those individuals to a secure area where they can be processed and safely 
detained. This may include but not be limited to the following areas: (46.1.4 d) 

(a) Assumption University Department of Public Safety 

(b) Worcester Police Department 

(c) Massachusetts State Police - Holden . 

f. The Operations Officer will also be responsible for diverting traffic away from the critical incident 
area. Alternative traffic patterns and parking areas will be designated and this information will be 
provided to the public and other affected parties. (46.1.4 e) 

g. The Operations Officer will be responsible for conducting the investigation of the incident. This is 
not the after action report. If the incident is a criminal event, Operations is responsible for 
conducting the investigation as in any other circumstance. While operations may be tasked with 
completing an after action report, this will be done in conjunction with the other components of the 
ICS. (46.1.4 f) 

F. Planning 

1. The Incident Commander will appoint an individual who will be tasked with the planning function for this 
event. This individual will be referred to as the Planning Officer. The Planning Function is typically 
tasked with assembling information on current and alternative strategies, collecting and evaluating 
information about the incident, the status of resources, and anticipated equipment and manpower 
needs. S/he will also identify needs for special resources both current and future, providing periodic 
predictions on incident potential and preparing recommendations for the release of resources. They will 
also be responsible for the following: 

a. preparing a documented incident action plan; 
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b. gathering and disseminating information and intelligence. The planning section should make the 
Incident Commander immediately aware of any information or intelligence that may have a direct 
and immediate impact upon the incident; and 

c. planning that includes re-supply of personnel equipment needs as well as any other needs that 
might arise at the conclusion of the incident and post incident demobilization. 

2. An Incident Action Plan is required for HazMat incidents when two or more jurisdictions are involved in 
the response, and if the incident continues into the next operational period. Incident Action Plans must 
be revised on a regular basis to maintain consistent, up-to-date guidance across the system. (46.1.5) 

G. Logistics 

1. The Incident Commander will appoint an individual who will be tasked with organizing and providing 
logistics needed to successfully conclude the event. This individual will be referred to as the Logistics 
Officer. Logistics is typically tasked with providing manpower, facilities, services and materials in 
support of the critical incident. 

a. The Logistics Officer will be responsible for the following duties: 

(1) Transportation: Logistics will need to ensure that transportation for responding personnel, 
detainees, prisoners and others is available when needed. This may include but not be 
limited to department vehicles and other University vehicles as needed. (46.1.6 b) 

(2) Communications: The Logistics Officer will need to ensure that proper communication 
systems are available for all personnel to complete their tasks. (46.1.6 a) 

(3) Medical Support: In any critical incident there is the possibility of injuries and fatalities. 
Logistics should have proper medical support available, including medical support for 
responders. This support may be provided by University Health Services, the Worcester Fire 
Department, or local hospitals and ambulance companies. (46.1.6 c) 

(4) Supplies: As in any critical incident a number of supplies of a varying degree may be 
required. Logistics should be prepared to attain supplies from a variety of sources. These 
may include different University departments and/or University vendors. Outside or 
alternative resources may also be needed to fill logistical needs. (46.1.6 d) 

(5) Specialized Equipment and Needs: Logistics should be prepared to contact a variety of 
agencies that may have specialized equipment, personnel and services that may assist in 
bringing the critical incident to a successful conclusion. This information will be found in the 
Assumption University Emergency Plan. A copy of this plan is kept in the Dispatch Office of 
the Assumption University Department of Public Safety. (46.1.6 e) 

H. Finance/Administration 

1. At the onset of a critical incident or shortly thereafter the Incident Commander will appoint an individual 
to act as the Finance/Administration Officer. This individual will be responsible for all the financial and 
cost analysis aspects of the incident. 

a. Aspects such as personnel costs, material costs, costs to facilities and other aspects of an incident 
need to be recorded for a variety of reasons. The application to either state or federal agencies for 
re-imbursement costs requires detailed documentation. The University administration will also 
require detailed records and accounts for payment or insurance purposes. It is vital that detailed, 
accurate financial records of a critical incident are kept. The person or persons in charge of the 
Finance/Administration will, in addition to the above records, also be responsible for: 

(1) recording all expenses directly related to the incident; (46.1.7 c) 



Page1of4 G O 42.1.6 Crirrin al lnvestig ations - Crirrin al lntalig ence 07-27-2022  

(2) recording personnel time, including personnel responding in a mutual aid capacity; 
(46.1.7 a) 

(3) documenting any injuries and issues relating to liability concerns; and (46.1.7 d) 

(4) assisting or directly procuring additional resources as needed. (46.1.7 b) 

I. De-escalation Procedures 
 

1. Incident de-escalation will proceed through a series of steps specific to the Incident Commander's 
needs. A clear assessment of the underlying cause of the incident must be arrived at by command 
personnel as soon as possible. 

