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Blackboard 8.0 Grade Center

In the upgrade to version 8.0 the Blackboard Gradebook has been totally revised and has been renamed
the Grade Center. Blackboard has finally reduced the number of mouse clicks needed to add grades. You
can now add grades and comments directly from thesagsheet view rather than opening up the item.

In addition, you can:

Reorder the items in your Grade Center and hide columns.

Create Smart Views, views in which a subset of students are listed based on specified @riteria,
all students are listed withnly a subset of columns displayed.

E-mail students directly from the gradebook.

Generate grade reports for each student.

Track grade changes using the grade history.

Exempt grades @ém GradeCenter calculationg exclude a lovscore.
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Grade Information

Figure 1: Blackboard Grade Center.
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The new Grade Center Spreadsheet

The spreadsheet in the center of the Grade Center page is where gradesamedesnd calculated.

Each student in the class has a unique row and every Grade Center item has its own column. Some
columns are Calculated Grade Columns. Each column can be hidden using the Contextual Menu in the
column header; only the Last Name colugannot be hidden.

The column of checkboxes that begins each row can be used to select specific students to send Emails.
Other Grade Center spreadsheet features:

¢ Icon Legend: Convenient definitions of the icons used in the Grade Center

e Grade Information Br: Displays ceBpecific information outside of the table, including Grade
Type, Points Possible and Grade Format

e Action Bar: Povides tools to add columns to the grade book, seadadls to students, create
grade reports on studentghange views, sodolumns, view the grading history, and manage
the Grade Center.

Adding a Column

Grade Columns represent gradable items such as tests and pajpersan manually create Columns in
the Grade Center or automatilly generate them from outside of Grade Gam(Tests, Assignments,
graded Discussion Forums are examples of columns generated outside of the Grade Céeter).
Column Name is limited to 15 characters.

The process for adding a column to the Grade Center is similar to that in the old Gradebook:

Clckthe Add Grade Columbutton on the Action Bar
Enter a Column Nam®rimary Display Formaind Points Possible.
Enter a Due Datef applicable
Select additional options as appropriate for the item.

a. Include item in Grade Center calculations.

b. Show thecolumn to students through My Grades.

c. Show statistics for this column to students in My Grades.
5. Click Submit.

b

Adding a Calculated Column

This feature is new to the Grade Center. Now you can create a column that is a composite of several
graded items.Forexample, you can calculate a project score based on grades for components of that
project.

The process for adding a calculated column to the Grade Center is similar to adding a column:

1. Click the Add Calculated Grade Column button on the Action Bar.
2. Selectthe type of calculated column from the dropdown menu.
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3. Enter a column name, and select the primary display format.
Select the columns to include in tiealculation (figure 2).
5. Select additional options as appropriate for the item.

a. Include item in Grade Cemt calculations.

b. Show the column to students through My Grades.

c. Show statistics for this column to students in My Grades.
6. Click Submit.

E

© Selear Caluerns

B0 COMAs o Tha AL Chaie T a8 grade Codawens dption ¥ Cradong Purdds oo ar bonl tha Cobmrs whuded o tha 100 by C80ing e all grade colurmim b Goading Perind
S approprate Coadog Pered %3 pahde spec B coiares o cegonen i 1% B0, chooan 1he welecied grade cob coloulated cod and cal ]

sobee select t
s sptee, selecl the

O A3 Geade Comas

@ Seiniind Gevtd Colmen, Cotutated Codumnrt 108 Coligirns

Codornon 1o Select Selected Colurmonc
) Tomat
?‘:_"./"\’ o . Celama: Profacposdd ©
®
Calamn: Proinsve o
Celama: ProFvcescet ¢
Calama! Profen o
Prefvessnt; Cateziry Noned Poets Positle X Celama: Froface °
Catagocien te Select
You!
Dedvicca ®

Calculate snrusalag total  Oiyes NG
R A e L e e e e e ]

- .

Figure 2: Selecting columns for a calculated column in the Grade Center.

Column Options
Each column has a dropdown menu associated with it called the Action Link. Clicking on the Action Link
displays the dropdown menffigure 3)for you to select the appropriate action:

¢ Display Column Information

¢ Modify Column

e Hide the Column from the curreniew

e Display Column statistics

e Set Grade as External Grade (displays in My Report Card Module)
e Remove Column

Blackboard Grade Center Page3 of 11



Action
Link

odify Column

Hide Column
Column Statistics
Set External
Grade

Remove Column

Cloze Menu

Figure 3: Column Options displayed after clicking Action Link.

Smart Views

Smart Views are specific views of the Grade Cdrmised on a variety of criteria. Once created and

saved, Smart Views become an item on the Current View-dosgn menu of the Grade Center page.

Users can toggle back and forth between the Full Grade Center view, Smart Views, and Grading Periods.
Any Smarliew can be saved as the default view of the Grade Center.

Creating a new Smart View
Click on the Manage button on the Action Bar to expose the dropdown menu choices, then:

Click on Smart Views

Click on the Add Smart View Button on the Smart Views Acton B
Enter a name for the Smart View and a description, if desired.
Select the criteria to build the view.

Click submit

o s wN e

For example, to show selected columns for all users select Focus as the type of view:

Select the All Users option for criteria.
ChooseSelected Columns only under Filter Results
Select columns by control clicking the column names
Click Submit to build the view.

P wbhPR

For example, to show all the students isectioncreate a column named section that is not included in
the Grade Center caltations and enter section numbers.

Selectbenchmark as the type of view

Select Section as the user criteria

Select Equal to as the condition for the criteria
Enter section number in the Value for the criteria
Select columns to display under filter rétsu

Click Submit to build the view.
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Grade Center Statistics

Unlike the old Gradebook feature, Grade Center does not display item statistics to students
automatically Instructors have the option when creating a new item whether to have the statistics
disday or not.

Assignments

Several versions back Blackboard introduced the option to create Assignments that are linked to the
grade book but are not quizzes or tests. Instructors can create an assignment, collect the work, provide
feedback, and grade thenfal work. All parts of the assignment are associated with the student's identity
in the Grade CenterAssignments can be placed in their own content section or they can be placed in
any content section. The assignment option supports students submittimlg yofilling in a text entry

field and/or by attaching files.

Creating Assignments
1. Select the content area in which you want your assignment to appear by clicking on the
appropriate link in the control panel.
2. Click on the dropdown menu on the right siditioe page and select Assignment (Figure 4).
3.

(= ltern (B3 Folder @@ External Link Course Link  [Zn, Test @ Select: | Learning Unit v | Go

Figure 4: Item selection bar in the Content page.

4. Click on the Go button next to the dropdown menu.

5. The Add Assignment page appears and you can add information just as you do in other content
items, exceptAssignments have point values associated with them in the Content Information
section (Figure 5).

@ Content Information

Name: I

Color :

Points I{J_{]

Possible:

Instructions:

® smart Text O Piain Tent DML @ &

Figure 5: Content Information section of Add Assignment page.
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