
Appendix F

Recreational Sports Office    Plourde Recreational Center    Tel: 508.767.7072    Fax: 508.767.7074    www.assumption.edu/recsports

Appendix F
Budget Request Form

CLUB

BUDGET PRESENTATION	 Date: ______________          Time: ______________

CLUB: _________________________________________________________	 FISCAL YEAR: _______________________

SUBMITTED BY: ________________________________________________	 Phone: ______________________________

CLUB ADVISOR: ________________________________________________	 Phone: ______________________________

I.	 Expenses (*These are only the totals. Must itemize fully on the following pages)	

											           Request

	 A.	 Supplies: ________________________________________________	 ____________

	 B.	 Travel: _________________________________________________	 ____________

	 C.	 Tournament / League Fees: _________________________________	 ____________

	 D.	 Referees: ________________________________________________	 ____________

	 E.	 Communications: ________________________________________	 ____________

	 F.	 Instructor / Coach: _______________________________________	 ____________

	 G.	 Other (please list in "Analysis") ______________________________	 ____________
	
											           SUBTOTAL _____________________

II.	 Projected Income	

											           Projections

	 A.	 Membership Dues for Year: _________________________________	 ____________

	 B.	 Sales / Events: ___________________________________________	 ____________

	 C.	 Other Sources of Income: __________________________________	 ____________
	
					     SUBTOTAL _____________________

III.	 Budget Request Summary

	 Total Expenses ___________________

	 Total Projected Income ___________________

Total (+ / -) ___________________

Funding Requested From Club Sports Council Total ___________________
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Appendix F
Budget Request Form (cont.)

CLUB

IV.	 Itemized Expenses

	 A.	 SUPPLIES (Items under $500 each)

	 Quantity						          Description					    Cost

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________
	

Supplies Total _____________________
	
	 B.	 TRAVEL (Vehicle rental, gas tolls)

	 (1) Destination				    Vehicle Rental				    Tolls/Gas		  Total

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

Travel Total _____________________
	
	 C.	 TOURNAMENT / LEAGUE FEES (Itemize tourney entry fees & any league)

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

Fees Total _____________________
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Appendix F
Budget Request Form (cont.)

CLUB

	 D.	 REFEREES (Number of Home Events Cost Per Game Mileage Total)

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

Referees Total _____________________
	
	 E.	 COMMUNICATIONS (Telephone, postage, copying costs, etc.)

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

Communications Total _____________________
	
	 F.	 COACH / INSTRUCTOR (Annual stipend for coach OR hourly pay rate for instructors)

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

Coach / Instructor Total _____________________
	
	 G.	 OTHER (Major equipment purchases in excess of $500 each; special expenses)

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

Other Total _____________________
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Appendix F
Budget Request Form (cont.)

CLUB

V.	 Projected Income

	 A.	 MEMBERSHIP DUES

	 $ ____________ (dues) x ____________ (# of members) x ____________

						                (# of sem.) = $ ____________
	
	 B.	 SALES / EVENTS (Tournaments, t-shirt sales, raffles, car washes, etc.)

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________
	

Sales / Events Total _____________________
	
	 C.	 OTHER (Sponsorship, donations from Alumni, "Friends" groups, etc.)

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________

	 ________________________________________________________________________________________________
	

Projected Income Total _____________________