2. The reduction in personnel numbers will follow a prescribed order of relief by dismissing those outside 
agency personnel no longer needed. Those Assumption University officers who have spent the longest 
duration on duty will be released next, and so on until all those assigned to the incident have been 
relieved. 

J. Counseling 
 

1. All department personnel involved in a critical incident encounter will be made aware of the Assumption 
University Employee Assistance Program. Personnel that appear to show indications of being 
traumatized should be counseled by department administrators of availability and need for such 
services. Close monitoring of such individuals will be conducted by the administration. 

K. Training 

1. A documented annual training of the Assumption University Emergency Response Plan and those 
General Orders pertaining to critical incidents will be conducted for all Assumption University 
Department of Public Safety personnel. The training officer will be responsible for ensuring that the 
training and documentation has occurred. (46.1.9) 

2. Additionally, when practicable, department wide training should also include tabletop exercises and 
multiple agency involvement. 

L. Inspections 

1. The Chief will appoint an individual to document an inspection of all department/University equipment 
on a quarterly basis that is designated in the Assumption University Emergency Plan for use in support 
of the Emergency Plan. This inspection is looking to ensure that the equipment is in a mode of 
operational readiness and to address issues identified that present obstacles to the efficient usage of 
said equipment and supplies on short notice. The individual selected for this task should be an officer 
who would be a likely candidate for being named the Logistics Officer during a critical incident. 
Equipment and supplies to be considered for readiness would include: vehicles, communications 
equipment, first aid supplies, food and drink, as well as the status of designated staging, command 
post, evacuation, and detention areas. (46.1.8) 

2. The Chief will appoint an individual to review and make recommendations to update plans for the 
response to critical incidents annually. These documents would include the Assumption University 
Emergency Plan, this General Order, and any other University or department directive that deals with 
issues associated with critical incidents. This plan review will be documented and recommendations 
forwarded to the Director. 
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Assumption University 
Department of Public Safety 

General Order: 42.1.6 Effective: 
 

July 27, 2022 

Subject: 
 

Criminal Investigations - Criminal Intelligence 

Issuing 
Authority: 

 
 

 
Chief Steven B. Carl 

 
Standards: 

 
42.1,6 

 
 

GENERAL CONSIDERATIONS AND GUIDELINES 
 

A. Intelligence activities are essential within any police department regardless of size. Although the 
intelligence gathering process of the Assumption University Department of Public Safety is less structured 
and formal than agencies of greater size, it is indispensable as a mechanism to efficient law enforcement 
and interagency information sharing. This agency's intelligence operation is principally concerned with 
collecting, processing, and sharing of suspicious incidents and criminal intelligence relating to criminal 
and homeland security activities which typically include but are not limited to: (42.1.6a) 

 
1. Organized Crime 

 
2. Subversive Activities 

 
3. Vice Activities 

4. Terrorism 
 

5. Civil Disorders 
 

B. It is imperative to ensure the legality and integrity of the collection/handling/and sharing process. Legal 
and privacy requirements prohibit collection and sharing of information by law enforcement if it does not 
meet the criminal activity or potential threat standard. (42.1.6f) 

 
C. The responsibility for the department's intelligence activities shall be assigned to the Department 

Investigators. (42.1.6a) 
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POLICY 

It is the policy of the Assumption University Department of Public Safety that: 
 

A. Intelligence gathering efforts shall not interfere with constitutionally guaranteed rights and privileges: and 
 

B. No intelligence information shall be gathered or retained unless it specifically relates to criminal conduct 
or to activities that present a threat to the community. 

PROCEDURES 

A. Gathering of Intelligence Information: 
 

1. It is the responsibility of all officers to assist in the gathering of information on organized crime, 
subversive activities, vice activities, terrorism and civil disorders. Officers and other members of the 
department who obtain this type of information shall inform the Department Investigators. Officers 
and members shall obtain as much information about the activities as possible. (42.1.Gb) 

2. The Assumption University Department of Public Safety will not knowingly collect intelligence data on 
any individual or group merely on the basis of: 

 
a. The individual's or group's support of unpopular causes; 

b. The individual's or group's race, color, religion, sex, national origin, _or political affiliation; or 

c. The individual's or group's lawful habits and/or predilections. 
 

3. Department Investigators shall review intelligence information to ensure that the criminal intelligence 
collected and maintained is limited to criminal conduct and relates to activities that present a threat 
to the community. All intelligence information shall meet at least one of the following criteria: 

a. Arrest, indictment, or outstanding warrant(s); 

b. Any individual identified as a suspect of a crime by a witness of competent evidence; 
 

c. Any individual who threatens violence towards people and/or property; 
 

d. Any individual where reasonable suspicion exists to believe the individual has or is engaged in or 
is conspiring to engage in criminal activity; 

e. Any information that depicts the extent or scope of organized crime activity; 
 

f. Any information relating to the identity of a victim, witness, or complainant of organized crime 
activity; 

g. Any information relating to organized crime related social, political, business, or professional 
associations where said information reasonably demonstrates to the investigators that a potential 
for future criminal conduct exists; or 

 
h. Any information concerning an individual's criminal activity that provides tactical and/or strategic 

intelligence. (42.1.Ge) 
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B. Evaluation of Intelligence Data: 

1. The Department Investigators shall evaluate all sources of information as: 
 

a. Completely Reliable: No question as to authenticity, trustworthiness, and competency Information 
supplied by a person proven to be reliable in all instances; 

 
b. Usually Reliable: There may be some doubt as to the authenticity, trustworthiness, and 

competency. However, information previously supplied by that source has generally proven to be 
reliable in a majority of cases; 

 
c. Fairly Reliable: There may be some doubt as to authenticity, trustworthiness, and competency. 

However, information previously supplied by that source has proven to be reliable in other cases; 
 

d. Unknown Reliability: Information supplied by that source cannot be determined by either judged 
experience or investigation. No way of knowing authenticity, trustworthiness, and competency; 

e. Not Usually Reliable: There is doubt as to authenticity, trustworthiness, and competency. 
Information previously supplied by that source has not been reliable although occasional valid 
reports had been submitted. 

 
2. All intelligence records will indicate the source of information from which the data was obtained. The 

source will be evaluated as to its accuracy and validity. Attempts should be made to substantiate the 
information through other sources. 

 
C. Intelligence Records: 

 
1. Because of the highly sensitive nature of these activities, records concerning active intelligence 

gathering, organized crime and vice investigations shall be maintained separately from central 
records and investigative records. These records shall be maintained in a locked file cabinet within 
the Chief's office and shall be accessed only by the Chief, Department Investigators, and any other. 
officer specifically authorized and assigned to assist in a particular case. (42.1.6d) 

 
2. Department Investigators shall monitor the information analysis and storage process to ensure that 

all information receives appropriate disposition and that only appropriate information is kept. The 
Department Investigators shall be responsible for the security of all such information. 

 
3. All information retained or disseminated shall be objective, logical and concise. Any assembled data 

must be rated as to its validity and all data relating to the same subject matter from more than one 
source and thought to be reliable will be correlated. 

4. Information received from preliminary investigations/reports/incidents shall use the assigned incident 
numbers generated from the IMC system. If a record has not received an incident number, it will be 
assigned an incident number. 

5. Department Investigators responsible for disseminating intelligence information to appropriate 
department personnel in order that investigations may be initiated when appropriate. 

 
6. All requests for information concerning vice and organized crime investigations received by 

members of the department shall be forwarded to the Department Investigators. They shall be the 
designated liaison person for joint efforts and information exchange with federal, state and local law 
enforcement agencies. They shall maintain a secured record of all information conveyed to or 
received from all outside agencies regarding such matters. (42.1.6g) 
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D. Review and Evaluation of Records: 
 

1. Department intelligence files will be audited every three (3) years or when necessity dictates that the 
need for review and purging exists. At the direction of the Chief, the Department Investigators will 
review, re-evaluate and/or purge any data, regardless of its source (federal, state, local or out of state) 
which no longer meets department guidelines. Any information may be declassified as established 
by either department guidelines or as required by law. 

2. The decision to purge intelligence information should be guided by the following considerations: 
 

a. The number of requests for that particular file; 
b. The validity and reliability of the date; 
c. Department guidelines; 
d. Federal and State laws; 
e. The length of time in file; and 
f. The future utility of the information. 

 
3. Intelligence information shall be purged when it is determined: 

 
a. The data is no longer relevant or necessary for department purposes. 
b. The data is obsolete and updating is unwise. 
c. The data contains no present and/or future strategic or tactical intelligence utility. 

4. All purged intelligence files shall be shredded by the Chief or his designee. (42.1.6h) 
 

E. Training: 
 

1. All department employees shall, at a minimum, undergo training in the Nationwide Suspicious Incident 
Reporting System. Employees shall complete the training module appropriate for their position. The 
Nationwide Suspicious Activity Reporting (SAR) Initiative (NSI) is an outgrowth of a number of 
separate but related activities that respond directly to the mandate to establish a "unified process for 
reporting, tracking, and accessing [SARs]" in a manner that rigorously protects the privacy and civil 
liberties of Americans, as called for in the National Strategy for Information Sharing. (42.1.6c) 
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Assumption University 

Department of Public Safety 

General Order: 42.1.1 Effective: July 27, 2022 

Subject: 
 

Criminal Investigations � Preliminary and Follow-up Investigations 

Issuing 
Authority: 

 
 Chief Steven B. Carl 

 
Standards: 42.1.1, 42.1.4, 42.2.1, 42.2.2, 42.2.3, 42.2.4, 

 
 

PURPOSE: 

The purpose of this order is to serve as a guide for the officers of the Assumption University Department of Public 
Safety when they are conducting preliminary and follow-up investigations. It is important that the officers have a 
clear understanding that the most significant factor determining the success of an investigation is often that 
information gathered by the first responding officers. 

POLICY: 

It is the policy of the Assumption University Department of Public Safety to conduct investigations for the purpose 
of solving crimes or incidents by arrest or referrals; to prosecute offenders; and to recover stolen property. 

PROCEDURE: 

A. Uniform Patrol Officers Conducting Preliminary Investigations 

1. Members of the Patrol Division of the Assumption University Department of Public Safety will conduct 
most preliminary investigations as they are usually the first to arrive on scene. At this time, there is one 
full time investigator position within the department. Due to this fact, some investigations will be started 
and completed by the initial responding officer. Investigationsmay be referred to the investigator or given 
to another officer who may have specialized training or knowledge of the situation. 

a. The Assumption University Department of Public Safety maintains a 24-hour criminal investigation 
capacity. Preliminary and Follow-up Investigations are conducted by on duty uniformed personnel 
in most cases. More serious offenses such as assaults with weapons, sexual assaults, significant 
larcenies, or breaking and entering cases may require that a specialized officer or the department 
investigator be called to the scene. It will be the responsibility of the Shift Supervisor or Officer in 
Charge to notify the proper individual and to authorize overtime for that purpose. If the Shift 
Supervisor has any questions regarding calling in additional personnel s/he will contact the 
Operations Lieutenant for guidance. (42.1.1) 
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b. The department investigator will attend shift briefings on a weekly basis to share and receive 
information from uniformed personnel regarding case status; information received and needed, 
crime trends, and persons of interest. (42.2.4) 

c. Officers are encouraged to use the Assumption University Crime Scene/Death Checklist provided 
at the end of this order as a guide at complex or serious crime scenes. This list is intended to provide 
the first responding officer(s)with a guide as to what to be cognizant of at the scene and will provide 
them, as well as potential other investigators, with important information that may not be available 
at a later date or time. This list is not all encompassing, and officers may need to either add to the 
list or not use certain sections of the list depending on the circumstances. (42.2.3) 

d. Incidents and crimes reported to the Assumption University Department of Public Safety will receive 
an immediate response and a preliminary investigation by on shift sworn personnel. In most cases, 
the initial responding officer will also be responsible for the follow-up investigation. The Shift 
Supervisor or Officer in Charge will determine in which circumstances a preliminary investigation 
will be handed over to a specialized officer or the department investigator for an immediate follow 
up investigation. Case report review by the Chief or the Operations Lieutenant may lead to a case, 
which had not previously received a follow-up investigation being assigned to an officer for that 
purpose. Officers responsible for preliminary and follow-up investigations will be noted in the daily 
log. Case management shall be supervised by the Operations Lieutenant or as assigned by the 
Chief. 
(42.1.4) 

2. The responding investigating officer should pursue the initial investigation at the scene until such time 
that it seems unlikely to produce additional benefits or as determined by the Shift Supervisor. 

3. It may be desirable for the original responding officer to conduct follow up investigations of crimes or 
violations. Many times, the name of the suspect or perpetrator may be known to the officer and it may be 
beneficial to conduct an interview/interrogation or recover evidence of a crime while the incident is still 
fresh. Minor larcenies, assault and batteries and other crimes or violations not requiring specialized 
training are just a few examples. 

a. Any member of the Patrol Division conducting an investigation of suspected narcotics distribution, 
cultivation, or production offenses should contactthe on-duty Shift Supervisoror Officer in Charge. 
At times drug law violations are detected by the Residential Life Staff. In those cases when we 
assist, an incident report shall be done documenting the facts. 

B. Guidelines for Conducting Preliminary Investigations 

1. All officers assigned to conduct a preliminary investigation shall make every effort to obtain as much 
information as possible during this stage of the investigation. It will often be possible to bring the 
investigation to a satisfactory conclusion at this point, negating the need for a follow up investigation. 

2. The first officer assigned to a preliminary investigation shall: 

a. Determine if an offense has actually been committed and, if so, the exact nature of the offense. 

b. Ascertain if the suspect is still in the area and the level of danger if any posed by the suspect; When 
a continuing threat is present consideration should be given to the issuance of a "Timely Warning 
or Crime Alert" as required by the Clery Act. 

c. Proceed to the scene promptly and safely; 

d. Render assistance to any injured parties; 

e. Determine the identity of the suspect or suspects and effecting an arrest if it can be accomplished 
either at the scene or through immediate pursuit and if arrest is determined to be the best resolution; 
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f. Furnishing other officers through the communications system, with descriptions, method, and 
direction of flight, and other relevant information concerning wanted persons or vehicles; 

g. Locate and identify witnesses; (42.2.1 b) 
 

h. Interview the complainant and/or witnesses to determine what is known. This may include taking a 
formal statement from these parties or arranging transportation so a statement may be given at the 
Department; (42.2.1 b, d) 

i. Maintain the crime scene and protect the evidence. If a minor crime or offense is involved, 
responding officers may collect any available and pertinent evidence. Officers will follow the 
department's General Orders on this subject; (42.2.1 c) 

j. Interrogate the suspect if one is identified; (42.2.1 d) 
 

k. Note all conditions, events, and remarks; (42.2.1 a) 

I. Arrange for the collection of evidence; 

m. Report the incident fully and accurately following department formats; 

n. Yield the responsibility for the follow-up to a specialized investigator should this decision be made 
by the Shift Supervisor or Officer in Charge. 

C. Serious or Complex Investigations 

1. Serious or complex investigations requiring special handling shall be assigned to the department 
investigator when this slight delay will not hamper the investigation. In this event, the initial responding 
officers should protect the scene and inform the Shift Supervisor or Officer in Charge that a specialized 
response is needed. The Shift Supervisor or Officer in Charge will be responsible for ensuring that efforts 
are made to generate such a response. This response may take the form of a specialized officer, the 
department investigator, or officers from agencies with concurrent jurisdiction that may have more 
knowledge, experience, or equipment that will be necessary to conduct specific investigation. 

 
Incidents involving threats with firearms, explosives or any other weapons: 

a. Investigations shall require relentless follow-up to ensure safety of Assumption Community. 

b. Extraordinary and immediate efforts shall be taken to identify and interview the suspect. Searches 
of a suspect's resident hall·room and/or vehicle shall be conducted to ensure firearms or other 
weapons are not on campus. 

c. If explosive device is suspected, MA State Police Bomb Squad shall be notified. Area should be 
evacuated and secured until scene is turned over to the MA State Police. 

2. Specialized Services (i.e. Accident Reconstruction, Detective Unit, and Crime Scene Unit) from the 
Massachusetts State Police and Worcester Police are available 24 hours a day. If the specialized services 
are desired or needed, the requesting Shift Supervisor shall call the Troop Duty Commander or WPD 
Operations. The requesting Supervisor should explain the circumstances surrounding the request. The 
Massachusetts State Police Duty Commander will then contact the specialized unit with the contact 
information we have provided. In such cases, the Chief and the Operations Lieutenant shall be notified 
by the Shift Supervisor. 

a. Factors to be considered when determining the need for specialized assistance should include but 
not be limited to the following; 

(1) Seriousness of the crime or incident; 
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(2) Whether the delay will hinder the investigation; 

(3) Workload of the shift on duty or coming on duty; and 

(4) The number of personnel available to assist. 

b.  In the case of rape and sex-related crimes, a Shift Supervisor or Officer in Charge will make the 
decision as to what member of the department, properly trained in Sexual Assault Investigations, 
shall be notified and under what circumstances they will be assigned to the case. 

D. Follow-up Investigations 

1. Follow-up investigations may be the result of the report review process. The criteria used to determine 
whether of not a follow up investigation is needed includes, but is not limited to, the nature and 
seriousness of the crime or offense, solvability factors, and the availability of department resources. 

2. The following listed procedures should be used as a guide when conducting follow-up investigations. 
Officers conducting these investigations should use as many of the following steps as possible, however 
all steps may not be needed in every instance. 

a. Review and analyze all previous reports prepared in the preliminary investigation phase; (42.2.2 a) 

b. Conduct additional interviews with victims, witnesses, reporting parties, and preliminary 
investigation officers, if necessary; (42.2.2 b, c)) 

c. Determine in detail the exact circumstances of the offense; 

d. Conduct interviews and interrogations of suspects; 

e. Review departmental records for similar incidents for the purpose of developing a suspect; 

f. Review results from laboratory examinations; (42.2.2 a) 

g. Work in conjunction with the Massachusetts State Police Crime Scene Unit or WPD Detective Unit 
to plan, organize, and conduct crime scene searches for the purpose of gathering other physical 
evidence; (42.2.2 d) 

h. Seek additional information from informants, or from officers in this department or other police or 
criminal justice agencies; (42.2.2 c) 

i. Check the criminal records of potential suspects; (42.2.2 g) 

j. Identify and apprehend suspects; (42.2.2 e) 

k. Recover stolen property; 

I. Determining the involvement of the suspects in other crimes; (42.2.2 f) 

m. Reporting all information received in the proper department format; 

n. Keeping in contact with the principals in the case. 

o. Arrange for the dissemination of information to other relevant criminal justice agencies; 

p. Assist department prosecutors or Assistant District Attorney's in preparing the case(s) for court 
presentation; and (42.2.2 h) 

q. Assist in the prosecution of cases in court or judicial hearings. 
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E. Closing out investigations 

1. The investigating officer and/or their supervisor may recommend to the Chief or the Operations Lieutenant 
that a case should be closed out after the case has been thoroughly evaluated. During the evaluation 
phase several factors should be examined. These include but are not limited to: 

a. Absence of further leads or solvability factors; 

b. Unavailability of investigative resources; 

c. Negative interviews with victims/witnesses; 

d. Inconclusive physical evidence found at the scene of the crime/incident; 

e. The exhaustion of all other information sources; and 

f. The degree of seriousness of the offense/incident. 

2. The Chief will make the final determination as to when a case may be closed. They may also make a 
determination at a future date and time to re-open a case based upon new information or solvability 
factors. 
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CRIME SCENE REMINDER CARD 
PRIMARY SCENE & SECONDARY SCENE 

 
 

 
BURGLARY CHECK LIST 

 
  Photograph 
  Tool Marks 

Paint Standards 
Safe Insulation Standards 

  Footprints 
Tire Tracks 

   Fingerprints {Latent) 
Glass Standards 

  • SoiI Standards 
Hairs and Fibers 
DNA 

  Other evidence relative to crime 
 
 
 
 

HOMICIDE CHECK LIST 

 
   1-11 on Burglary Check List    Clothing of Suspect 

 
   

Hair Standard 
Fingernail Scrapings 

  . 
   

Other evidence relative to crime 
Weapons 

 
   

Blood Standards 
Blood Sample {Scene) 

   Major Case Prints 
Identification Photos 

   
   

Close-up Photos of wounds 
Clothing of Victim 

   Attend Autopsy/Collect Evidence 

 
 
 
 

SEXUAL ASSAULT CHECK LIST 

 
   Clothing of Victim    All Bloodstains 

   Clothing of Suspect  Bed Linens 
 All Stains Present  Latent Prints 
 Location of Occurrence  Hairs and Fibers 

 
   

SexuaI Assa ult Kit 
Suspects Standards 

 
   

DNA 
If forced entry, include 1-9 

   Fingernail Scrapings on burglary check list   
 

 
The Reminder Card Explanations and Instruction are on the Following Pages. 

When used include completed checklist in original case file. 

Assumption University Department 
of Public Safety 
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BURGLARY CHECK LIST 

 
1. Photography - as a reminder, was the entire scene photographed? Were general, intermediate and 

close-up photos taken? The documentation of the scene is so important. We must document it well 
enough so others can see what we had seen at the crime scene. The sole purpose of photographing 

the crime scene is show others what we saw. 

2. Tool Marks - any indication of a forced entry with a tool must be documented, photographed and 
collected. The crucial steps here is collecting, or duplicating the striations caused by the tool for 

comparison. General characteristics may be found to indicate the type of tool while the striations may 
indicate the individual characteristics need for a positive identification. 

3. Paint Standards - if the toll was used against a painted surface then a paint standard must be 
collected for comparison to the toll once it has been found. Paint may have transferred from the object 

pried to the tool and/or transferred from the tool to the object. 

4. Safe Insulation - another form of trace evidence and sometimes unique evidence. Safe insulation can 
be unique to that particular safe, individual and class characteristics. 

5. Footprints - Both two dimensional and three-dimensional footprints may be found in the crime scene. 
Footwear is extremely important evidence and must not be overlooked or destroyed. 

6. Tire Tracks - similar to footprints above. Used to identify type of vehicle and has both class and 
individual characteristics. 

7. Fingerprints - Latent (invisible), Patent (visible) and Plastic (three dimensional) prints can be found at 
all crime scenes. Fingerprint evidence can be enhanced by powders or chemicals. Inked fingerprints 

(Standards) need to be collected from the victims for comparison to those found in the scene. 
8. Glass Standards - if any glass was broken at the crime scene it must be collected as a standard for 

comparison to the glass that may be found on the suspects clothing or embedded in their shoes. 

9. Soil Standards - if there are footwear or tire tracks found in soil at the crime scene then soil standards 
should be collected. The soil microscopy could reveal trace material that is unique to the area. 

10. Hairs and Fibers - If found at crime scene could contain unique identifiers and standards must be 
collected for comparison. Hair can be used for DNA 

11.  DNA- Possible from where the suspect touched or left at the crime scene. DNA cannot be 
contaminated only cross-contaminated. Fingerprint powders will not destroy DNA. Fingerprint smudges 

may be good source for suspects DNA. 
12. Other evidence relative to crime - evidence sometimes depends on the location of the crime (indoor, 

outside or in a vehicle) and environmental conditions. Each crime scene is unique because of the 
location, environment and people. No two crime scenes are identical. The type of crime will indicate the 

type of evidence that may be found. Such as a burglary by definition of law indicates the entering or 
breaking into a habitable structure with the intent to steal objects from such structure. Evidence not only 
identifies the suspect but also proves the elements of a crime, plus gives an association of the suspect 

to the crime. 
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HOMICIDE CHECK LIST 
 

1. Review the items on the burglary list 

2. Hair Standard - Hair standards from the victim and those who had lawful access to the crime scene. 

3. Fingernail Scrapings - Fingernails of the victim may contain trace material or biological material from 
the scene or suspect. 

4. Blood Standards- Blood or at minimum a DNA standard may need to be collected from the victim and 
those with lawful access to the crime scene. Blood may also be used for other purposes then DNA, 
possibly toxicology for drugs or alcohol, perhaps even for transmitted diseases. 

5. Blood Sample (scene)- Samples of blood need be collected from the scene. This is accomplished by 
swabs or scraping, need PPE when collecting. Don't forget to document blood stain patterns. 

6. Close-up Photos of wounds - All wounds should be photographed with and without a scale. Injuries 
visible at the scene should be photographed. Blood patterns on clothing should be photographed 
before body is moved. 

7. Clothing of Victim - The victims clothing very important because of trace evidence and blood patterns 
on the clothing. Great care must be used in removing clothing so trace evidence is not lost. Clothing 
should be packaged in paper and allowed to dry. 

8. All Bloodstains - Must be documented (photographed and sketched) and sampled. Not all blood 
stains may belong to the victim, some may be the suspect(s) or from multiple victims. 

9. Other evidence relative to crime - evidence sometimes depends on the location of the crime (indoor, 
outside or in a vehicle) and environmental conditions. Each crime scene is unique because of the 
location, environment and people. No two crime scenes are identical. 

10. Weapons - weapons must be documented and packaged properly, including a complete description. 
Weapons must be secured to prevent accidents from handling or transportation. Evidence boxes are 
recommended. 

11. Major Case Prints - Major case prints are inked prints from all ridge surfaces of the hand and if bare 
foot in crime scene then of the feet. This is used to compare to latent prints found at the crime scene. 

12. Identification Photos - photos must be taken of the victim for use in the identification process and 
should be taken after the victim has been cleaned. 

13. Death investigation should be thoroughly processed and documented. You only have one time at a 
crime scene. 



 

SEXUAL ASSAULT CHECK LIST 
 

1. Clothing of the victim - The clothing of the victim may contain trace material and biological fluids. 
Careful documentation of where the clothing was found, and the condition of the clothing, may be 
pertinent to the case. The clothing should be examined at the scene with a UV light, Blue Light or 
Forensic Light Source to identify stains. 

2. Clothing of Suspect - The clothing of the suspect may contain trace material and biological fluid and 
must be protected from additional contamination. The suspects clothing should be examined as 
mentioned above for trace and stains. 

3. All Stains Present -A visual examination of the scene along with the use of a forensic light source will 
help identify stains present. Seminal, Vaginal Fluid, Urine and Saliva may fluoresce under UV or "blue 
light". Seminal fluid will not fluoresce if still wet. Blood does not fluoresce under any light frequencies; it 
will only darken. 

4. Location of Occurrence - The location of the sexual assault may determine additional evidence or at 
least confine the evidence. 

5. Sexual Assault Kit - Most officer have no idea what is in the sexual assault kit, if you don't then you 
should get one to find out! Keep the kits out of the sun, they contain biological material, must be kept in 
room ternperature or below. 

6. Suspects Standards - if a suspect is identified the crime lab will want their standards. This may 
include hair (pubic, head or body) and DNA. 

7. Fingernail Scrapings - The suspect may have trace material under their nails or biological evidence. 

8. All Bloodstains - Must be documented (photographed and sketched) and sampled. Not all blood 
stains may belong to the victim, some may be the suspect(s) or from multiple victims. 

9. Bed Linens - When practical examine the linens with a UV or Blue light, mark all stains, package in 
paper to let dry and transport. Besides stains the linens may also contain trace evidence. 

10. Latent Prints - Besides the "normal" processing technique for prints, there may also be latents made 
visible by a UV or blue light. There is always a possibility the suspect may have left latent prints on the 
victim. 

11. Hairs and Fibers - If found at crime scene could contain unique identifiers and standards must be 
collected for comparison. Hair can be used for DNA 

12. DNA - DNA is possible from where the suspect touched or left at the crime scene. DNA cannot be 
contaminated only cross-contaminated. Fingerprint powders will not destroy DNA. Fingerprint smudges 
may be good source for suspects DNA. May also find DNA in suspects clothing left at scene. 

13. If Forced Entry into building the include 1-9 on burglary checklist. The victim in a sexual assault should 
be wrapped in a sheet before leaving the scene to help prevent the loss or contamination of trace 
evidence. All injuries must be photographed at the time of the incident, a few days later, and then 
again, a week later. Bruises take time to appear. In all cases where biological fluid is suspected, the 
officer must wear Personal Protective equipment. 

 
Whether it is a simple burglary or multiple death scenes, the protocol should be the same. 

(42.2.3) 
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